AOMUHUCTPALINA MYHULUNAJIBHOIO OBPA3OBAHUA
FOPOAOCKOIO OKPYTA "CbIKTbIBKAP"

NOCTAHOBIIEHUE
ot 19 aBrycta 2025 r. N 8/3380

Ob YTBEPXAEHUU AODMUHUCTPATUBHOIO PEMNAMEHTA
NMPEOOCTABJIEHUA MYHULIMNANIBHOW YCIYTUN "YCTAHOBJIEHUE ®AKTA
HEBO3MO>XHOCTU NPOXUBAHUA OETEA-CUPOT U AETEWN, OCTABLUMXCA
BE3 NOMEYEHUA POOAUTENEN, NUL U3 YACIA OETEU-CUPOT U OETEWN,
OCTABLUMXCA BE3 NOMEYEHUA POOUTENEN, B PAHEE 3AHUMAEMbIX
XUNbIX MOMELWEHUAX, HAHUMATENAMWU UNU YITEHAMU CEMEN
HAHUMATENEX NO AOMOBOPAM COLMANBHOINO HAUMA NNIUBO
COBCTBEHHUKAMM KOTOPbIX OHU ABNAIOTCA"

PyxoBoactBysice @enepanbubiM 3akoHOM Poccuiickoit @eneparnuun ot 27.07.2010 N 210-03 "O6
OpraHu3alMi MPEJOCTABICHUS] TOCYJAPCTBEHHBIX W MYHHUIIMNAIBHBIX YCIYyr"', TOCTaHOBJIECHUEM
[IpaButensctBa Pecnybnuku Komu ot 28.03.2016 N 152 "O mepax mo peanu3anuu ctareid 2, 3 u 7
3akona PecriyOoiuku Komu "O HEKOTOPBIX BOIPOCAX, CBSI3AHHBIX C MPEIOCTABICHUEM MEp COIHAIbHOU
MOAJEPKKH IO OOECHEUEHUI0 KUIbeM (KUIBIMH TOMEUICHHUSIMH) OTICNbHBIX KaTeropuii rpaxiaH',
cratbeit 44 Ycraa MO I'O "CeixteiBkap", noctanoieHuem aamuauctpauun MO 'O "CeiktbiBKap" ot
16.06.2014 N 6/2044 "O6 yrBepxnaenuu "lIlopsnka pa3paOOTKu M yTBEPKACHUS aJIMUHUCTPATUBHBIX
pErJaMeHTOB IMPEJOCTaBICHUS MYyHHIMNANbHbIX Yyciuyr aamuHuctpamuedn MO I'O  "CeixTbiBKap",
aqmuuaucTpanus MO 'O "CeIkTbIBKap" MOCTAaHOBJIISAECT:

1. VYrTBepaurh aJIMHUHUCTPATUBHBI pErjJaMeHT MPEJOCTaBICHHUS MYHULUIAIBHONW YCIyTH
"VcraHoBieHNe (akTa HEBO3MOXKHOCTHU MPOXKHUBAHUS JIETEH-CUPOT U AeTel, ocTaBmuxcs 0e3 MmoneyeHus
polauTeNnel, JMIl U3 4YuCia JETeW-CUpPOT U JAeTed, ocTaBUIMXCS 0e3 MOoMeyeHus poAMTENeH, B paHee
3aHMMAEMBIX JKWIbIX IOMEIIECHUAX, HAHUMATEISAMHU WIN WICHAMU CEMEN HaHMMAaTeslIeW 10 JoroBopam
COLIMAJILHOTO HaiMa JIMOO0 COOCTBEHHUMKAMU KOTOPBIX OHHU SIBJSIOTCSA" COTJIACHO HPUIIOKEHUIO K
HACTOALEMY [TOCTAHOBJIEHUIO.

2. Hacrosee mocTaHOBIIEHHE BCTYIAET B CHITY CO JIHS €0 OQHUIIMATIbHOTO OMyOIMKOBaHUS.

3. KoHTponb 3a HCIOJHEHHWEM HACTOSLIETO IIOCTAHOBIEHUS BO3JIOKUTH HA 3aMECTHUTENs
pykoBoauTela agtMuHucTpannn Bamenkoy K.H.

I'maBa MO I'O "CpixTbIBKap" -
PYKOBOAMTEID aIMUHUCTPALIAN
B.I'OJIAVH

[Tpunoxenue

k IlocranoBieHuro

aqmuarcTpanua MO I'O "CeikTbiBKap"
ot 19 aBrycra 2025 r. N 8/3380
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AOMUHUCTPATUBHbIA PEFNAMEHT
NMPEOOCTABJIEHUA MYHULIMNANBHOW YCIYTU "YCTAHOBJIEHUE ®AKTA
HEBO3MO>XHOCTU NPOXUBAHUA OETEN-CUPOT U AETEWN, OCTABLUMXCA

BE3 NOMEYEHUA POOAUTENEN, NUL U3 YACIA OETEU-CUPOT U OETEWN,
OCTABLUMXCA BE3 NOMEYEHUA POOUTENEW, B PAHEE 3AHUMAEMbIX
XUNbIX MOMELWEHUAX, HAHUMATENAMWU UNU YITEHAMU CEMEN
HAHUMATENEN NO AOMOBOPAM COLUUAIIbHOIO HAUMA NIUBO
COBCTBEHHUKAMM KOTOPbIX OHU ABNAIOTCA"

|l. O6wme nonoxeHus

1.1. NpeameT perynupoBaHMa agMUHUCTPaTUBHOIO perfiameHTa

AJMUHUCTPAaTUBHBIM  perjaMeHT  MpEeAOoCTaBICHMsS  MYHUIMOAIbHOM  ycinyru  (naiee -
aJIMUHUCTPATUBHBIA perigaMmeHT) "YcTaHoBlIeHHE (akTa HEBO3MOKHOCTH IPOKUBAHUS JAETEH-CUPOT U
JeTel, ocTaBIIMXCSl 0€3 IMOIeUYeHUs: POIUTENCH, JUI] U3 Yhcia JETeU-CUPOT U JETel, ocTaBIIuXcs 0e3
IIOTICUEHUS POUTENIECH, B PAHEE 3aHUMACMBIX KWJIbIX TIOMEUICHUSIX, HAHUMATEIIIMUA WM YWICHAMH CEMEU
HaHUMaTeNled IO JOroBOpaM COLMAIbHOIO HaiiMa JUOO COOCTBEHHHKAMHM KOTOPBIX OHHU SIBIISIFOTCS"
(ranee - MyHHLIMIANbHAas yciayra) ONpeneiseT NOpsAAOK, CPOKM M IOCIEAO0BAaTENbHOCTh JAEHCTBUIM
(amMuHUCTpaTuBHBIX mpoueayp) Komurera skunuiqHOM mnoOMMTUKKA —aaMuHucTpaumun MO T'O
"CoIKTBIBKAp" (manmee - aAMHHHCTpAIMs), MYHHUIMIIAILHOTO OIOKeTHOro yupexkaeHus "[opomackoit
MH(POPMAIMOHHO-KOMMYHUKAMOHHBIA 1eHTp" (mamee - MBY "T'MKL"), dopmer xonTpons 3a
HCIIOJIHEHUEM aJIMAHUCTPATUBHOIO PETJIAMEHTA, OTBETCTBEHHOCTDh JOJDKHOCTHBIX JIMLL aJMUHUCTpALUH,
MPEJOCTABIISIONMX MyHUIMTAIBHYIO YCIYTY, 32 HECOOII0ieHne UMK TpeOOBaHUN aIMHHUCTPATHBHOTO
perinaMeHTa NpU BBHIIOJHEHUH AJMHHUCTPATUBHBIX Hpouenyp (AeHCTBUil), MOpAIOK 00kKaJoBaHUS
pemieHnii u neiicTBuii (0e3neiicTBHS) OpraHa, MPEAOCTABISIONIET0 MYHHIMIIAIBHYIO YCIYTY, a TaKKe
JOJDKHOCTHBIX JIML, MyHULIUIIAJIBHBIX CIyXKaIlUX.

Hacrosimiuit ~ aqMUHUCTpAaTUBHBIM  peryiiaMeHT  pa3paboTaH B ILENAX  YIOPSIOYEHHUS
aIMUHUCTPATUBHBIX IIPOLELYpP U aAMUHUCTPATUBHBIX JEHCTBUM, MOBBILIECHUS Ka4eCTBA MPEIOCTaBICHUS
U JIOCTYTHOCTH MYHUILIMINAJIBHOW YCIYrM, YCTpAHEHHUS M30BITOYHBIX JEHCTBUH M H30BITOYHBIX
aIMUHUCTPATUBHBIX IPOLEAYDP, COKPALLECHHUS KOJIMYECTBA JOKYMEHTOB, IIPEACTABIISIEMBIX 3asBUTEIAMU
JUIS TIOTYYEeHHs] MyHUIUTIAIbHON yCIyTH, NIPUMEHEHHs HOBBIX ONTHUMH3UPOBAHHBIX (DOPM JTOKYMEHTOB,
CHID)KEHUSI KOJMYECTBA B3aMMOJCUCTBUHI 3asABUTENICH C JOJDKHOCTHBIMM JIMLIAMM, COKpAIIEHUS CpOKa
MIPEAOCTABIICHNUS] MyHUIIUNIAIBHON YCIYTH, a TAKXKE CPOKOB UCIIOJIHEHUS OTAEIBHBIX aIMUHUCTPATUBHBIX
MpoLEeAYp U aAMUHUCTPATUBHBIX NECUCTBUI B paMKax NPEJOCTABICHUSA MYHMIUINAIbHOW YCIIYI'H, €CIIU
9TO HE MPOTUBOPEUUT ACHCTBYIOLIEMY 3aKOHOAATEIbCTBY.

1.2. Kpyr 3asButeneun

3asBUTENAMHU SBISIOTCS (hr3Myeckue Juna - rpaxiaane Poccuiickoit deaepanuu, oTHOCSIUECS K
KaTeropusM, B COOTBETCTBUHU ¢ nocTtaHoBieHneM [IpaBurenscrBa Poccuiickon ®enepanunm ot 04.04.2019
N 397 "O ¢opMupoBaHUHM CITUCKA AETEH-CUPOT U JA€TeH, OCTaBIIMXCS O€3 MONeUYeHUs] pPOAUTENEH, JIUI] U3
qyclia JIeTelH-CUpOT W JAeTed, OCTaBIIMXCs Oe3 MONedYeHus pOAUTENel, JHI, KOTOphle OTHOCWINCH K
KaTeropuu JIeTe-CUpOT U JieTel, OCTABUIMXCS 0e3 MONeUYeHUs] pOJUTENeH, Il U3 YHUCia AeTeH-CupoT U
JeTei, OocTaBIIMXCS O3 IMONeYeHUs POAUTENeH, W JOCTUIIM Bo3pacta 23 JeT, KOTOphble MoiJiexar
00€ECTIEYEeHHUIO JKUIIBIMH TTOMEIEHUSIMH, UCKIIIOYEHUH JeTeH-CUPOT U JIeTel, OCTaBIIMXCS 0e3 MoNeueHus
poauTene, JTUIl U3 YUCHa JETeH-CUPOT W JIeTeH, OCTaBIIUXCS 03 MoIeueHus pOIAUTENICH, U3 CIHCKa B
cyobekre Poccuiickoit depepaunu mo mpeXHEMY MECTY JKUTEIbCTBA M BKJIIOUYEHHMH UX B CIIMCOK B
cyowrekte Poccuiickoit Denepanuu M0 HOBOMY MECTY JKHTEIIbCTBA'", a TaK)K€ B COOTBETCTBUHU C 3aKOHOM
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Pecny6onmukun Komu ot 25.12.2015 N 134-P3 "O HeKOTOpBIX BONpOCaX, CBA3AHHBIX C MPEIOCTABICHUEM
MEp COLMANbHOM MOANEPKKH IO OOECIEUEHHUIO JKWIIbeM (PKWIBIMH IOMELICHUSMH) OTIENbHBIX
KaTeropuil rpaxxaan":

- JCTU-CUPOTBI MW [JOC€TH, OCTaBHIUCCA 0e3 rmornedyeHus pOﬂHTeHeﬁ, KOTOPBIE HE ABJIAIOTCA
HaHUMATCIISIMMU  JKHUJIBIX HOMCH_IGHI/Iﬁ Imo JorosopamM COLOUAJIBHOI'O HaliMa WJIM WICHAMH CEMbH
HaHUMATCIA JKWJIOIO IOMEIICHHA IO AOIrOBOPY COLMAIBHOI'O HaiiMa MO0 COOCTBEHHHMKAMM >KHJIBIX
HOMGHlGHHﬁ, a TaKKC NCTU-CUPOTHI U JICTHU, OCTABIIUCCIA 0e3 momneuyeHus pOI[HTCJIGfI, KOTOPBIC ABJIAKOTCA
HaHUMATCIISIMU  JKHUJIBIX HOMCHICHPIIZ o JO0roBopamM COOHUAJIbHOI'O HaliMa WJIM YICHAMH CEMbH
HaHUMATCIIA JKWJIOTO IMOMCEIICHHA IO AOrOBOPY COLMAJIBHOI'O HaiiMa JH00 COOCTBEHHMKAMH KUJIBIX
HOMCH_IGHI/II‘/'I, €CJIM UX ITPOXHBAHUEC B paHCC 3aHUMACMBbBIX JKUJIbIX ITOMEIICHHUAX ITPU3HAHO HEBO3MOXXHBIM;

- JMIa U3 YUClla JIeTeH-CUPOT M JAeTei, ocTaBIIMXCS Oe3 IOIEYEHUs POIUTENCH, KOTOpble He
SBJISIIOTCSL HAHUMATEISIMU KHUJIBIX TTOMELIEHUH MO J0roBOpaM COLMAJIbHOIO HaliMa WM YJI€HaMU CEMbU
HaHUMATEls WIOr0 MOMELIEHHUS MO JOrOBOPY COLMAJIBHOIO HaiimMa MO0 COOCTBEHHUKAMM KUJIBIX
MIOMEIICHUH, a TaKXKe JMLA U3 4Yucia AETei-CUpOT M JeTed, ocTaBIIuXCs 0e3 MOMeueHHs POJUTENeH,
KOTOpBIE SIBJISIOTCS HAHUMATEISIMM JKWIbIX IIOMENIEHMH IO JO0roBOpaM COLMAIbHOIO HailmMa WiIu
YJieHaM{ CEMbU HAHUMATENs JKWJIOro IIOMELIEeHHs [0 JOrOoBOpY COLMAJIBHOrO HaiiMa 1100
COOCTBEHHUKAMH KHJIBIX TIOMEIIEHHUH, €CIM X NMPOKUBAHNE B paHEE 3aHMMAEMBIX KIJIBIX MTOMEIICHUSX
IIPU3HAHO HEBO3MOXKHBIM;

- JIMLIa, KOTOPbIE JOCTUIJIM Bo3pacra 23 JIeT, €CIu OHM OTHOCWJIMCH K KaTerOpHH JETeH-CUPOT U
JeTei, ocTaBIIUXCcs 03 MOIMeYeHHs] POJIUTENel, U B COOTBETCTBUU C 3aKOHOAATEILCTBOM Poccuiickoii
Odenepanii UMEJIM TIPAaBO HAa BHEOUYEPETHOE OOECIEYCHUE >KUJIBIMUA TIOMEHICHHSIMH TI0 JOTOBOPY
COLIMAJILHOTO HaiiMa, HO B YCTAHOBJICHHOM IIOpsIKE HE ObUIM IOCTABJICHbI HAa y4eT B KadyecTBe
HY)XIAIOIIUXCS B YJIYYIICHUH >KWJIHIIHBIX YCIOBHH WIM HYXIAIOUUXCS B JKUJBIX MOMEHICHUSAX U HE
peanu30BaIu 3TO MpaBo 1o cocrosiuuto Ha 1 suBaps 2013 r. unu nocne 1 suBaps 2013 r. umenu npaBo Ha
obecrieueHre XUJIBIMA TIOMEIICHUSIMH W3 CIECIHAIM3UPOBAHHOTO JKWIMIIHOTO (POHIA 1O J0roBOpam
HaliMa CTelMaTu3UPOBAHHBIX KHIJIBIX TOMEIEHUH, HO He OBLTH BKIIOYEHBI B COOTBETCTBYIOIINN CITUCOK.

OT UMEHU 3asIBUTEISI AJId TOJTY4YCHUSA MYHI/IIII/IHaJ'IBHOI\/’I YCIYId MOXET BBICTYIIATH JIUIO0, UMCIOLICC
Takoe MpaBO B COOTBETCTBUHU C 3aKOHOJATeNbCcTBOM Poccuiickoit Denepanuu, 1060 B CHIIy HaJETEHUS
€ro 3asBUTEIEM B TOPSAKE, YCTAHOBICHHOM 3aKOHOJATENbCTBOM Poccuiickoii ®Denepanuu,
COOTBETCTBYIOIIMMH MOJTHOMOYUSIMH.

1.3. TpeboBaHusA K nopsaaKy MHPOPMUPOBaAHMA O NpPeaoCTaBNeHUn MyHUUUMnanbLHoOun
ycnyru.

1.3.1. Tlopsnok mnomydeHuss WHPOPMALMU JIHMIAMH, 3aUHTEPECOBAHHBIMU B IPEIOCTABICHUU
MYHUIIUTIAIBHONW YCIyTH, TIO BOIPOCaM TPEAOCTABICHHUS MYHHUIUIIAIBLHONH YCIYTH U YCIyT, KOTOpPHIE
SBJISIIOTCS] HEOOXOUMBIMH M 00s13aTeIbHBIMH JUIS ITPEIOCTABICHUS MYHUIIUIIAIBLHON YCIYTH, CBEIEHUH O
XOl€ TPEAOCTABICHUS YKA3aHHBIX YCIYr, B TOM 4YHCIE€ C HCIONb30BaHWEM (QeaeparbHON
roCyJapCTBEHHON MH(POpPMALMOHHON cucTeMbl "EMUHBIN MOpPTaid roCyAapCTBEHHBIX U MYHULIUIAIBHBIX
yeayr (byukiuit)" (gosuslugi.ru) (manee - Enunblil mopTais rocyapcTBEHHBIX U MYHUITUITATBHBIX YCIIYT),
o(unmanbHOro caiiTa aAMUHUCTPALIHH.

Wudpopmanivio mo BompocaM MpeoCTaBICHUS] MyHUIMIAIBHON yCIyrd, B TOM YHCIIE€ CBEACHHUS O
X0l IIPENOCTaBICHUS MYHMIUNAIBHOM YCIYIW, JMLIA, 3aUHTEPECOBAHHBIE B IIPEIOCTABICHUU
MYHULUIIAJIBHON YCIyTH, MOTYT IIOJIY4YHTh:

- B Komurere JKUJIUITHON ITOJIUTUKU AIMUHUCTpAalUU, OTACJIC IO OpraHu3alvu NpCAOCTABJICHUS


https://www.gosuslugi.ru/

MyHUIMNANbHBIX yeayr MBY "TUKIL";
- [I0 CIIPaBOYHBIM Tele(OHaM;

- B MH(POPMAIMOHHO-TEIEKOMMYHUKaMoHHO! cetn "UuTtepuer" (nmanee - ceth "Uurtepuer") (Ha
ouLmaNbHOM caiiTe aIMUHUCTPALUN);

- nocpeAcTBOM EnnHOro noprana rocy1apCTBEHHBIX U MyHUIMIIAIBHBIX YCIIYT;

- HanpaBuUB IIMCBMEHHOC 06pameHHe 4epe3 opraHu3alnro ITOYTOBOM CBiA3H, 100 MO SHCKTPOHHOﬁ
I104TC.

Jlvua, 3aMHTEpPECOBaHHbIE B MPEJOCTABIEHUM MYHHMLUIAIBHOW YCIYrW, BIIPaBe IOJIY4YUTh IO
teneoHy MH(GOPMAIHMIO 10 BOINPOCAM MPEAOCTABICHUS MYHUIIUIAIBHON YCIYTHM B BEXJIMBOH (opme,
OBICTPO, YETKO M MO CYIIECTBY IOCTaBJIEHHOro Bompoca. [Ipy KOHCYIbTHPOBAaHHMU IO TeneoHy
CIIELIUAIMCT HA3bIBACT CBOKO (DAMUIIMIO, UMS, OTYECTBO, JOJIKHOCTb, @ TAK)KE€ HAUMEHOBAHUE OTPACIIEBOTO
(pyHKIIMOHANIBHOTO), TEPPUTOPHUATIBHOIO OpraHa AaIMHUHMCTPALUH, MYHUIUNAIBHOIO YUPEKICHUS, B
KOTOpoe OOpaTHJIOCh JIMIO, 3aMHTEPECOBAHHOE B IPEIOCTABICHUM MYHUIMNAIBHOW  YCIIyTH.
WNudopmupoBaHue o BoOIpocaM MPEAOCTABICHHUS MYHHIMIIAIBHOM YCIyru mo TeaeoHy HE JIOJIKHO
IpeBbIlIaTh 15 MUHYT.

[Ipu oOpameHun JUI, 3aUHTEPECOBAHHBIX B MPEAOCTABICHUM MYHHUIMIAIBLHOW YCIIYTH,
MOCPEJICTBOM 3JIEKTPOHHOM MOYTHI OTBETHI HAIIPABJISIIOTCS B (POPME IJIEKTPOHHOTO JIOKYMEHTA T10 aJpecy
ANEKTPOHHOW IMOYTHI, YKa3aHHOMY B OOpallleHHH, WM B MHCbMEHHON (hopMe MO MOYTOBOMY aJipecy,
yYKa3aHHOMY B OOpalieHu# (€ciu OTBET B COOTBETCTBUU C OOpaIlleHHEM JIOJDKEH OBITh HAIPaBJICH B
MUCBbMEHHOM (hopMe Yepe3 OpraHU3aIUio MOUYTOBON CBS3H).

Nudopmanus mo Bompocam TMPEAOCTaBICHUS] YCIYT, KOTOPBIE SBISIOTCS HEOOXOAUMBIMH U
00s13aTeNbHBIMU  JIJISI  TIPEIOCTABICHUS MYHUIIUMAIBHOM YyCIyrd, HE NPEIOCTaBIsSETCS B CBS3U C
OTCYTCTBUEM YCIyT, HEOOXOIUMBIX U O0S3aTENbHBIX MJisi MPEAOCTABICHUS MYHUIIMNAIBHOU YCIYTH,
MIPEIOCTABIIAEMBIX OTpACIeBbIMU ((PYHKIIMOHAIBHBIME), TEPPUTOPUATIBHBIMU OpraHaMH aMHHHUCTPAIIIH,
OpraHu3alMsIMU U YUPEKACHUAMU, TOABEIOMCTBEHHBIMU aIMUHUCTPALIHH.

1.3.2. Tlopsaok, ¢popma, MECTO pa3MeUIeHUs U CIOCOObI MOMYyYeHUs! CIpaBOYHON MHGOpMalUH, B
TOM YHCJIE Ha CTEH/AaX B MECTaX MPEJOCTaBICHUS MyHUIMIIAIBLHON yCIyTU U yCIYyT, KOTOPbIE SBISIOTCA
HEOO0XOAUMBIMU U 00s13aTEIbHBIMU [T IPEIOCTABICHUS MYHULIUIIATBHON yCIyTH.

WNudpopmanusg o mopsiike NpeaoCcTaBlIeHUS MYHHIMIIAIBHOW YCIYrM, a Takke rpaduk mpuema
IpaXJaH JJIsl KOHCYJIbTalMi IO BONPOCAM NPEAOCTaBICHHUS MYHHULUINIAIbHON YCIYTH pa3MELalTCs Ha
MH(OPMALIMOHHBIX ~ CTEHJAaX, pACIOJIOKEHHBIX B OTJAENE T[0 OpraHu3alid IpPeJoCTaBICHUS
myHutunaneieix yeayr MBY "TMKI", B undopmanmonHsix Matepuanax (Opourtopax, Oykierax), Ha
opUIHaTBEHOM caiiTe aIMUHUCTPAIUH.

Ha o¢unuaneHOM caiiTe aIMUHHCTpallMd, B TOCYJapCTBEHHONH HH(OPMAIIMOHHONH cHCTEMe
PecniyOnuku Komu "PeecTp rocyaapcTBEHHBIX U MyHHIMTAIBHBIX yeauyT (pynkuunit) Pecnyonuku Komu"
(manee - Peectp rocynapcTBEHHBIX M MYHHULIMNAIBHBIX yciuyr (¢yHkumid) PecnyOnuku Kowmmn)
pasmenaercs cieayromas HHHopMarys:

- TEKCTbl 3aKOHOAATENbHBIX M HHBIX HOPMAaTUBHBIX ITPABOBBIX AKTOB, COJEpXkKALIUX HOPMBI,
perIaMEeHTHPYIOIINE MTPENOCTABICHUE MYHUIIUIIATBHON YCIIYTH;

- HaCTOSIIUN aﬂMHHHCTpaTHBHBIﬁ PCrIIaMCHT;



- cpaBouHas MH(opMaIus:

MECTO HaxoOXIeHHs, rpa@uk paboThl, HaUMEHOBAHHWE aaMUHHUCTpanuu, KomuTera >KUIUITHOU
MOJIMTUKY AJMUHUCTpAIMU, OTJe]a MO OpraHu3alliy MPeIOoCTaBICHUsS MYHUIUIAIbHBIX yciuyr MBY
"T'UKL", opranuzaiuii, y4aCTBYIOIIMX B MPEIOCTABICHUNA MYHUIIUIIAIIBHOW YCIIYTH, MOJIBEIOMCTBEHHBIX
aJAMUHUCTpAIIH;

cripaBouHble Tenehonbl Komurera sxummmuon nmosmtuku aamuauctpauu MO 'O "CeikteiBKap",
OTJeNa [0 OpraHM3alMM IpeAoCTaBlIeHUs MyHuIMnaibHbix ycayr MBY "I'MKI", opranuzanui,
Y4acTBYIOUIMX B MPEIOCTABICHUN MYHUIIUIAIBHOMN yCIyru, MOABEIOMCTBEHHBIX aIMUHUCTPALIMH, B TOM
qrciie HoMep TenedoHa-aBTONHGOpMaTOpa;

azpeca oQUIMAIBHBIX CAaTOB aIMHUHMCTPALUHU (CBHIKTBIBKAap.p(), opraHuzanuii, y4acTBYIOLIUX B
IIPEIOCTABJIEHUN MYHHUIMIAIBHON YCIyrd, MOJBEJOMCTBEHHBIX aJIMUHUCTpanuu, B cetu "HHTepHer",
coJiepKalIuX MHPOPMALUIO O MPEJOCTaBIEHUN MYHULUNAIBHOW YCIYI'M U YCIIYT, KOTOpBIE SBISIOTCS
HEOOXOAMMBIMA ¥ OOS3aTENbHBIMU JUISI TIPEJOCTABICHUS MYHHUIMIIAIBHOW YCIYrH, anapeca WX
3JIEKTPOHHOM MOYTHI;

azapec caiita M®I] (mydocuments11.ru);
anpec EnuHOro moprasa rocyaapcTBEHHBIX M MYHHIMITAIBHBIX YCIIYT.

Ha EguHoM moprase rocyJapcTBEeHHBIX M MYHUITUTIAIBHBIX YCIYT TAKXKE Pa3MEIacTCs CIeayroIas
nHpopMarus:

a) UCYEPIIBIBAIOIININ TIepeueHb TOKYMEHTOB, HEOOXOIUMBIX IS PEAOCTABICHHUSI MYHUIIUTIAIEHON
ycityru, TpeOoBaHus K O(OPMIICHUIO YKa3aHHBIX JOKYMEHTOB, a TAKXKE MEPEYCHb IOKYMEHTOB, KOTOpHIE
3asiBUTEJNb BIIPABE MPEJCTABUTH 110 COOCTBEHHON MHHUIINATHBE;

0) Kpyr 3asBUTENCH;

B) CPOK IIPEIOCTaBIEHUSI MyHUIIUTIAIbHON YCIYTH;

I') pe3ysibTaThl NMPEIOCTABICHUS MYHUIMNAIBHON YCIyrH, HMOPSJA0K MPEACTaBICHUS JTOKYMEHTA,
SIBJISIFOLLETOCS PE3YIbTAaTOM MPEIOCTABICHUS MyHUIMIIAIbHOU YCIIYTH;

I[) pasMep FOCY,HapCTBeHHOﬁ MOIIINHBI, B3UMAaeMoOH 3a MpEaAOCTAaBJIICHUC MYHI/ILII/IHaHBHOI>'I YCIYIu;

€) MCYEpIBIBAIOIINN MepedeHb OCHOBAHUM JUIsl MIPUOCTAHOBJIEHUS WM OTKa3a B IMPEIOCTaBJIECHUU
MYHUIIUNATBHON YCIIYTH;

) O TpaBe 3asBHUTENA Ha JocyneOHoe (BHecymeOHoe) oOrkaroBaHWe AcHCTBHM (Oe3MeUCTBUS) U
pElIeHn, TPUHATHIX (OCYIECTBISIEMBIX) B X0/I€ MPEOCTABICHISI MyHUIIUTIAILHON YCIIYTH;

3) ¢popMBbI 3asiBJICHUH (3aMIPOCOB), YBEIOMJICHHH, COOOIICHUH, NCIIOJIb3YEMbIC MPU MPETOCTABICHUT
MYHHIIUITATEHOW YCITYTH.

Undpopmanusa Ha EnuHOM moprane rocyJapCTBEHHBIX U MYHUIUNANBHBIX YCIYI O MOPSJKE U
CpOKax MPEeOCTaBIEHMs YCIYTH Ha OCHOBAaHUU CBEJICHUH, COJEpKaIIUXCs B PeecTpe rocy1apcTBEHHbBIX U
MYHULIMMIATBHBIX yeuyr (pynkuuit) Pecyonuku Komu, npenocrapisiercs 3asBUTENIO OECIIIaTHO.

I[OCTyrI K I/IH(l)OpMaLII/II/I 0O CpOKax U M[OpAAKC MNpPCHOCTABICHUA MyHHHHHaHBHOﬁ yciyru
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OCYyLIECTBIsICTCS 0€3 BBIMOJHEHUS 3asBUTENEM Kakux-nmubo TpeOoBaHWil, B TOM umcie 0Oe3
UCTIOJIb30BAHUS IPOTPAMMHOTO 00€CTIeYeH s, YCTAHOBKA KOTOPOTO Ha TEXHUYECKUE CPEICTBA 3asiBUTEIL
TpeOyeT 3aKIIOueHHs JUICH3MOHHOTO WM HHOTO COTJIAICHHs C IMpaBooOiagaTeseM MPOrpaMMHOIO
o0ecrieueHus1, MPEAyCMaTPUBAIOIIETO B3UMAHUE TUIATHI, PETUCTPALIUIO MIIM aBTOPU3AIMIO 3asIBUTEIS WIN
MPEJOCTaBICHUE UM TIEPCOHANBHBIX JTaHHBIX.

Il. CtaHgapT npeaocTaBneHUst MyHULMNANbLHOW yCryru

2.1. HaumeHOBaHMe MyHULMNANbLHOW YCIYIW.

"VYcranoBiaeHue (akta HEBO3MOXKHOCTH MPOKHMBAHMS JCTCH-CHUPOT W JETEH, OcTaBIIUXCA 0e3
MOTICUCHUST POJUTENEH, TN U3 YKCla ACTeH-CUPOT U JIeTeH, OCTaBIINXCs 03 MOMeueHUsT pOAUTENCH, B
paHee 3aHMMAEMbIX >KWIBIX IIOMELICHUSAX, HAHMMATEJAIMM WJIM WICHAMH CEeMEW HaHuUMaTtejaed 1o
JIOTOBOPaM COITMAIBHOTO HaiiMa TH00 COOCTBEHHUKAMU KOTOPBIX OHU SIBIISIOTCS .

2.2. HaumeHOBaHMe opraHa agMUHUCTPALMU, NPeAOCTaBNSAIOWEro MyHULMNANbHYIO
yCcnyry, U opraHoB U OpraHuMsauui, y4acTBYHOLWUX B NpefoCcTaBfeHMn MyHuUUnanbHOn
ycnyru.

HaumenoBanue otpacieBoro (()yHKIMOHAJIBHOIO) OpraHa aJMUHUCTpAlMM, MPEJOCTaBIIAIOLIETO
MYHULIMIAIBHYIO YCIyry: KOMUTET )XUIMIIHON MOJIMTUKY afMUHUCTpanun (nanee - Komurer).

HaumeHoBaHMsS OpraHoB W OpraHu3alldid, YYacTBYIOIIMX B MPEJOCTABICHUH MYHULUIMATHHON
YCIIyTH.

1. MBY "T'UKIL]" ygacTByeT B 4aCTH IIpHe€Ma, PETUCTPALMH 3asBICHHUS (3aMpoca) U MPUIaraeMbIx K
HEMY JOKYMEHTOB 3asiBUTEJsl, HEOOXOAUMBIX JJIS MPETOCTABICHUS MYHHUIIUTIATBHOW YCIyTH, 3ampoca u
MOJIyYeHUsI B paMKax MEXKBEIOMCTBEHHOTO HMH(OPMAIIMOHHOTO B3aWMOJEUCTBUS HEJOCTAIOLIUX
JIOKYMEHTOB M MH(POPMAIIUM, YKA3aHHBIX B MYHKTE 2.7 HACTOSIIETO aJIMUHHCTPATUBHOTO PETJIAMEHTA,
BBIJJA4M 3asBUTEIIO pe3yJIbTaTa MyHUIUIIAIbHON YCIYTH.

2. Ynpasnenue denepanbHON iy Obl FOCYIapCTBEHHONW perucTpamuu, Kajactpa U kaprorpapuu
no PecryOnuke KoMy yuyacTByeT B 4acTu IMpeNOCTaBIECHUS JOKYMEHTOB, YKAa3aHHBIX B MOAMYHKTe 1
ITYHKTa 2.7 HaCTOsAIIECTO AAMUHUCTPATUBHOI'O  PCTriIaMCHTA, B paMKax MEXBECIOMCTBECHHOI'O
MH(POPMALIMOHHOTO B3aUMO/IEHCTBHSL.

3. T'ocynapctBenHoe OromkeTHOe yupexaeHue Pecnyonuku Komu "PecnyGnmkanckoe yupexaeHue
TEXHUYECKON HMHBEHTapu3aluu M KagactpoBoil omneHku" (namee - 'BY PK "PYTHUKO") yuactByeT B
4acTU TMPEAOCTaBICHMSI JOKYMEHTOB, YKa3aHHbIX B TMOANYHKTE 2 TYyHKTa 2.7 HAacCTOALIETO
aJIMUHUCTPATUBHOTO perilaMeHTa, B paMKax MEXBEIOMCTBEHHOI'0 MH(POPMALMOHHOTO B3aUMO/IEHCTBHUS.

4. praBJ'IeHI/Ie OIICKKW M MONCUUTECIIBCTBA aIMUHHUCTpAlWH YYAaCTBYCT B YaCTHU IMPEAOCTABIICHHA
AOKYMCHTOB, YKAa3aHHBIX B IMTOAITYHKTAaX 3, 5 ITYHKTa 2.7 HaCTOAIICTO A AMUHUCTPATUBHOI'O PCTJIAMCHTA, B
paMKax MEKBEAOMCTBECHHOI'O I/IH(l)OpMaHI/IOHHOFO BSaHMOHeﬁCTBHﬂ.

5. I'maBHOe ympaBieHuEe IO BOIIpocaM MuUrpanuud MuHHCTEpCTBa BHYTpeHHUX Jen Poccuiickon
denepanuy y4acTBYyeT B YAaCTH IPENOCTABICHUS JOKYMEHTOB, YKAa3aHHBIX B MOJINYHKTE 4 myHKTa 2.7
HACTOSIIEr0 aJMHUHHMCTPATUBHOIO pErJIaMEHTa, B paMKaX MEXBEIOMCTBEHHOTO HH(OPMAIIMOHHOTO
B3aUMO/ICHCTBUSI.

6. MI/IHI/ICTepCTBO 3ApaBOOXPAHCHUS PGCHyGHI/IKI/I KoMn u wuHbIe MCIUIIMHCKUC OpraHu3alinu,



YCTAaHABJIMBAOIINEC HAJIMYNEC XPOHUYICCKUX 3a00JIeBaHUI TpaXxXJiaH, y9aCTBYIOT B HaCTH NPCAOCTABIICHUA
JOKYMCHTOB, YKA3aHHbBIX B IOAITYHKTAX 6, 9 ITYHKTAa 2.7 HaCTOAIICTO aAMUHUCTPATUBHOI'O PEIrJIaMCHTA, B
paMKax MCKBECAOMCTBCHHOI'O I/IH(l)OpMaLII/IOHHOFO BSaHMOI[efICTBHﬂ.

7. Komuter PecnyOnmmkn KomMu MMYyIIECTBEHHBIX M 3€MEJIBHBIX OTHOIICHHH y4acTBYET B YacTH
MPEAOCTABIICHUS] JIOKYMEHTOB, VYKa3aHHBIX B TMOJANYHKTE 8§ (B OTHOUICHUU KUJIBIX TOMEIICHUM
roCy/1apCTBEHHOT0 XWIniHoro Gonaa Pecyonuku Komu) nynkra 2.7 HaCTOSIIET0 aIMUHUCTPATUBHOTO
periamMenTa, B paMKax MEXBEIOMCTBEHHOTO HH(POPMAIIHOHHOTO B3aUMO/ICHCTBUSI.

8. anaBJIeHHe KNIMIIHO-KOMMYHAJIBHOT'O XO03sicTBa AJMUHUCTPAINH Y4YaCTBYCT B YaCTHU
MpeaoCTaBJICHUA JOKYMCHTOB, YKa3aHHbIX B IOAITYHKTC 8 (B OTHOIICHHUHN XUIIBIX HOMGH.[CHI/Iﬁ YaCTHOTI'O
KHUJIHNIOIHOTI'O (bOHI[a, MYHUIUIIAJIBHOI'O X XUJIHWIIHOT'O (bOH,Z[a) ITYHKTa 2.7 HACTOAICTO0 aAIMHUHUCTPATHUBHOI'O
periiaMCcHTa, B paMKax MCKBECAOMCTBCHHOI'O I/IH(I)OpMaL[I/IOHHOI‘O BSaI/IMOHGfICTBHSI.

9. CDOH,I[ INCHCUOHHOI'O MU COHUAJIBHOI'O CTPAaXOBAHUA Poccuiickoit (DCI[CpaLII/II/I Y4aCTBYCT B 4aCTU
MpeaoCTaBJICHUA JOKYMCHTOB, YKA3aHHBIX B IMOAITYHKTC 10 ITYHKTa 2.7 HACTOAIICTO AaAMUHUCTPATUBHOI'O
periIaMCHTa, B paMKax MCKBCAOMCTBCHHOI'O I/IH(l)OpMaI_[I/IOHHOFO BBaHMOﬂeﬁCTBHH.

10. OOmiecTBeHHas: KOMHUCCHS IO KHJIMIIHBIM BOTpOcaM agMHUHHCTpauuu (nanee - Kommccus)
y4acTBYeT B YaCTH MNPHUHATHUSA PELICHHs O NPEAOCTaBIECHHMM MYHMLMIIAIBHOM YCIyTd WM OTKa3e B
IIPEIOCTABJIEHUN MYHULIUIIAIbHON YCIYTH.

11. Opranuzanuu pasindyHbiX (OpM COOCTBEHHOCTH, B KOTOpBIE 3asBUTEII0 HEOOXOIUMO
O0paTUTBCS 3a TOJyYeHHEM HEOOXOJMMBIX W O00S3aTENbHBIX YCIYT, yKa3aHHbIX B TyHKTe 2.11
HACTOSILEro aIMUHUCTPATUBHOIO PErIaMeHTa.

[Tpu nmpenocraBiieHuH MyHULUMNAIBHON yciyru KomuTeT, oTen no opraHu3aiy MpeiocTaBIeHUs
MyHUIMNAneHeIX ycayr MBY "I'MKI[", opranbl m opraHu3anuu, y4acTBYIOIIME B IPEAOCTaBICHUU
MYHMIMIIAJIBHOM YCIIyTH, HE BIpaBe TPeOOBATh OT 3asiBUTENIEH OCYIIECTBIEHUS ACUCTBU, B TOM YHUCIIE
COIJIACOBAHUHM, HEOOXOJUMBIX JUISl MOTYYEHHUS] MYHUIMIAIBHON YCIYTM M CBSI3aHHBIX C OOpallleHHueM B
roCy/lapCTBEHHbIE OPraHbl, HHbIE OpraHbl MECTHOTO CAMOYIIPABJICHMSI, OpraHU3allH, 32 UCKIOYEHUEM
MOJyYeHUs YCIYT M TIOJNY4EHHUs JOKYMEHTOB M HH(OpMaIMM, MpPEeloCTaBIsIeMbIX B pe3yibTare
MIPEIOCTABIICHUSI TaKUX YCIIYT, BKJIIOUEHHBIX B MEPEYHM, yKa3aHHbIE B yacTu 1 ctatbu 9 DenepanbHOroO
3akoHa oT 27.07.2010 N 210-®3 "OO opraHuzanuu HOpPEJOCTaBICHUS] TOCYJapCTBEHHBIX U
MYHULIMIATBHBIX yeuyr" (nanee - @enepanbhblii 3akoH N 210-D3).

2.3. OnucanHune pe3ynbTaTta npegocTtaBlieHUsA MyHMuMnaanOﬁ ycnyru.
Pe3yJ'IBTaTOM MMpEeaOCTaBJICHUA MYHHHHHaHBHOﬁ YCIYyT'U SABJISACTCA:

1. Boigaua yBenomiieHuss 00 yCTaHOBJIEHMM (pakTa HEBO3MOXHOCTH MPOXKMBAHMS JIE€TEH-CUPOT U
JeTed, OCTaBIIMXCS 0e3 MOMEYEeHUs: POIUTENeH, NI U3 YuciIa JeTe-CUpOoT U JeTel, ocTaBIIMXCs 0e3
MOTIEUEHUS] POJIUTENIEH, B paHEee 3aHUMAEMbIX KHJIBIX MOMEIIEHUIX, HAHUMATEISIMUA WIIM YJeHaMH ceMel
HaHMMAaTeJeH 10 I0rOBOpaM COLMAILHOTO HaiiMa 1100 COOCTBEHHUKAMU KOTOPBIX OHU SIBIISFOTCSI.

2. Brimaua yBeoMiieHus 00 OTKa3e B MPEAOCTABICHUH MYHHUIIATIAIEHON YCITyTH.
2.4, Cpok npeaoctaBneHUss MyHULUNanbHOM yCIyru.

Cpok mpefocTaBiIeHHs] MyHHUIIUIAIBLHOW YCIyru cocTaBisieT 13 pabouux IHEH, UCUUCIAEMBIX CO
JTHST PEruCTpallii 3asBIICHUS (3ampoca) ¢ JOKyMEHTaMH, HEOOXOIUMBIMH JUISI TIPEIOCTaBICHUS
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MYHUILUIIAIBHON YCIYTH.

Cpox moJAroTOBKU yBeAOMJICHHS 00 OTKa3e B MPEIOCTABIEHUN MYHULIUIIAILHONW YCIIYTH COCTABISET
13 pabGoumx JHEH, HCUYHUCIAEMBIX CO JHS PETHCTpAIMH 3asBJICHUS (3ampoca) ¢ JIOKYMEHTaMH,
HEO0OXOIMMBIMHU ISl IPEIOCTABJICHUS MYHULIMITAILHOW YCIYTH.

Cpok MpUOCTAaHOBJICHHS MPEIOCTaBICHUSI yCIyru cocraBiisgser 30 KajleHAapHBIX JHEW cO JHS
HaIpaBJIeHUs 3ampoca (3ampocoB) B LEAX MPOBEPKU HA MPEIMET COOTBETCTBUS CBEJCHUI, yKa3aHHBIX B
MPEACTABICHHBIX 3asIBUTEJIEM JIOKYMEHTAX, I€MCTBUTEIHLHOCTH.

Cpok BblauM (HanpaBJIeHUs) 3asBUTEIIO JOKYMEHTOB, BIISIOIIUXCS PE3yJIbTaTOM MPEI0CTaBICHUS
MYHULUIAIBHON YCIIYI'M, OTAEIOM II0 OPraHM3alUy IPEJOCTaBICHUS MYHULMNAIBHBIX yciayr MbBY
"I'MKI" cocTaBnsieT 2 pabouux AHS CO JHS €ro MOCTYIUICHHUS.

2.5. [lepeyeHb HOpPMATMBHbLIX MNPaABOBbLIX aKTOB, pPEerynupyrowWmnux OTHOLUEHUS,
BO3HMKaKLLiMe B CBA3MU C NpeaocTaBfieHNeM MyHULUNANbHOWN YCNYIU.

Hpe,I[OCTaBJ'IeHI/IC MYHHHHHaHBHOﬁ yCIyru OCyHeCTBJIACTCA B COOTBCTCTBHUU CO CIICAYHOIIMMU
HOPMATUBHBIMHU IIPABOBBIMH aKTaAMM:

- Konctutynuss Poccuiickoit @enepanuu (MpUHITa BCEHAPOIHBIM ronocoBanueM 12.12.1993 ¢
W3MEHEHUsAMHU, OJO00peHHBIMH B xoj€ oOmepoccuiickoro rojocoBanust 01.07.2020) (Odunmanbabii
HHTEPHET-TIOPTAN MpaBoBoii nudopmarmu http://www.pravo.gov.ru, 04.07.2020);

- XKumnmsseii  komexc Poccuiickoit ®epepanmu ot 29.12.2004 N 188-d3 ("Cobpanue
3aKkoHomarenbcTBa Poccuiickoit @eneparuu’, 03.01.2005, N 1 (wacte 1), cr. 14, "Poccuiickas razera",
12.01.2005, N 1, "ITapnamentckas razera”, 15.01.2005, N 7 - 8);

- @enepanbHblii 3akoH or 27.07.2010 N 210-®3 "O6 opraHM3anuMu MpeloCTaBICHUS
rocyJdapCcTBEHHBIX W MyHulmnaabHbiX yciuyr" ("Poccuiickas razera", 30.07.2010, N 168, "Cobpanue
3akoHonarenbcTBa Poccuiickoit denepanun', 02.08.2010, N 31, ct. 4179);

- ®enepanbHblil 3akoH 0T 27.07.2006 N 152-®D3 "O nepconanbhbix nanHbIX" ("Poccuiickas razera',
29.07.2006, N 165, "Cobpanue 3akoHonaTenbeTBa Poccuiickoit @deneparuu', 31.07.2006, N 31 (1 4.), cT.
3451, "Tlapnamentckas razera”, 03.08.2006, N 126 - 127);

- @enepanbHblil 3akoH OT 29.12.2004 N 189-®3 "O BBenenuu B neiictBue JKUmunHoOro Kojaekca
Poccuiickoit ®enepanuu" ("Cobpanue 3akonomarenbctBa P®", 03.01.2005, N 1 (wacts 1), cr. 15,
"Poccwuiickas rasera”, 12.01.2005, N 1, "TTapnamentckas razera, 15.01.2005, N 7 - 8);

- ®enepanpublil 3ak0H 0T 06.10.2003 N 131-®3 "OO6 0o0mmMx TpUHIIMIAX OPraHU3AINA MECTHOTO
camoympasnenus B Poccuiickoit @enepanun" ("Cobpanue 3akonoaarensctsa PO", 06.10.2003, N 40, cT.
3822, "Ilapmamentckas razera”, 08.10.2003, N 186, "Poccuiickas razera”, N 202, 08.10.2003);

- [loctanoBnenue IlpaBurenscrBa Poccuiickoit @eneparun ot 16.05.2011 N 373 "O pazpabotke u
VTBEP)KJICHUH aJMHHHACTPATUBHBIX PETJIAMEHTOB OCYIIECTBJICHUS TOCYAApCTBEHHOTO  KOHTPOJIS
(Hag30pa) M aJAMUHUCTPATHUBHBIX PETIaMEHTOB INpenocTaBieHus rocynapcrBeHHbix yeuayr" ("CoOpanue
3akoHomarenscTBa Poccuiickoit deneparuun', 30.05.2011, N 22, ct. 3169);

- IlocranoBnenue IlpaBurenscrBa Poccuiickoit ®@enepanuu ot 16.08.2012 N 840 "O mnopsiake
MoJa4Yu W PACCMOTPEHHs >Kajo0 Ha pemeHus U AeucTBus (Oe3nmeiicTBue) (deaepalibHBIX OpraHoOB
UCTIOJHUTEIBHOM BIACTH W UX JOJDKHOCTHBIX JIML, (elepajbHbIX TOCYJapCTBEHHBIX CIYXKAaIIHX,
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JOJDKHOCTHBIX ~ JIMII  TOCYJApCTBEHHBIX  BHEOIO/KeTHbIX  ¢oHOoB  Poccuiickoit ~ ®enepauuu,
rOCy/IapCTBEHHBIX ~ KOpIOpalMii, HaJAEICHHBIX B COOTBETCTBUU C (eAepalbHBIMU  3aKOHAMHU
MOJTHOMOYHSIMH TI0 TIPEJOCTABICHUIO TOCYAAPCTBEHHBIX YCIYT B YCTAaHOBICHHOH cdepe AeITeNbHOCTH, U
UX JOJDKHOCTHBIX JIML], OpraHU3alMi, NpeIyCMOTPEeHHbIX YacTbio 1.1 cratbu 16 @enepanbHOro 3akoHa
"O6 opraHu3alMy MPeIOCTaBICHUS TOCYIAPCTBEHHBIX U MYHUIMIAIBHBIX YCIYT", U UX PaOOTHHUKOB, a
TaKk)ke MHOTO(QYHKIIMOHAIBHBIX [IEHTPOB MPEIOCTABICHUS TOCYIaPCTBEHHBIX M MYHUIIUTIANBHBIX YCIYT U
ux pabotaukoB" ("Poccuiickas razera", 22.08.2012, N 192, "Cobpanue 3akoHOomaTenbcTBa Poccuiickoit
Oenepanun", 27.08.2012, N 35, ct. 4829);

- Koncturynus Pecnnyonuku Komu ("Kpacnoe 3nams", 10.03.1994, N 45, "Benomoctu BepxoBHoro
Cosera Peciy6nmuku Komu", 1994, N 2, ct. 21);

- 3akon PecnyOmuku Komu ot 25.12.2015 N 134-P3 "O HeKoTOpbIX BOIpOCaX, CBA3AHHBIX C
IIPEJOCTABIEHUEM MEp COLHUAIBHOW MOAJNCPKKU MO OOECHEUCHMIO JKUIbeM (KUJIBIMH IOMEILEHUSIMHU)
oTnenbHbIX KaTeropuid rpaxaan" (CereBoe uzganue "llepeueHp MpaBOBBIX aKTOB, MPUHATBHIX OpraHaMu
rocyapCTBEHHOMN BJIACTH PecnyOnuku Kowmmu, WHOU ouIIUaTBEHON undopmaruu"
(http:/lwww.law.rkomi.ru) 26.12.2015, OduuuanbHblii WHTEPHET-MOPTANT MPAaBOBOM HHpOpPMAIMK
(www.pravo.gov.ru) 28.12.2015);

- 3akon PecnyOmmku Komu ot 01.12.2015 N 115-P3 "3akon Pecny6muku Komu "O nHapenenun
OpraHoB MECTHOro camoympasieHuss B PecrnyOnuke Komu OTAenbHBIME — rOCYJapCTBEHHBIMU
nonHomouusimu  PecniyOnuku Komu" (CereBoe wuznanue "llepeueHb NpaBOBBIX aKTOB, HMPHUHSITHIX
opranamMu TrocynapctBeHHod Biactu Pecnyonmuku Komu, wuHON odunmansHOl  uHpOpMarun'
(http://lwww.law.rkomi.ru) 02.12.2015, OduuuanbHplii WHTEPHET-MOPTAT MPAaBOBOM HHpOpMAIMK
(www.pravo.gov.ru) 03.12.2015);

- IlocranoBnenue IlpaButennctBa PecnyOmuku Komm ot 28.03.2016 N 152 "O wmepax mo
peamuzanuu crareil 2, 3 u 7 3akoHa Pecny6muku Komu "O HEKOTOpBIX BOINpocax, CBA3aHHBIX C
MPEAOCTABICHUEM MEpP COIHAIBHOU MOJICPKKH MO 00€CIEeUEHUI0 KIIbeM (KHJIBIMU TOMEIICHUSMH)
oTAenbHbIX Kareropuil rpaxaan" (CereBoe uznanue "llepeueHb MPaBOBBIX AKTOB, MPUHITHIX OpraHaMH
roCcyJapCTBEHHOMN BJIACTH Pecniybnuku Kowmmn, MHOMN oduIManbEHOM uHpopmarun"
(http://www.law.rkomi.ru) 29.03.2016, OdunmansHblii HHTEPHET-TIOPTAT NPABOBOM HH(OpPMAIHH
(http://www.pravo.gov.ru) 04.04.2016, "BemomMocTH HOPMATHBHBIX aKTOB OPIraHOB TOCYAapCTBEHHOM
Bnactu Pecniyonuku Komu", 07.04.2016, N 6, ct. 82).

[lepeyeHr HOPMATUBHBIX MPABOBBIX AaKTOB, PErYJIHUPYIOIIMUX MPEIOCTABIEHUE MYHULUINATbHON
ycayru (¢ yKa3aHHEM HUX DPEKBH3UTOB U MCTOYHHMKOB O(UIMAIBHOIO OMYOJMKOBaHMS) IOAJIEKUT
pa3MelieHHI0 Ha OQUIMAIbHOM caiiTe aJMUHUCTpaluu, EIMHOM mnopTaine TroCylapCTBEHHBIX M
MYHHMIMIIAJIBHBIX YCIyr. Pa3melienne u akTyannsanysi CBEIEHUI B COOTBETCTBYIOLIEM paszfaene Peectpa
rOCy/lapCTBEHHBIX M MYHUIMNANbHBIX ycayr (pyHkumii) PecnyOonmmku Komm) oOecneunBaroTcst B
YCTaHOBJIEHHOM TOPSKE.

2.6. AcyepnbiBawWMN nNepevYeHb JOKYMEHTOB, HEOOGXOAMMbLIX B COOTBETCTBUM C
3aKoHoaaTeNbHbIMM WM MHbIMW  HOPMATUBHbLIMW  NPaBOBbIMW  akKTamMum  Ans
npeaocTaBleHnss MyHULMUNANbHOW YCIyru, KOTopble 3asiBUTesNlb AOJIKeH npeacTaBUTb
CaMOCTOSATENIbHO.

Jnsg  mostydeHusT MYHULMIIAJBHOW YCIYTM 3asBUTENb IOJAET B OTHAEA [0 OpraHu3aluu
npeaocTaBieHuss MyHHIUNatbHeIX yoryr MBY '"I'MKIL" 3asBnenuwe (3ampoc) O MNpeaoCTaBICHUH
MYHHIIMIIATFHOW YCIYTH TO yCTaHOBIeHHOU (opme, nmpuBenaeHHoi B [Ipunoxenun N 1 k HacTosmeMy
aIMUHUCTPATUBHOMY PETJIIAMEHTY, @ TAK)KE CIECAYIOIINE JOKYMEHTHL:
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1. loBepeHHOCTh, OhOpMIIEHHAs B COOTBETCTBHH C JCHCTBYIOIIUM 3aKOHOJATEIBCTBOM, M (WIIH)
WHOW JIOKyMEHT, TIOJTBEPKIAIONINIA TTOJTHOMOYHS TPEJCTaBUTENs (3aKoHHOTO TpeactaButens) (1 ak3.,
KOMus (C MpeACTaBICHUEM OPUTHHAJIA), KOHS BO3BpaTy HE MOJJICKHUT) (TIPEACTABIIICTCSA B Cllydae, eCiu
3asBlICHHE (3allpOC) O MPEIOCTABICHUU MYHUIIMITAJBHONH YCIYT'H IOANUCHIBACTCS TPEACTABUTEIIEM
3asBUTENS (3aKOHHBIM MTPEICTABUTEIIEM)).

2. [TaciopT WM MHOH JOKYMEHT, YIOCTOBEPSIOLIMH JTUYHOCTh M MOATBEPHKAAIOUINNA I'PaXkJaHCTBO
Poccuiickoit @enepanuu 3asButens (1 7k3., konus (¢ IpeaCcTaBICHUEM OpUTMHAJIA), KOIUS BO3BpaTy HE
TTOJJICIKHUT).

3. IlacmoprT WiM HWHON JOKYMEHT, YAOCTOBEPSIOIIUA JUYHOCTh 3aKOHHOTO MIPEICTaBUTEIIS
3asBUTENA, U JIOKYMEHT, MOATBEp)KAaolMil ero moimHomouus (1 5k3., konus (C IpeAcTaBICHUEM
OpUI'MHAaJIa), KOMHs BO3BPATYy HE MOJUIEKUT) (IPEACTABISAETCS B CIydyae, €ClIM 3asBICHHUE I0AAETCS
3aKOHHBIM MPEACTaBUTEIIEM 3asIBUTEIIA).

4. TlacnopT WAy MHOM JOKYMEHT, YAOCTOBEPSAIOIIMN JIMYHOCTh MPEACTABUTENS 3asiBUTENS (WK
MIPE/ICTAaBUTENSI 3aKOHHOTO TpeacTaButTens 3asButens) (1 ak3., komus (C MpeAcTaBlIeHUEM OpPUTHMHANA),
KOIIUSI BO3BpPATy HE MOJICKUT) (IIPEICTaBISIETCS B Cilydae, €Cu 3asBJICHUE I0JIAeTCsl IPEICTaBUTEIIEM
3asiBUTENIS] WM MIPEICTAaBUTENIEM 3aKOHHOTO IIPECTABUTENS 3asIBUTEIIs).

5. TlpaBoycraHaBIMBAaIOUIME JOKYMEHTHI Ha JKHJIbIE ITOMEIICHHS, COOCTBEHHHKOM KOTOPBIX
ABJISICTCS 3asBHUTENb, IIPaBa Ha KOTOpbIE HE 3aperucTpupoBaHbl B EAMHOM rocynapcTBEHHOM peecTpe
HeABMXKUMOCTH (1 3K3., Konus (C mpeAcTaBIeHUEM OpUTHHaia), KOIMs BO3BPATY HE MOJJIEKHT).

6. JIOKyMEeHT B OTHOLLICHUU MPOKUBAIOIINX Ha JIFOOOM 3aKOHHOM OCHOBAHUU B paHee 3aHMMaeMbIX
3asIBUTEJIEM JKHMJIBIX TOMEILEHUAX JIML (IIPY HAJIMYUU yKa3aHHBIX JIMIL), B BUJE BCTYIIMBIIETO B 3aKOHHYIO
CHJIy pelleHHs cyjaa 00 OTKa3ze B MPUHYAUTEIBHOM OOMEHE paHee 3aHMMAaeMOro 3asiBUTEIEM XHIIOTO
MTOMEILIEHUs], MPEAOCTaBICHHOIO MO JOrOBOPY COLMAIbHOIO HaiiMa, B Cilyd4ae IPOKUBAaHUS B TaKOM
KUJIOM TOMEIICHUHU JUI, JMIICHHbIX pPOAUTENLCKUX MpPaB B OTHOLIEHUM 3asBUTENsA, 00 OTKa3e B
BBICEJICHUU WHBIX JIUL], HE SBJSIONIMXCS YIEHAMH CEMbM 3asBUTENS (IPU HAJIMYUU YKa3aHHBIX CYIEOHBIX
pewenuii) (1 k3., konus (c MpeaCTaBICHUEM OPUTHHAIA), KOIUS BO3BpaTy HE MOJICHKUT).

Hepequb JOKYMCHTOB, HCO6XOJII/IMI>IX AT TPE€AOCTAaBICHUA HCO6XOHI/IMI>IX M 00513aTEIIbHBIX yciayr
OMPCACIICTCA OpraHu3alusaAMu, MOPEAOCTABIAIOININMHA HCO6XO,Z[I/IMLIC U 00s3aTeIbHEBIC yCiyru, B
COOTBETCTBHH C ﬂeﬁCTBYIOHIHM 3aKOHOJAaTCIIbCTBOM.

B ciydae HenpencTaBiieHUs 3asBUTEIEM KOIUN TOKYMEHTOB, CIIEHUAINCT OTIENA 10 OPraHUu3aluN
npenocTaBieHuss MyHUIMnaibHbXx ycuyr MBY "TMKI" wu3roraBnuBaeT KONWKM JIOKYMEHTOB U
BO3BpAIIlA€T OPUTMHAJIBI JOKYMEHTOB 3asBUTEINIO.

2.6.1. JlokyMeHTbI, HEOOXOUMBIE Ul MPENOCTABICHUS MYHUIMIAIBHON YCIYI'H, yKa3aHHbBIE B
MyHKTax 2.6, 2.7 HaCTOALIETO aIMUHUCTPATUBHOIO PErJaMeHTa, MOT'YT OBITh IIPEJCTABIICHbI 3asBUTEIIEM
CJIETYIOIUMHU CITOCO0aMM:

- IMYHO Y€pe3 OTIEI [0 OPraHU3alny IpeJoCcTaBlIeH!sl MyHuunanbHbix yeayr MY "TTUKIL";

- yepe3 OpraHu3al{I0 IOYTOBOM CBSI3M, WHYI0 OpPraHHU3aIMI0, OCYIIECTBISIONIYIO JOCTaBKY
KOPPECTOH/ICHIINY;

- B JJIGKTpOHHOW (opMe NyTeM HaNpaBlIE€HUS AJIEKTPOHHBIX JOKYMEHTOB C HCIIOJIb30BAHUEM
MH(POPMAIIMOHHO-KOMMYHUKALIMOHHBIX CeTel OOIIero MoJb30BaHMs, B TOM YHCIEe HH(OPMAIMOHHO-
TEIEKOMMYHUKAIlMOHHOW cetn "MHrepHer", BKiIo4ass EnuHBIA MOpPTAJl TOCYJApCTBEHHBIX H



MYHUIIUTATBHBIX YCIYT (QyHKIMIA).

2.6.2. BapuaHTbl TNpeACTaBICHUS  JOKYMEHTOB, HEOOXOJMMBIX JUIsl  MPEJOCTABICHHS
MYHHIIMITAILHOW YCITYTH, YKa3aHHBIX B MyHKTax 2.6, 2.7 HACTOSAMIETO aJIMUHUCTPATUBHOTO PETJIAMEHTA!

- IIpY HAIpaBJICHUU 3asBJICHUA (3ampoca) M JOKYMEHTOB, HEOOXOMUMBIX Ul IPEJOCTaBICHUS
MYHULUIIAJIBHON YCIYI'HM, 4Yepe3 OTIEICHUE II0YTOBOM CBA3H, YAOCTOBEPEHUE BEPHOCTU KOIUHU
JOKYMEHTOB M CBHJIETEJIbCTBOBAHUE IOJMHHOCTH IIOANUCH 3asBUTENS Ha 3asdBICHUU (3ampoce)
OCYIIECTBISIETCS B OPS/IKE, YCTAHOBICHHOM (hesiepalibHbIM 3aKOHOJATEIbCTBOM;

- npu OOpalleHWH 33 MyHULUNAIBHOM YCIyro uepe3 OTAeNd IO OpraHu3aluu MpPeJOCTaBIICHUS
MyHuIMnaneHelx yenyr MBY "T'MKL", npencraBisitoTcst OopuruHanbl M (WIM) KONUM JIOKYMEHTOB
COINIACHO TPeOOBAHMUSAM, YKa3aHHBIM B MyHKTaX 2.6 U 2.7 HACTOSIIEro aAMUHUCTPATUBHOIO PETJIAMEHTA.
B nendax mnpepocTaBieHMsT MYHULMIAIbHBIX YCIYr YCTAaHOBJIEHUE JIMYHOCTH 3asBUTENS MOXKET
OCYLIECTBIIATBCS B XOJ€ JIMYHOIO IpUeMa IOCPEACTBOM MpPENbsBICHUSA Hacrnopra TIpakAaHWHA
Poccuiickoit ®eneparyi MO0 WHOTO JTOKYMEHTA, YAOCTOBEPSIOLIETO JMYHOCTh, B COOTBETCTBUHU C
3akoHoJaTenbcTBOM Poccuiickoit ®enepanuu WM NOCPEICTBOM HAECHTU(PHUKAIMU U ayTeHTU()UKALUU C
WCTOJIb30BaHNEM HH(OPMAIIMOHHBIX TEXHOJOTHH, MNpeaycMOTpeHHbIX @denepasbHbIM 3aKOHOM OT
29.12.2022 N 572-®3 "O6 ocymiecTBIeHUH HASHTUGUKAINY U (WIK) ayTeHTU(DUKAIH (PUINUECKUX JIUIL
C HCIIOJIb30BaHUEM OMOMETPUYECKUX NEPCOHAIbHBIX JaHHBIX, O BHECEHWU H3MEHEHUIl B OTAEJIbHBIC
3aKOHOJaTeNabHble aKThl Poccuiickoit @Penepauuy W NPU3HAHUM YTPATUBLIMMU CUIY OTHEJIBHBIX
I0JIOKEHUH 3aKOHOaTeNbHbIX akTOB Poccuiickoit @enepanun';

- IpU HaNpaBICHUU 3asBlIEHUs (3ampoca) O MPEJOCTaBIEHUM MYHMLUNAIBHOW YCIYIM U
IpUJlaraéMbIX K HEMY JTOKYMEHTOB, HEOOXOJMMBIX Ui HPEIOCTABICHUS MYHUIMIAIBHOM YCIYTH, B
¢dopmMe HSIEKTPOHHBIX JIOKYMEHTOB, C HCHOJb30BaHWEM EnnHOro mnoprana rocyJapCTBEHHBIX MU
MYHHULIMIAIBHBIX YCIYT U (MJIM) UHBIX 3JIEKTPOHHBIX CEPBUCOB MPEAOCTABICHUSI MyHULIUNIAIbHBIX YCIIYT
B cetu "HTepHeTr" 3asgBUTENb WM €ro IpPEeACTaBUTENb, MNPOLIEAIINE IPOLEAYPhl PETUCTPALVH,
uIeHTU(DUKAIIMK W ayTeHTU(PUKAIMK C  HWCIOJb30BaHUEM  (elepaibHOW  TOCyIapCTBEHHOMN
uHpopManMoHHOH cucteMsl "Enqunas cucrema naeHTH(UKALUMN U ayTeHTU(UKAMN B UHPPACTPYKTYPE,
oOecneunBaromield MHGOPMALMOHHO-TEXHOJIOTMYECKOE B3aUMOJICHCTBUE HH(POPMAIIMOHHBIX CHUCTEM,
UCIOJIb3YEMBIX Ul TPENOCTaBICHHUS TOCYJAapCTBEHHBIX M MYHULUNAIBHBIX YCIYr B DJJIEKTPOHHOU
¢dopme" (manee - ECHA) uim WHBIX TOCYJAapCTBEHHBIX HMH(OPMALIMOHHBIX CHCTEM, €CIIM TaKue
rOCyJapCTBEHHblE HH(POPMALMOHHBIE CHCTEMBl B YycTaHOBIeHHOM IlpaButensctBoM Poccuiickoit
@enepaunu nopsake odecneunBaroT B3aumozeiictsue ¢ ECUA, npu ycnoBuu coBnafeHUsl CBEACHUN O
¢u3nyeckoM JMIe B YKa3aHHBIX HMH()OPMAIMOHHBIX CHUCTEMax, 3allOJHSIOT YKa3aHHOE 3asBIECHUE
(3ampoc) ¢ UCIOIB30BaHNEM UHTEPAKTUBHON (POPMBI B AIIEKTPOHHOM BHU/IE.

3asBieHMe (3ampoc) O MPEeAOCTABICHUM MYHUIUNAIBHON YCIYTH HAIpaBIIsSeTCs 3asBUTENEM MU
€ro TMPEICTaBUTEIEM BMECTE C MPHUKPEIUICHHBIMU AJIEKTPOHHBIMHU JIOKYMEHTaMH. 3asBIeHHE (3a1poc) O
MPEJOCTaBIEHUN MYHULMNAIBHOW YCIYI'M MOJNHMCHIBACTCS 3asBUTENEM WIM €ro IpelCTaBUTENIEM,
YIIOJITHOMOYEHHBIM Ha TIOJIITMCAHNE TAKOTO 3asBJICHHS (3ampoca), MPOCTOM AIEKTPOHHON MOAMHUCHIO, THOO
YCUJICHHOM KBaJU(HUIIMPOBAHHOW >JIEKTPOHHON MOAMUCHIO, JHOO YCHUJIEHHOM HeKBaTM(DUIMPOBAHHOMN
AJIEKTPOHHOW TIOJMHCHIO, CEPTH(HKAT KI0OYa MPOBEPKH KOTOPOW CO3MaH M HCIOJB3yeTcs B
UHPPACTPYKTYpE, oOecrieunBaroei UH(POPMALIMOHHO-TEXHOIOTUYECKOE B3aUMO/IeiiCTBHE
WH(POPMAIIMOHHBIX CHUCTEM, MCIIOJIB3YEMBIX JUIS MPEIOCTABICHHS TOCYIapCTBEHHBIX M MYHHIIUTIATBHBIX
yCcIyr B OJIEKTPOHHOM Qopme, KOTopas CO3[JaeTcs M TPOBEpseTCs C MCIOIb30BAaHUEM CPEJICTB
AJIEKTPOHHOHN TIOATHCH M CPEACTB yIOCTOBEPSIONIETO IIEHTPA, MMEIONINX TOATBEPIKICHHE COOTBETCTBUS
TpeOOBaHUSAM, YCTAaHOBJIEHHBIM (peaepanbHbBIM OpPraHOM HCIOJHHUTENbHOM BiacTH B 001acTu
oOecrnieueHns 0€30MacCHOCTH B COOTBETCTBHHM € 4acThio 5 cTaThil 8§ denepanbHOro 3akoHa ot 06.04.2011
N 63-®3 "OO6 »neKTpoHHOM mNoamucH", a TaKKe NMpPU HAIMYMM Y BiaJenblia cepTuuKara Kiroda


https://login.consultant.ru/link/?req=doc&base=LAW&n=494999&date=02.09.2025
https://login.consultant.ru/link/?req=doc&base=LAW&n=494998&date=02.09.2025&dst=100069&field=134

IIPOBEPKHU KJIIOYA ITPOCTOU 3JEKTPOHHON MOANKMCH, BBIJAHHOIO €EMY IPU JUYHOM IIPUEME B COOTBETCTBUH
¢ IlpaBwiamMu HCHONB30BaHUS MPOCTOM JJIEKTPOHHOM IMOJNUCU INPU OKA3aHWM TOCYHApCTBEHHBIX U
MYHULUIAIBHBIX YCIIYT, YTBEPKAECHHBIMU IocTaHoBIeHueM lIpaBurenscTBa Poccniickon denepanuu ot
25.01.2013 N 33 "OO6 ucnoyib30BaHUU MPOCTOM AIEKTPOHHON MOJIUCH MPU OKA3aHWH TOCYAapCTBEHHBIX
1 MYHULIMINIAJIBHBIX ycayr", B cooTBeTcTBUU ¢ [IpaBuiamu ompeneneHust BUIOB IEKTPOHHON MOJINUCH,
WCIIOJIb30BaHWE KOTOPBIX JIOMYCKaeTcsli NpU OOpalieHHH 3a TOJyYeHHEM TOCYJapCTBEHHBIX H
MYHULUINAIBHBIX YCIIYT, YTBEPKAECHHBIMU IOocTaHoBIeHneM [IpaBurenscTBa Poccuiickonn denepanuu ot
25.06.2012 N 634 "O Bumax 5JEKTPOHHOM MOINUCHU, HCIOJb30BAHUE KOTOPBIX JOMYCKAETCS MpHU
00paIIeHnH 32 MOIy4YeHHUEM TOCYJapCTBEHHBIX U MYHHIIUIIAIBHBIX YCIyT".

2.7. I/Icqepnble.alou.wlﬁ nepevyeHb AOOKYMEHTOB, Heo6XxoOQuMbIX B COOTBETCTBUU C
3aKoHoAaTesNIbHbIMU nnun UHbIMUA HOPpMaTUBHbIMU npaBoBbIMUA akTaMu AnA
npeagocTaBlieHUA MYHVILI,MI'IaanOVI ycnyru, Kotopble 3asiBUTesib BripaBe npeacrtaBmUTb no
COOCTBEHHOM MHUUMNaTnBe, TaK KaK OHM noAanexartr npeactaB/iIeHUKO B pPaMKax
MeXBegoMCTBEHHOro VIHCbOpMaU,VIOHHOFO B3auMOOEeNCTBUA.

1. CBeneHus B OTHOLICHMM JKWIBIX IIOMEIICHUH 3asBUTEN, colepkamuecs B EnuHoMm
roCy/lapCTBEHHOM pEeCTpe HEABMKMMOCTH, B BHUJE BBIIUCKUA W3 EIMHOro rocyaapcTBEHHOro peecTpa
HE/IBYKUMOCTH O TIpaBax OTJIEJIbHOTrO JIMIA HAa UMEBILINECs (MMEIOIUECs) y HEro 00bEeKThl HEABUKUMOIO
UMYILECTBA, pacrnojoXkeHHble Ha Tepputopun Poccuiickoit ®enepamuu (1 3x3., xomus (c
[IPEJCTaBICHUEM OpPUTMHAJIA), BO3BPATY HE MOAJICKHUT).

2. CopaBku I'bBY PK "PYTUKO" nnu nHON opraHuzanuu, OCYLIECTBIISIIOIIEH rOCyl1apCTBEHHBIN
TEXHUYECKUH ydyeT M (WIM) TeXHUYECKYI0 MHBEHTapHU3alllio, O HAJIUYUM B COOCTBEHHOCTH 3asBUTENS
HEJBM)KMMOI'O UMYILIECTBA (KWJIBIX [MOMEILEHUH), PACTIONOKEHHBIX 110 MECTY BBISBICHUS U IIEPBUYHOIO
ydeTa TpakIaHMHAa MU (WIM) 1O MECTy XXHUTenbcTBa 3asBuTens (1 5k3., komus (C IpeAcTaBiIeHUEM
OpUTHMHAJIa), KONUS BO3BPATy HE MOAJICHKHUT).

3. JIoKyMeHTHI, MOATBEpKAAoNIMe yTpaTy (OTCYTCTBHE) 3asBUTENIEM IIONEUEHUs POIUTENeH
(emurCcTBEeHHOTO poauTes) (1 9K3., Konus (C MPeACTaBICHUEM OPUTHHAIIA), BO3BPATY HE MOJIJICHKHT).

4. CBefieHHs O PEruCTpaLliy 110 MECTY KUTEIbCTBA 3asBUTENS, MTOJyueHHbIE He paHee 20 pabouux
JHEH 10 1aThl perucrpanuu 3asBiaeHus (mpu Hanuuuu) (1 9k3., Konus (C mpeAcTaBIeHUEM OpUTHHANA),
BO3BpaTy HE MOJUIEKUT).

5. Pemenune 00 ycTpoHcTBE B CEMbIO OINEKyHa (IONEYUTENs), B IPUEMHYI0 CEMbIO WIH B
OpraHu3aly JJIs JIeTeH-CUpOT M JeTel, ocTaBUIMXCs 0e3 momeueHust poauTenei, Bcex THMOB (1 7k3.,
Konus (C MpeAcTaBIeHUEM OpUTMHANa), BO3BPATY HE MOAJIEHKHUT).

6. JIokyMeHT B OTHOIIICHHH TIPOKUBAIOIINX HA JIFOOOM 3aKOHHOM OCHOBAaHUHU B PaHEE 3aHUMAaEeMBbIX
3asBUTEJIEM JKHJIBIX TOMEIICHUAX JIUIl (IPY HAJTWYUU YKAa3aHHBIX JIMI) B BUJE CIPABKH OpPraHU3AIINH,
BXOJSAIIEH B CUCTEMY 3/IpaBOOXPAHEHHUS, O TOM, YTO JIMLO, MPOKUBAIOUIEE B KUJIOM MOMEIICHHH,
HaHUMATEJIEM WJIM WIEHOM CEMbH HAaHHUMATENS 0 JIOTOBOPY COIMAIBLHOTO HaiMa 100 COOCTBEHHHKOM
KOTOpPOTO SIBJSIETCS 3asBUTENb, KOTOPBIM cTpamaeT (HE cCTpagaer) Tskenol (opMoOll XPOHUYECKUX
3a00J1€BaHNl B COOTBETCTBHM C yKa3aHHBIM B TyHKTe 4 wactu | crarem 51 JXKwmmmHoro kojekca
Poccuiickoit deneparuu nepedyneM, Mpu KOTOPOH COBMECTHOE MPOKUBAHUE B OJHOM KMJIOM TOMEIICHUHT
HEBO3MOXKHO (1 2K3., Konusl (¢ MpeaCTaBI€HNEM OPUTHHAJIA), BO3BPATy HE MOJJIEKHUT).

7. JloroBop COLMAIBHOIO HaWMa >KWJIOrO MOMEIIEHUS WM WHbIE JOKYMEHTBI, MOATBEPKIAI0IIIE
MPaBO TOJIb30BAHUS KUJIBIM TIOMEIICHUEM Ha YCIOBUAX COIMAIbHOTO Haiima (mpu Hammuuu) (1 9K3.,
Komus (C MpeACcTaBIeHUEM OPUTHHANA), BO3BPATY HE MOIJICHKHUT).
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8. PemieHne o0 mpU3HAHUM paHEE 3aHUMAEMOrO JHKWJIOIO TIIOMEIIEHHUS HENPUTOJHBIM s
MPOKUBAHUSL TPaXJaH, MHOTOKBAPTUPHOTO JOMa AaBapUUHBIM W MOJIKAIIUM CHOCY WIIH
PEKOHCTPYKIIMH, MMPUHATOTO OPraHOM HCIOJHHUTENbHOM BiacTu cyObekTa Poccuiickoit denepannu wimm
OpraHoM MECTHOI'O CaMOYIPABIICHUS [0 MECTY HAXOXKJEHHUs MKUJIOrO0 MOMEIICHUS B COOTBETCTBHM C
[TosnoxeHneM O NMpPU3HAHUU TOMEUICHUS JKUJIbIM OMELEHUEM, KUJIOTO OMEIEHUS HEPUTOJHBIM JJIs
MPOKUBAHUSI, MHOTOKBapTUPHOI'O JOMa aBapUMHBIM M MOMJIEKAIIMM CHOCY WIM PEKOHCTPYKLUH,
CaJIoBOT0 JIOMa KWJIBIM JIOMOM M JKMJIOTO JOMa CaJ0BbIM JIOMOM, YTBEP)KIEHHBIM ITOCTAaHOBJIEHHEM
[IpaButensctBa Poccuiickoit ®@enepammu ot 28.01.2006 N 47 (1 sk3., xonusa (C mpeacTaBiIeHUEM
OpUI'MHAJIa), BO3BPATy HE IOJJIEKUT).

9. CripaBKM OpraHU3aIMK, BXOJAIIEH B CUCTEMY 3[I[paBOOXPAHEHUs, O TOM, YTO 3asBUTEIb CTPAACT
(e crtpamaer) TshKenoi GOpMO XPOHUUYECKUX 3a00JEBaHUI B COOTBETCTBUU C YKa3aHHBIM B MyHKTE 4
gactu 1 crateu 51 JKumungaoro komekca Poccuiickort ®enepamuu nepeydem (1 2k3., xomus (¢
MpEACTaBICHUEM OPUTHHAIA), BO3BPATY HE MOJIJICHKHUT).

10. CBenenust 0 CTPaxoOBOM HOMEpE MHIWBUIYaIbHOTO JUIIEBOTO CYETA B CUCTEME 00s3aTE€IHLHOTO
MEHCUOHHOTO cTpaxoBaHus (1 3K3., KONuA (C IPeICTaBICHUEM OPUTHHAJIA), BO3BPATY HE MOJICIKHUT)).

B cny4ae npexacraBieHus 3asBUTENEM OPUTHMHAJIOB IOKYMEHTOB, YKa3aHHBIX B HACTOSIIEM ITYHKTE,
U HENpPEJCTaBJICHUS UX KOMUMH, CHEIUAIUCT OTAea M0 OpraHu3aluyu MpeloCTaBIECHUsI MyHULIUIAIbHBIX
ycayr MBY '"T'MKI[" wu3roraBiamBaeT KONMM JOKYMEHTOB M BO3Bpallla€T OPUTHMHAIBI JIOKYMEHTOB
3asBUTEIIO.

HemnpencraBnenue 3asBUTENEM  JOKYMEHTOB, YKa3aHHBIX B NyHKTE 2.7  HACTOSAIIETO
aMUHUCTPATUBHOTO pErjaMeHTa, HE SBJSETCS OCHOBAaHMEM JJisi OTKa3a B IPEIOCTaBICHUU
MYHHUIUITAIILHOW YCIYTH.

2.8. YkasaHue Ha 3anpeT TpeboBaTb OT 3asABUTENA.

Komuter, oTnen mo opraHu3aldy IpenocTaBieHuss MyHuuunanbHeix ycayr MbY "T'UKIL", ne
MOJKET TpeOOBaTh OT 3asIBUTEIIS:

- MIPE/ICTaBJICHUS JOKYMEHTOB U MH(OpPMAIMK UM OCYLIECTBICHUS AEHCTBHM, pe/ICTaBlIeHUE WU
OCYLIECTBJIEHUE KOTOPBIX HE NIPEIYCMOTPEHO HOPMATHBHBIMH IIPABOBBIMU AKTAMH, PETYJIHUPYIOLIUMU
OTHOILEHUs, BOSHUKAIOIINE B CBS3U C IIPEAOCTABIEHUEM MYHULIMIIAIBHBIX YCIIYT;

- TpeACTaBIE€HUS JOKYMEHTOB W HH(pOpMalnuy, B TOM YHCIE MOJITBEPKIAIOUIMX BHECEHUE
3asiBUTENIEM IUIATHl 3a MPEAOCTaBICHUE MYHHULUIAIBHBIX YCIIYT, KOTOPbIE HAXOMATCSA B PACHOPSIKEHHUH
OpPraHoOB, NMPEJOCTABILIIOIIUX FOCYJAPCTBEHHBIE YCIYT'HM, OPTaHOB, MPEIOCTABISAIOIINX MYHHIMIAIbHBIC
YCIAYTM, MHBIX TOCYAApCTBEHHBIX  OpPraHOB, OpPraHOB  MECTHOIO  CaMOYNpaBJie€HUs  JIUOO
MO/IBEIOMCTBEHHBIX T'OCY/IapPCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIIpaBJICHUs OpraHU3aIii
YUYacCTBYIOIIMX B NPEAOCTABIECHUN NPETYCMOTPEHHBIX YacThio 1 crathu 1 denepanbHoro 3akona N 210-
@3, rocy1apCTBEHHBIX U MYHULIUIIAJIbHBIX YCIYT, B COOTBETCTBUU C HOPMATHBHBIMHU IIPABOBBIMHU aKTaMU
Poccuiickoit deneparuy, HOPMAaTUBHBIMU IPABOBBIMU aKTaMu cyOBbekToB Poccuiickoit dexnepanuu,
MYHHUIIMITAIBHBIMUA PABOBBIMU aKTaMH, 3a MCKIIOYEHHEM JOKYMEHTOB, BKIIOUEHHBIX B OINpPEJEIECHHbII
gacteto 6 cratbu 7 PenepanbHoro 3akoHa N 210-d3 mepedyeHb JOKYMEHTOB. 3asBUTEIb BIIPABE
MIPE/ICTaBUTh yKa3aHHbIE TOKYMEHTHI M MH(GOPMAIUIO B OPraHbl, MPEeIOCTaBISIONINE MYHHUIUIAIbHbIE
YCIYTH, IO COOCTBEHHOM MHUIMATUBE;

- OCYIIECTBJICHHWS JEUCTBUI, B TOM 4YHCJIE COIVIACOBAHHM, HEOOXOMUMBIX [JISl TIONYUCHHUS
MYHHIIMITAIBHBIX YCIAYT M CBSI3aHHBIX C OOpalleHueM B WHBIE TOCYIapCTBEHHBIE OPTaHbI, OPraHbI
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MECTHOTO CaMOYIPAaBJICHMs, OpraHU3allMHM, 33 HUCKIIOUYEHUEM TIIOJNyYeHHs] YCIyr U IOJy4eHUs
JIOKYMEHTOB W HWHGOPMAaIMM, TIPEJOCTaBISIEMBIX B pe3ylbTaTe MPEIOCTaBICHUS TaKUX YCIYT,
BKJIFOUEHHBIX B IEPEYHM, yKa3aHHbIe B yacTH 1 crarbu 9 denepanpHoro 3akona N 210-D3;

- MIpe/ICTaBJICHHs JOKYMEHTOB U MH(OpPMAaIMH, OTCYTCTBUE U (WJIM) HEIOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAIKUCH MPH MMEPBOHAYATHHOM OTKa3e B MpPUEME JIOKYMEHTOB, HEOOXOIUMBIX ISl MPEAOCTABICHHUS
MYHHUIMIAIBHON yCIyrd, Ju00 B MPEAOCTaBICHUM MYHUIUIAIBHON YCIYTH, 3a UCKIIOYCHHEM
CIIEYIOIUX CIIy4YaeB:

a) M3MEHEeHHe TpeOOBaHWN HOPMATUBHBIX IPABOBBIX aKTOB, KAacCAOLIUXCS MPEAOCTaBICHUS
MYHUIMIIAIBLHON YCIyrd, TOCJe NEpPBOHAYAIBLHOM TMOJAayu 3asBJICHUs (3ampoca) O MPelOCTaBICHUU
MYHUIIMITAIEHOM YCIYTH;

0) HaiMyue OImMOOK B 3asBICHUM (3alpOCe) O MPENOCTABICHUM MYHUIUMNAIBHONH YCIYTH W
JOKYMEHTaX, IIOJAaHHBIX 3asABHUTEIIEM IIOCJIE€ II€PBOHAYAJIBHOIO OTKa3a B IIPUEME JIOKYMEHTOB,
HEOOXOJAUMBIX ISl IPEIOCTABICHUSI MYHUIIMTIAIIGHOW YCIIYTH, JTUOO B IPEJOCTaBICHUN MYHHUIUITATIHHON
YCIIyTU U HE BKJIIFOYEHHBIX B IIPE/ICTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEUYEHHUE CPOKA JIEHCTBUS TIOKYMEHTOB WJIM U3MEHEHHE MH(POPMAIUH 10CIIE€ IIEPBOHAYATIBHOIO
OTKa3a B IpHEMEe JOKYMEHTOB, HEOOXOAMMBIX JJIS MPEAOCTABICHUS MYHULUMNAIBHOW yciayru, au0o B
IIPEAOCTABICHUA MYHULIUIIAJIBHON YCIIyTH;

I') BBIABJICHHE JOKYMEHTAJIbHO MOATBEPXKACHHOro ¢pakra (MPU3HAKOB) OHIMOOYHOIO MM
IIPOTUBONPABHOIO JIeHCcTBUS  (Oe31eicTBUSA) JODKHOCTHOIO JIMLIA OpraHa, IpeloCTaBIISIOIIEro
MYHUIUOAIBHYIO YCIYTy, MyHULUIAIBHOTO ciyxauero, pabornuka M®ILI, paGoTHuKa opraHu3anuu,
npeaycMoTpeHHo vacteio 1.1 crarbm 16 denepanbHoro 3akona N 210-O3, npu nepBoHaYaILHOM
OTKa3e B NpHEMEe JOKYMEHTOB, HEOOXOAMMBIX JJIS MPEAOCTABICHUS MYHULUMNAIBHOW yciayru, au0o B
MIPEIOCTABIIEHUN MYHUIMINAIBHON YCIYI'M, O YeM B IMHCbMEHHOM BHJI€ 32 MOJIHUCHIO PYKOBOJIUTEIS
OpraHa, IpeIOCTABIIOIIEI0 MYHUIMNAIBHYIO YyCIyry, pykoBogutenss MOIL[ npu nepBoHauanbHOM
OTKa3e B INpHUEME JOKYMEHTOB, HEOOXOJMMBIX [UIsl MPEJOCTaBICHUS MYHULMIAIBHOW YCIyrd, MO0
PYKOBOIUTENS OpraHU3aliy, NpeaycMOTpeHHOM yacThio 1.1 craten 16 @enepansHoro 3akoHa N 210-D3,
YBEAOMJISIETCS 3asIBUTEID, @ TAKXKE IPUHOCATCS U3BUHEHUS 3a JOCTAaBJIEHHbIE HEYJ00CTBA;

- NpeICTaBlIeHUs Ha OyMa)KHOM HOCHTEJE JOKYMEHTOB M WH(pOpMalWH, 3JIEKTPOHHBIE 00pa3bl
KOTOPBIX paHee ObLIM 3aBEPEHBI B COOTBETCTBHHU C MyHKTOM 7.2 yactu 1 crateu 16 @enepaibHOTO 3aK0HA
N 210-®3, 3a UCKITIOYEHHEM CITy4aeB, €CIM HAHECEHHE OTMETOK Ha Takhe TOKYMEHTHI JH00 UX U3bIATHE
SBJIAETCS HEOOXOIMMBIM YCIIOBUEM IPEIOCTABIEHUS TOCYIapCTBEHHON WM MYHUIMIAIBHON YCIYTH, U
UHBIX CIy4aeB, yCTAHOBJICHHBIX (e/lepaibHbIMU 3aKOHAMH.

2.9. UcuyepnbiBarowmnn nepevyeHb OCHOBAHMM ANA OTKasa B nNpuemMe [OOKYMEHTOB,
HeoOXxoAUMbIX ANA NpeaocTaBNeHuss MyHUUUMNanbLHOM YyCnyru.

OcHOBaHMs Ui OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOIMMBIX JJs MpelOoCTaBICHUS
MYHULUIIAJBHON YCIIYTH, YKa3aHHBIX B ITYHKTE 2.6 HAcCTOSIIEr0 aJMUHUCTPATUBHOIO PErIaMEHTAa, HE
MIPEAYCMOTPEHBI.

2.10. UcuepnbiBarowmmn nepeyeHb OCHOBaHMM  ANA npuocTaHOBMNEHMUA
npeaocTaBfeHUst  MyHUUMNAaNbHOW  YCRyrM WM OTKasa B  nNpeaocTaBfieHUMU
MYHMLMNaNnbHOW yCnyru.

2.10.1. HcyepnblBaromuii NepedyeHb OCHOBAaHUM U1 IPUOCTAHOBIICHHS IPEJOCTABICHUS
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MYHULUNIAJILHON YCIIyTHU:
1. Hanuume npoTUBOPEYMBBIX CBEICHUN B IIPEACTABICHHBIX JOKYMEHTAX.

2. HecoorBerctBue conmepkanus W (win) oQOpMIICHHS ~ JIOKYMEHTOB  TpeOOBaHHSIM
3aKOHO/IaTEIIbCTBA.

2.10.2. McuepnbiBaroliuii NepeyeHb OCHOBAHUM I OTKa3a B IIPEIOCTABICHUU MYHULIUIAIbHON
YCIyTH:

1. OtcyrcTBHE OOCTOSTENLCTB, MPEAYCMOTPEHHBIX MOAMyHKTamMH | - 3 myHkta 4 cratbu 8
®enepanbHoro 3akoHa oT 21.12.1996 N 159-®3 "O n0onmoiHUTENBHBIX TAPAHTHUSX MO COLUAIBHOM
MOAJICPKKE ETEH-CUPOT U JACTEH, OCTABIIMUXCS O€3 MONEUEeHUs pOAUTENIeH" .

2. OtcyrcTBUEe Yy TpaKJaHMHA TsKENOM (OpMBI XpOHMYECKMX 3a00JIeBaHUII B COOTBETCTBUU C
yKa3aHHbIM B yHKTe 4 yactu 1 crarbu 51 XKunuinoro xoaekca Poccuiickoit denepanuu nepedHem, npu
KOTOPOI COBMECTHOE IIPOKUBAHUE C I'PAXKJTAHUHOM B OJHOM KHJIOM IIOMELIEHUH HEBO3MOKHO.

[Tocne ycTpanenus OCHOBAHUM JJIA OTKa3a B MPEAOCTABICHUHA MYHUIIMTIATHHOW YCIYTH B CIyYasX,
npeaycMoTpeHHbIX noanyHkToM 2.10.2 mynkra 2.10 Hacrosumiero agMUHUCTPATHUBHOIO pErjiaMeHTa,
3asBUTEIb BIIPABE MMOBTOPHO OOPATUTHCA 32 MPEIOCTABICHUEM MYHHUITUTIATHLHOM YCIIYTH.

2.11. NepeyeHb ycnyr, KOTopble ABMAATCA HEOO6XOAMMBLIMU U 06A3aTeNbHbLIMU ANs
npeaocTaBneHnst MyHUUMNanbHOM YyCcnyru, B TOM 4uCrie CBeAeHUA O [OOKYMEeHTe
(nokymeHTax), BblaaBaeMoM (BblAaBaeMbiX) oOpraHusauusiMy, Yy4yacTBYWOLWUMU B
npeaocTaBleHnn MyHULMNarbHON YCNyru.

1. Beimaua qoBepeHHOCTH, O(OPMIIEHHON B COOTBETCTBUU C JIEUCTBYIOIIUM 3aKOHOIATEILCTBOM, U
(M) MHOTO JAOKYMEHTA, MOATBEPKIAAIOIIETO MOJTHOMOYUS MPEACTaBUTENs (3aKOHHOTO MPEICTaBUTENS)
(HdoBepenHocTh, oopmiieHHass B COOTBETCTBUU C JIEUCTBYIOIIMM 3aKOHOJATEIbCTBOM, W (WMJIM) WHOU
JOKYMEHT, MOATBEPKAAIOIINIA TOJIHOMOYHS MPEACTaBUTENS (3aKOHHOTO MPEICTAaBUTENS).

chyrn, YKa3aHHBbIC B HaCTOAIIEM ITYHKTC, IpeaOCTaBIAIOTCA OopraHu3alsaMu 10
CaMOCTOATCIIbHBIM O6paH_IeHI/I}IM 3asiBUTEJICH.

2.12. MNMopspokK, paamep U OCHOBaAHUA B3MMaHUSA rocyaapCTBEHHOMW MOLWJSIUHbI UMK
MHOM NNaTbl, B3aMMaeMou 3a npeaocTaBfieHNne MyHMLUNanbHOW YCIyru.

MYHI/II_[I/IHEUIBHB.H yciayra npeaoCTaBIIACTCA OeCIIIaTHO.

2.13. MNopsapgok, pasaMep U OCHOBaHMA B3MMaHUA NJiaThbl 3a NpegocTaBrieHue ycnyr,
KOTOpble SABMAAKTCA HeoOXoauMbIMM U obGA3aTeNnbHbIMU  ANA  nNpeaocTaBleHUus
MyHMLMNanbHOWN, BKNoYasa uHpopmaumio o0 MeToauke pacyeta pasmepa Takom nnarbil.

YCJ'IYFI/I, KOTOPBIC  ABJIAIOTCA HCO6XOJII/IMBIMI/I H  00sg3aTeNbLHBIMI Aldg Ope€aoCTaBIICHHUA
MYHHHHHaHBHOﬁ YCIYI'd, OIUIAYUBAKOTCA 3asABUTCIICM B IMOPAAKE U PA3MEPC, KOTOPHIC YCTAHOBJICHBI
HOPMAaTUBHBIMHU IIPABOBBIMH aKTaMH.

2.14. MakcumanbHbIA CPOK OXUAaHMUA B oYepeau npu nogayve sasiBneHus (3anpoca)
O nMpeAoCTaBfiIeHUMW MYHULMNANbLHOW yCnyru W MNpU  NOJflyYeHMM pe3ynbTaTta
npeaocTaBeHnss MyHULUNanbHOM yCnyru.
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MaxkcumanbHBI CPOK OXKUJIAHUS B OUYEPEAM TPH I0jade 3asiBICHUS (3armpoca) O MpeoCTaBICHUH
MYHHUIWMNAIBHONH YCIYIM M IpPU TOJNYYSHUH pPe3ysbTara INPEeJOCTaBICHUS MYHUIUIIAIBHOW YCITYTH,
coCTaBJIseT He Oosee 15 MUHYT.

2.15. Cpok peructpauum 3asBfieHMA (3anpoca) 3asBuUTeNns O npeaocTaBfieHUU
MyHUUMNANbLHOU YCNYyru.

3asiBieHHE (3alpoc) O TMPEAOCTaBICHUM MYHULUNAIBHOM YCIYTM M HpUJIaraéMble K HEMY
JTOKYMEHTBI, HEOOXOJUMBIE ISl TIPEIOCTABICHNS MYHULIMIIAIBHON YCIYTH, PETUCTPUPYIOTCS B ICHb MX
MOCTYIIJICHUS.

2.16. TpeboBaHUA K NOMELLEHMAM, B KOTOPbIX NPeaoCTaBNATCA MyHUUUNanbHbIe
ycnyru, K 3any OXuaaHusa, MecTaM pANA 3anofiHeHUA 3asBfeHun (3anpocoB) O
npeafocTaBleHMN MyHUMLMNANbHOW ycnyru, MH(popMaLMOHHbIM CTEHAAM ¢ obpa3suamm nx
3anoJfIHEHUA U MnepeyYyHeM AOKYMEHTOB, HeobxoaumbiX Onsi NpeaocTaBrieHUs Kaxagom
MYHMLMNANbHOW ycrnyru, B TOM 4Yucrne K obecnevyeHuMio AOCTYNHOCTU ANsl MHBanuaoB
yKa3aHHbIX 0OBbEKTOB B COOTBETCTBUM C 3aKOHoAaTenbcTBOM Poccumnckon deagepauum o
coumanbHOM 3awmTe UHBaNUAoB.

[Topsimok mpeaocTaBiIeHHUs] MYHUIIUIAIBHON YCIYTH ONpENENseTcs B COOTBETCTBUU C HOPMaMHU
O®enepanpHoro 3akoHa ot 01.12.2014 N 419-®3 "O BHeCeHHMM U3MEHEHHH B OT/ACIIbHbBIC
3aKOHOJIaTebHbIe akThl Poccuiickoit denepamuu 1mo BOIpocaM COMMAIBHON 3alIUThl HHBAIUIOB B CBS3H
¢ parudukanueit KonBenuu o npaBax WHBAJIUIOB".

3naHue (IOMEIIEHUE) OTJeNa M0 OpraHu3alyy HPeOoCTaBlIeHUs MyHHLIMIAIbHBIX yciayr MBY
"TUKI" obopyayercs nHPOPMALMOHHON TaOIMYKOH (BBIBECKOH) C YKa3aHHWEM IOJIHOTO HAUMEHOBAaHUS
U pexXHuMa paboThl.

[Tomemenust otaena mo opraHU3alUy MpefocTaBiIeHus] MyHUIMNaIbHbIX ycayr MBY "TUKL" B
COOTBETCTBUM C 3aKOHoJarenabcTBOM Poccuiickoit denepanuu J0MKHBI OTBEYaTh TpPeOOBAHUIM
MO’KapHOW, CaHUTAPHO-3MUAEMHUOJIOIMUECKON 0e30MacHOCTH, a TaKKe JOJKHBI OBITH 00OpYHIO0BaHBI
CpeACTBaMHU IOXXAPOTYLIECHUS W OINOBELICHUS O BO3HUKHOBEHUHM YPE3BBIYAWHOW CUTyallMM, WHBIMH
CpeacTBaMH, 00eCTIeYnBaIOIIMMU 0€3011aCHOCTh U KOM(POPTHOE MpeObIBaHUE 3asiBUTEIIEH.

HpI/ICM 3asiBUTEIIEH OCYHICCTBJIACTCA HCIIOCPCACTBCHHO B IIOMCHICHUAX, IMPECAHA3ZHAYCHHBIX JI
npeaoCTaBJICHUA MYHI/IHI/IHaJ'II)HOI\/JI YCIIyru, KOTOPEIC JOJ’KHBL OBITh O60py,I[OBaHI)I CHAAYUMU MECCTaMH H
o0ecreYeHbI KaHICIIPCKUMU ITPUHAATICIKHOCTAMU.

MecTta oxugaHus JOKHBI ObITH 000PYAOBAaHbI CUASIUMMU MecTaMu Ui nocetureneil. KonnuectBo
MECT OXHJIaHUsI OIpeesIieTCsl UCXO0/d U3 (HaKTUUECKONW HArpy3KH U BO3MOYKHOCTEH AJIS UX pa3MeIleHus
B 3JaHUM, HO HE MeHee 3-X MecT. B MecTrax mpefocTaBlIeHHs MYHMIMNAIBHOW YCIyTH
npeaycMaTpuBaeTcs oO0OpyJOBaHHWE JOCTYMHBIX MECT OOIIECTBEHHOIO IOJb30BaHUA (TyaJleTOB) M
XPAaHEHUS BEPXHEU OJEXK bl TOCETUTEIIEH.

Mecra nisd 3aloOMHEHUS 3aIPOCOB O IIPENOCTaBICHUM MYHULMIIAIBHONW YCIYTH OCHAILAIOTCS
CTOJIAaMH, CTYJIbSIMH, KAaHLEISAPCKUMHM IPUHAIJICKHOCTIMHU, pACIIONAralOTCsl B HEMOCPEICTBEHHOU
6mu30cTH 0T WMHGOPMALIMOHHOTO CTEHAa ¢ OOpa3llaMH HUX 3allOJHEHHS W MEepeYHEeM JOKYMEHTOB,
HEOOXOIMMBIX JJIsl IPEJOCTABICHUS MyHUIIUTIAIBHON YCITYTH.

I/IH(I)OpMaLII/IOHHLIC CTCHABI JOJIKHBI COACPIKATh:
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- CBEJICHUS O MECTOHAXOXJEHUH, KOHTAKTHBIX TenedoHax, rpaduke (pexume) paboThl OpraHa
(YupexneHus), OCyIIECTBISIONIETO MPEI0CTaBICHIHEe MYHHIIMIIAIbHON yCIyTH;

- KOHTaKTHyIO uHpopmanuio (TenedoH, aapec dIEKTPOHHOW TOYTH, HOMEp KabuHeTa)
CIICIIAJIICTOB, OTBETCTBEHHBIX 32 IIPHUEM JIOKYMEHTOB;

- KOHTaKTHYIO HHpopMaIuio (TenedoH, aapec AIEKTPOHHON MOYTHI) CIIEIUATNCTOB, OTBETCTBEHHBIX
3a nH(opMHpOBaHUE;

- TH(QOPMAITUIO TI0 BOMPOCaM MPEIOCTABICHUS MYHUITUIAIBHON yCIyTrH (10 MEePEeYHI0 TIOKYMEHTOB,
HEOOXOUMBIX JJIsi MPENOCTAaBICHUS MYHULIMIAJIbHOW YCIyrd, IO BpEeMEHH MpHUeMa U BbIIAYH
JOKYMEHTOB, TI0 TOPSAKY OOXKaloBaHUS IeicTBHi (Oe31eHCTBUS) W PEIICHUH, OCYIIECTBISEMBIX H
MIPUHUMAEMBIX B X0JI€ PEJOCTaBICHU MYHUIIUIAIBHON YCIYTH).

TpeboBaHMs K TOMEMICHUIO OTAeNa MO OPraHM3AlUHM TPEIOCTABICHUS MYHULIUMAIBHBIX YCIIYT
MBY "T'MKII".

Jnst opraHuzanuu  B3aMMOJCHCTBUSA C 3asABUTEISIMU TOMEIIEHHUE OTJela [0 OpraHu3aluu
npenocTaBieHuss MyHuIMnaabHeix yciayr MBY "I'MKIL" penutcs Ha cienyromue (yHKIHMOHAIbHBIE
CEKTOpHI (30HBI):

a) CEKTOp MH(DOPMUPOBAHUS U OXKHIAHHS,
0) cexTop mpuemMa 3assBUTEIICH.
CexTop HHPOPMHUPOBAHUS U OXKHUIAHUS BKIIIOUAET B ceOs:

a) MHGOpPMAIMOHHBIE CTEHJBI, COJIEPKallle AaKTyaJlbHYI0 W MCUYEpPIBIBAIOLIYI0 HH(OpMAaIHIO,
HEO0XO0AUMYIO ISl TOJIYUYEHUSI MYHUIIUTIATIBHBIX YCIYT, B TOM YHCIIE:

- IEepeYeHb MYHHUIMNAJIbHBIX YCIYyT, MPEIOCTABIEHUE KOTOPHIX OpPraHU30BaHO B OTAENE IO
OpraHM3alMy MIPENOCTABICHN MyHUIMNIaNbHBIX yeiuyr MBY "I'MKIL";

- CPpOKH MPEAOCTABIICHHUA MYHUIIUITIAJIbHBIX YCIIYT,

- IOPAOOK, pasMEep U OCHOBAHUSA B3UMAHUA FOC}’,Z[&pCTBGHHOﬁ MOIIIMHLI WJIM HWHOM I1J1aTHhI,
B3UMACMBIX 3a IMPEAOCTABIICHUEC MYHUIIUITIAJIBHBIX YCIYT, HIOPAAOK UX YIIJIATHI,

- uHpopmanuoo 00 yciayrax, KOTOpbIE SBISIOTCS HEOOXOIUMBIMH M 00s3aTeNbHBIMU IS
MIPEAOCTABIICHUS] MYHULIMITAIBHON YCIIYTH, pa3Mepax M MOPsAJIKE UX OIUIATHI;

- TOPANIOK OO0XAaJlOBaHUSI pEUIeHUH U JeicTBUil (Oe3AeicTBHsI) OpraHa, MPeIOCTABIISIONIETO
MYHUITUTIATBHYIO YCIYTY, a TakXe JOJDKHOCTHBIX JIMI, MYHHUIIUTIAIBHBIX CIIYXKaIIUX, TPUHATHIX
(oCyIIECTBISIEMBIX ) B X0/1€ UCTIOTHEHHSI MYHUIIUTAIBLHON YCIIYTH, B JOCYA€0HOM MOPSIIIKE;

- wHbOpPMAIMIO O MPEIYCMOTPEHHOW  3aKOoHOHATenhCcTBOM  Poccuiickoit  deneparumn
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI OPraHOB, IPEJOCTABISAIOLIMX MYHHMIMIAIBHBIE YCIyTH, B
COOTBETCTBUH C 4acThio 1.1 crateu 16 @enepanpHoro 3akona N 210-D3;

- pexuM paboTsl U aapeca MODL] u npuBiIekaeMbIX OpraHU3alUi, HAXOJAIIMXCS HA TEPPUTOPUU
cyonexTa Poccuiickoit denepannu;
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- HHYI0 UHPOPMALIKIO, HEOOXOTUMYIO /IS MTOTY4YEeHUSI MyHULIUIAIBHOW YCIYTH;

0) He MeHee OJHOro OKHa (MHOro CHeluadbHO O0OpyAOBaHHOTO pabodero Mecta),
MpeIHa3HAYEHHOTO TSl MH(QOPMHUPOBAHUS 3asBUTEICH O TOPSAKE MPEIOCTABICHUS MYHUIIUTATBHBIX
nan

yCIIyT, a TakXke Ui MpeAOoCTaBiIeHUs MHOW MH(POpMaluu, B TOM YHKCJIEe YKa3aHHOW B MOJAIMYHKTE "a
HACTOSIIETO MyHKTA;

B) CTYJbs, KpeceJabHble CEKIIMU U CTOJBI (CTOUWKH) /Ui 0(OpMIICHUS TOKYMEHTOB C pa3MelleHUeM
Ha HUX QopM (OJIaHKOB) TOKYMEHTOB, HEOOXOIUMBIX ISl IOTYUYEHHUSI MyHHUIIMIIATbHBIX YCIIYT;

T') 3JIEKTPOHHYIO CUCTEMY YIPABIEHUS OYEPEIbI0, TPEIHAZHAYCHHYIO JUIS:
- PEeruCTpaliK 3asBUTEIISI B OUEPE/IH;

- yduera 3a4BUTEJIEU B oucepean, yrnpasJICHHA OTACIbHBIMU OYCPCOAAMU B 3aBUCHUMOCTU OT BHIOB
yeuyr;

- OTO6pa)KeHI/I$I craryca ouepeau;

- (opMHUpOBaHHUA OTYETOB O TIIOCEHUIAEMOCTH OTIENIa 10 OpraHu3alud MPEJOCTABICHUS
MyHununaneHeix yeuayr MbY "I'MKI", konuuecTBe 3asBUTENEH, OYEpEIIX, CPEIHEM BPEMEHH OXKUIAHUS
(oOcmyXMBaHUA) U O 3arPy’>KEHHOCTH paOOTHHUKOB.

Cekrop mpueMa 3asBUTENIeH, OOOPYIOBAaHHBIH OKHAaMM JUIsl TpUEMa M BbAAYM JIOKYMEHTOB,
oopmisiercss nHPOPMAITMOHHBIMU TAOJIMYKAMU C yKa3aHHEM HOMepa OKHa, (haMIINU, UMEHH, OTYECTBA
(pM HANIMYWU) U JOJDKHOCTH PAaOOTHHKA OTAENa MO OpraHU3aldy TPENOCTaBICHHUS MYHHUIIMITAIBHBIX
yeayr MBY "T'UKIL", ocyiecTBistonero npueM 1 Bbljady J10KyMEHTOB.

2.17. NokasaTenu AOCTYNHOCTU U KayeCcTBa MyHULUNANbHOW yCIyru.

[Tokaszarenu Enunnna | HopmatusHO
U3MEpPEHUS | € 3HAYCHHE
noKasarens

ITokazarenu AOCTYIIHOCTHU

Hann4due BO3MOXXHOCTH MOJIYYCHUA MyHHHHHaHBHOﬁ YCIyru B I[a/HeT HECT
OJICKTPOHHOM BHUIAC (B COOTBETCTBUH C OTallaMM IICPEBOAA
MYHHHHHaHBHOﬁ YCIYyru Ha NpeaoCTABJICHUC B JJICKTPOHHOM

BH/IC)
Hannune BO3MOXHOCTH TOJMYyYECHHS! MYHUIHUNAIBHON YCIyTH na/Her aa
gepes OTHEN 1o OpraHu3aIuu MPEI0CTaBICHUS

MyHUIMNAIbHBIX yeuyr MBY "T'UKIT"

Hanuuue BoO3MOXHOCTHM modydeHHs: HMHGOpMalMuW O Xonae| JAa/Her HET
MIPEAOCTABIICHUs. YCIYyTH, B TOM 4YHUCJIE C HCIOJIb30BAHUEM
MH(OPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHI (B
COOTBETCTBUM C 3TallaMH IE€peBOJa MYHULUIIAIBLHON YCIIYyI'H
Ha IPEOCTaBICHHUE B 3JIEKTPOHHOM BH/IE)




Hanvuue BO3MOXKHOCTH TMOJIy4E€HHS YCIYT'M TIOCPEACTBOM |  Ja/HET HET
3arpoca O MPENOCTABICHUN HECKOJIBKMX T'OCYJapCTBEHHBIX U
(wm) mMyHHIUDAIBHBIX yciayr B M®Il, mpexycMoTpeHHOTO
crarbeit 15.1 @enepanpHoro 3akoHa N 210-D3 (koMIIIeKCHOTO
3arpoca)

Ilokazarenu KadyecTBa

KonnuecTtBo B3auMonelcTBUN 3asBUTENs C JODKHOCTHBIMU | KOJIMYECTBO | 2/He Oonee
aunaMy  (CIEeUMaNIuCTaMM, OTBETCTBEHHBIMH 3a NpuUeM U | oOpamieHuid | 15 munyT
BbIJIaYy JIOKYMEHTOB) IMpPH MPEJOCTaBICHUH MYHULIUIATbHON

yCIYTH

VYaeneHBI BeC 3asBIICHUN (3allpOCOB) Ha MPEIOCTABICHUE % 100
MYHHUIIUTIAIBHON YCIYTH, PACCMOTPEHHBIX B YCTaHOBIICHHBIN
CpPOK, B 0OIIEeM KOJMYECTBE 3asBICHUN (3apocoB) Ha
MIPEIOCTABICHUE MYHUIIMITATBHOMN YCIIYTH, IPUHATHIX OTACIOM
o opranu3aivu HOpCAOCTAaBJICHUA MYHHUIUIAIBHBIX YCIYT
MBY "T'UKIL]"

VaenbpHbld Bec 000CHOBAHHBIX ajlo0 B OOIIEM KOJUYECTBE % 0
kKalo0 HA  MPENOCTABIICHWE  MYHHUIMIAILHOW  yCIyTH,
MPUHATBIX ~ OTACJIOM II0 OpraHU3alMd  PEIOCTaBICHUS
MyHuIMnanpHeIx yeuayr MbY "T'UKIL"

VenbHBI BeC KOJIMYECTBA OOOCHOBAHHBIX JXKajo0 B 00IIEeM % 0
KOJIMYECTBE 3asBJIEHUI (3apOoCOB) Ha IpelOCTaBJICHUE
MYHULUNIAJIBHON yCayry, NpUHATEIX M DL

218. WHble TpeboBaHMA, B TOM 4MuClfe YyuuTbiBawLwWue OCOBEHHOCTU
npepocTtaBneHUss MyHuuunanobHon ycnyru B M®PLl m ocobeHHOCTM npepocTaBrieHUA
MYHUUUNANbHOM YCIYyru B 3NIEKTPOHHOMU chopme.

CBefeHust O MPEIOCTABICHUU MYHHIIMNAIBHOM Yyciayru W (Gopma 3asBieHHs (3ampoca) it
MIPEIOCTABIICHUST MYHUIIUNIAIBHON YCIYTH pa3MemaloTcs Ha O(HUIMATBbHOM caiiTe aJAMHHHUCTPAINH
(ceikTBIBKAP.pd), EAMHOM MOpTalie rocy1apCTBEHHBIX U MyHHUIMIIAIBHBIX YCIIYT.

IIpenocraBiieHre MYyHULUIIAIBHOM YCIYIH IOCPEACTBOM ENWMHOrO moprana rocygapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT OCYIIECTBIISIETCS IYTEM 3allOJIHEHUS HWHTEPAaKTUBHOM (OPMBI 3asiBIECHUSA
(3ampoca) O MpeaoCTaBICHUH MYHUIMIAIBHON YCIYTH M TPEICTaBICHUS JOKYMEHTOB, HEOOXOIUMBIX
JUTSL IPETOCTaBICHUS MyHULIMIIAIBHOM YCIIYTH.

TpeboBanus k Gopmaram 3asBICHUH (3alIpOCOB) U MHBIX JOKYMEHTOB, MPEJICTABIsEMBIX B (hopme
ANEKTPOHHBIX IOKYMEHTOB, HEOOXOAUMBIX JUISI TPEIOCTABICHUS MYHUIIUIIAIbHBIX YCIIYT.

1) DnexTpoHHBIE JOKYMEHTHI MPEACTABISIOTCS B CIEAYIOMUX hopMaTax:
a) xml - 11 popmManr30BaHHBIX TOKYMEHTOB;

6) doc, docx, odt, pdf, jpg, jpeg - 11 JOKYMEHTOB C TEKCTOBBIM U TpapHUUECKUM CO/IepKaHHEM;
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B) xls, xIsx, ods - I TOKYMEHTOB, COIEPIKAIINX PACUETHI,

r) zip - ;U1 Habopa JOKYMEHTOB. ApXUB MOXKET BKJItO4YaTh (aityibl ¢ hopmaramu: xml, doc, docx,

odt, pdf, jpg, jpeg, xls, xIsx, ods.

2) Jomyckaercs (OpMHPOBAHHE 3JIEKTPOHHOTO JOKYMEHTa IyTeM CKaHHPOBAHUS C OpHIHHAIA
JOKYMEHTa ¢ COXpPaHEHHWEM OPHEHTAIlMU OpUTHHANa JokyMeHTa B paspemieHuu 300 dpi (macmrad 1:1) ¢
UCII0JIb30BAHUEM CIICIYIOIIUX PEKUMOB:

a) "yepHO-OenbIit" (MIpU OTCYTCTBHM B AOKYMEHTE IpadMuecKux M300paKeHWi W (WiIM) LBETHOTO
TEKCTa);

6) "orrenku ceporo" (IpH HAIMYUM B JOKYMEHTE TpaQHUuecKUX H300pakeHUH, OTIMYHBIX OT
IBETHOT'O rpa)uyeCcKOro n300pakeHus);

B) "mBeTHOH" wiM "peXUM NOJHOW nBeronepenadu” (IpU HAIUYMM B JOKYMEHTE I[BETHBIX
rpagu4YecKux U300paKeHU JTUO0 IIBETHOTO TEKCTA).

3) HaumeHnoBaHue ¢aiioB 10KHO COOTBETCTBOBATH CMBICITY COJCPKAHUS JOKYMEHTA.

4) MakcuMaibHO JIOIMYCTHMBIAH pa3Mep BCEX JJICKTPOHHBIX JIOKYMEHTOB B OJHOM 3asiBIICHUH
(3ampoce) He gomxkeH npessimats 100 MoaitT.

[Tpu obparennu 3a MperoCTaBlIeHUEM MYHUIIUMIIAIBHON YCIYTH B 3JEKTPOHHOU (opme 3asiBieHHe
(3ampoc) W mpuiiaraéMbleé HEMY JOKYMEHThI IOJIHUCBIBAIOTCSI TEM BHJIOM DJIEKTPOHHOM IOAIMUCH,
JOMTYCTUMOCTh HMCIIOJIb30BaHMs KOTOPOIl ycTaHOBJIeHa (hefepaabHbIMU 3aKOHAMH, PErJIaMEHTHPYIOIIUMHU
MOPSAJIOK IPEJOCTABICHHUSI MyHULIUIIAIBHOMN YCIIYTH.

B cinydae, ecnu ykazaHHbIMU (pesiepaibHBIMU 3aKOHAMH MCIIONIb3YEMBbIH BT 3JIEKTPOHHOM MOMHUCH
HE YCTaHOBJIEH, BHJI AJIEKTPOHHOM MOJMKICH ONPEAENAETCS B COOTBETCTBUM C KPUTEPUSMU OINPEAETICHUS
BUJIOB 3JIEKTPOHHOM TOJAIMUCH, UCIOJIB30BaHUE KOTOPBIX JIOIYCKAaeTcs MpH OOpallleHUuH 3a MOJIydeHHEM
rOCy/lapCTBEHHBIX W MYHUIMNAIBHBIX YCIYT, COIJIacHO nocTaHoBieHUto IIpaBurtenbctBa Poccuiickoit
@enepaun ot 25.06.2012 N 634 "O Buzmax DdJIEKTPOHHOM IOANMCH, HCIOJB30BAHUE KOTOPBIX
JIOTTYCKaeTCsl MpU 00pallleHUH 3a MOJyYEeHHUEM rOCyAapCTBEHHBIX U MYHUIIMIAIBHBIX yCIyT".

B cnydae, ecnu npu oOpalieHuu 3a MPEAOCTABICHUEM MYHUIUMAIBHON YCIYTH B 3JIEKTPOHHOU
¢dbopme wuaeHtudukanuss U ayreHTU(UKALUS 3asgBUTENS - (U3NYECKOro JIMIA OCYLIECTBISIIOTCS C
UCTOJIb30BAHUEM €IMHOW CHUCTEMbl MACHTU(UKAIMM M ayTeHTU(UKAIUH, TO 3asBUTENIb MUMEET MPaBO
UCIOJIb30BATh MPOCTYIO 3JIEKTPOHHYIO MOANUCH IPU OOPAIEHUH B DJIEKTPOHHON (hopMe 3a MOIydeHUEeM
MYHHMIMIIAJIBHOW YCIYI'M TpU YCIOBUHM, YTO NPU BbAU€ KIIIOYA IPOCTONW D3JIEKTPOHHOW IOANHMCH
JUYHOCTH (PU3NYECKOTO JIUIa YCTAaHOBJIEHA MPH JINYHOM IIPHEME.

IIpenocraBiieHHe MYHMIUIIAIBHOM YCIYI'M 4Yepe3 OTHAeN II0 OpraHu3alud IPeJOCTABICHUS
MyHuunaneHeix yenyr MbY "I'MKIL" ocymecTBasercs no npuHUuIy "0JHOTO OKHA', B COOTBETCTBHH C
KOTOPBIM NPEAOCTaBI€HHE MYHHIMIIAIBHON YCIYTH OCYIIECTBIISETCS TOCIE OAHOKPATHOTO OOpalieHus
3asiBUTENSL C 3asBJICHHEM (3aIpOCOM) O MPEIOCTABIIEHUH MYHUIMIAIBHON YCIYTM U MpUaraéMblMHU K
HEMY JIOKYMEHTaMH, HEOOXOJMMBIMU [UIS TPEIOCTABICHUS MYHULUNAIBHOM YCIyrd, B OTIEN IO
OpraHu3alyM NPeJOoCTaBICHUS MyHUIIMNANbHBIX yeayr MbY "T'MKII".

lll. CocTaB, nocnegoBaTenbHOCTb U CPOKU BbINONTHEHUA
aAMUHUCTPATUBHLIX Npoueayp, TpedboBaHMA K NOpPAAKY
MX BbINOJZIHEHUSA, B TOM YUCIlie OCOOEHHOCTU BbINOJIHEHUA
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aAMMHUCTPATUBHbIX NpoLeayp B 3NeKTPOHHOMN hopme

[IpemocraBieHne MYHUIIMIATBHOW YCIYyTd BKIIOYACT B ce0sl CICAYIOIIME aIMHUHUCTPATHBHBIC
IIPOLEYPBI:

- IPUEM U PETUCTpaIys 3asBICHUA (3apoca) U MPHJIAraeMbIX K HEMY JOKYMEHTOB, HEOOXOAUMBIX
Ul TPEAOCTaBICHUs MYHMLMIAIBHOM yCIyrd, B OTHele IO OpraHu3alud MpeJoCTaBICHUS
MyHUIMNANbHBIX yeayr MBY "TUKIL";

- HaIpaBJICHUE CIEIUATUCTOM CEKTOpPA JIEKTPOHHOTO MEKBEIOMCTBEHHOTO B3anmoielicTeuss MbBY
"T'MK1]" Me>Be10MCTBEHHBIX 3alPOCOB;

- npuHatne KomureTrom pemeHuss O MPEeNOoCTABICHUHM MYHULUNAIBHOM YCIyrd WU OTKas3e B
IIPEAOCTABICHUA MYHULIUIIAJIBHON YCIIyTH;

- BblJla4a 3asBUTCIIO pE3yJIbTaTa IPECIO0CTABIICHUA MYHHHHHaHBHOﬁ yCiayru.

OcHoBaHUEeM IS Ha4YaJla IPEIOCTABICHUS MYHUIIUTIAIIBHON YCIYTH CIIYKaT MOCTYIMUBIIUE B OT/AEI
[0 OpraHu3aluu MpeAocTaBieHUs MyHununaabHeix ycayr MBY '"I'MKI" 3asBienue (3ampoc) u
npusaraeMble K HeMy JOKYMEHTBI, HEOOXOAMUMBIE JJIsl IPEIOCTABICHUSI MYHUIIUIIATLHON YCIYTH.

3.1. lMpuem wn peructpauus 3asBreHUs (3anpoca) W npunaraemMmbiX K Hemy
AOKYMEHTOB, Heo6XxoAMMbIX ANA NpeaocTaBlieHUs MyHULUNAanbLHOW yCcnyru, B otaene no
opraHusauuu npegocTtaBrieHMsa MyHuuMnaneHbix yenyr MBY "rMKL".

OcHoBaHMeM JJisi Hayalla HCIIOJIHEHUS aJIMUHUCTPATUBHOM NpOLEAYphl SBIsSETCS OOpalleHue
3asBUTENST B OTJACN IO OpraHu3allid MpefocTaBlieHuss MyHuUnunainbHeix ycayr MBY "TMKI" ¢
3asiBIICHHEM (3aIpOCOM) M MPUIIAraeMbIMU K HEMY JOKYMEHTaMH, HEOOXOAUMBIMH ISl IPEAOCTABICHHUS
MYHHUIUITAIGHOW YCITYTH.

[Tpu oOpamieHuu 3asiBUTENS B OTJEN MO OPTaHU3AlMU TPEJOCTaBICHHS MYHUILIUIAIBHBIX YCITyT
MBY "TUKII" 3a npegocTaBieHneM MyHUITUTIATBHOW YCITYTH 3asiBUTENIO Pa3bsCHACTCS MH(POPMAIIHS:

- 0 CpOKax NpeaoCTaBJICHUA MYHI/IL[I/IHaJILHOI>'I YCIyru;

- 0 TpeOOoBaHMIX, NPEIbABISEMBIX K (OpMe M MEpeyHI0 JIOKYMEHTOB, HEOOXOIUMBIX IS
MIPEAOCTABIICHUS] MYHULIMIIAIIBHON YCIIYTH.

[To >xenmanuio 3asBUTENsT HMHPOpMAIMs O TpeOoBaHUAX K (GopMe U TNEPEeyHIO JOKYMEHTOB,
HEOOXOAMMBIX ISl TPEIOCTABICHUST MYHUIMIAIBHON YCIIYTH, TaKK€ MOXET ObITh IpeJICTaBlieHa eMy
COTPYJAHMKOM OTJA€NIa II0 OpraHu3aluu IPEeAOoCTaBICHUs MYHHIMNAIbHbIX ycayr MbBY "I'MKII",
OTBETCTBEHHBIM 3a MH(OpMHUpOBaHHE, Ha OYMa)KHOM HOCHTEJE, OTIpaBieHa (PaKCUMUIBHON CBA3BIO HITU
IIOCPEJICTBOM JIEKTPOHHOTO COOOIIEHUS.

Cnennanuct oTjena no OpraHM3alUu INPEeAOoCTaBIeHHUs MyHHLIMNaiabHbIX yciuyr MbBY "TMKIL",
OTBETCTBEHHBI 3a MpHEM JIOKYMEHTOB, OCYIIECTBISET CIEAYIOIIME JEHCTBUS B XOJA€ IpHEMa OT
3asBUTENS 3asBIEHHs (3ampoca) U JOKYMEHTOB, HEOOXOAMMBIX ISl MPEIOCTABICHUS MYHHUIMIAIbHON

YCIIyTHU:

- YCTaHaBJIMBACT NPCIAMCT O6paH_ICHI/I$I, JINYHOCTh 3asBuTeld. B nerax IMpeaoCTaBICHUA
MYHUIUIIAJIBHBIX YCIYI' YCTAHOBJICHUC JIMYHOCTU 3aABUTCIIL MOXKET OCYIICCTBIIATHECA B XOA€ JIMYHOTO
npueMa MnocpcACTBOM MNPCAbABIICHUA IIACTIOpTa Tpa)xKJIaHHWHA Poccuiickoii (Deﬂepam/m 1100 HHOTO



JOKYMEHTA, YIOCTOBEPSIOLIErO0 JINYHOCTb, B COOTBETCTBUM C 3aKOHOHATENLCTBOM Poccuiickoin
Qenepauii WM MOCPEACTBOM  MJEHTU(GUKAUUM UM ayTeHTU(UKAIMM C  HCIOJIb30BAHUEM
MH(POPMALMOHHBIX TEXHOJIOTUH, MPeaycMOTpeHHbIX DenepanbHbIM 3akoHOM oT 29.12.2022 N 572-03
"OO6 ocymecTBIeHUN UACHTU(UKAIMU U (MiK) ayTeHTU(PuKanuu (PU3NYECKUX JIUIl C HCIIOIh30BAaHUEM
OMOMETPHUECKUX TEPCOHABHBIX JAHHBIX, O BHECEHHH M3MEHEHUI B OT/IEJIbHBIC 3aKOHOIATEIIbHBIC aKThI
Poccuiickoit @enepaliiii U NMpPU3HAHUK YTPATUBIIMMHU CHUITY OTJENbHBIX MOJIOKEHUN 3aKOHOJATEIbHBIX
aktoB Poccuiickoit denepanun';

- IIPOBEPACT IMOJTHOMOYHS 3asIBUTCIIA,

- HOPOBCPACT KOMIUICKTHOCTL JOKYMCHTOB, IIPCACTABJIICHHBIX 3a4BHUTCICM, Ha COOTBCTCTBUC
Tpe6OBaHI/IHM, YCTAaHOBJICHHBIM ITYHKTOM 2.6 HaCTOAIICTO aAMUHHUCTPATHBHOI'O PCTJIaMCHTA.

B CIydac BbIABJICHHUA HCKOMIIICKTHOCTU JOKYMCHTOB 3asBUTCIIIO c006maeTcs1 00 3TOM
HCIIOCPCACTBCHHO Ha IIpUCMC B JCHb O6paI_HeHI/IH. HpI/I OTOM 3ajdBUTCIIIO IICPECAACTCA IIaMATKaA,
coacpiKalas I/IH(l)OpMaIII/IIO 0 HEOOCTAIIMUX JOKYMCHTAX, W BO3BpaAllalOTCAd BCC IMPCACTABJIICHHLIC
HOKYMCHTHI;

- IPY COOTBETCTBUU 3asBJICHUS (3aIIpOCa) U MPUJIAraeMbIX K HEMY JIOKYMEHTOB, HEOOXOIUMBIX JJIs
MIPEIOCTABIICHUS MYHULIUIIATBHON yCIyrH, TPeOOBaHUSAM HACTOSLIETO aMUHUCTPATUBHOTO periiaMeHTa,
opopmisieT pacmUcKy O TpHeMe 3asBIcHHs (3ampoca) W JOKYMEHTOB, HEOOXOIMMBIX JUIS
MIPEIOCTABIICHUSI MyHUIIUIIAJIbHON YCIYTH, 10 YCTaHOBJICHHON opMe B 3-X dK3EeMIUIsIpax.

B pacrnincke ykaseiBaercs:

- perucTpalvoHHbII HOMED;

- J1aTa Mpe/ICTaBICHUs IOKYMEHTOB;

- ®.1.0. 3asgBuTens;

- aJJpec PEeTUCTpaLnu;

- aJpec AJI NOYTOBOW KOPPECIIOHICHIINY;

- aJIpec AIEKTPOHHOM MOYTHI;

- HoMep TenedoHa;

- HAMMEHOBaHNE MyHHUIUNAIbHOMN YCIIyTH;

- IEpeYEHb JOKYMEHTOB C YKa3aHUEM MX HAUMEHOBAHMUsI, PEKBU3HUTOB;

- KOJIMYECTBO SK3EMIUISIPOB M CTPAHMI] KAXKJOTO M3 MPEJACTABICHHBIX JTOKYMEHTOB (OPUTHHAIOB H
UX KOMUM);

- JlaTa BBIIAYX pe3yibTaTa MyHHIIMIIAIBHON YCIIYTH;
- (haMWIIMsl ¥ MHUIMAITBI CIIELUAINCTA, TPUHSBIIETO JJOKYMEHTBI, @ TAKXKE €ro MOJIHCh;
- IOANHUCH U pacuInpoBKa MOAMUCH 3asIBUTEIIS.

3asaBUTEND npu 06paI_I_ICHI/II/I 3a MPEAOCTaBJICHUCM MyHHHHHaHBHOﬁ YCJIYTrd BIIpaBEC BLI6paTL cIroco0
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IIOJIy4YEHUS PE3YJIbTATA NIPENOCTABICHNUS MYHUIIUIIAIBHOU YCIIYTH.

[TepBbIif 3K3eMIUISp pPacIUCKHU IEPEeJaeTCs 3asBUTENI0, BTOPOM NPHUKIAIBIBACTCS K 3asiBICHHIO
(3ampocy) U mpwiaraéMbIM K HEMY JOKYMEHTaM, HEOOXOJUMBIM JUIsl IIPEAOCTaBICHHUSI MyHULIUIIATbHON
ycayrd, nepepaBaeMblM B Komuter, Tpetudt - B OTZeN 10 OpraHu3alliyd [pelOCTaBIECHUS
MyHUIMIANBHBIX yenyr MBY "T'MKIT".

Pe3ynpTaToM BBINOJHEHHS AJIMHUHHUCTPATUBHOM NPOLEAYPbl SBIAIOTCS 3apErUCTPUPOBAHHBIE
3asiBJICHUE (3a1POC) U JOKYMEHTBI, HEOOXOIUMBIC JJIs IPEIOCTABIICHUS MyHHUIIUITATLHON YCITyTH.

CpOK BBITIOJTHEHHU A aﬂMHHHCTpaTHBHOﬁ nmpoucaypsl - HEC MO3JHEC CICAYIOLICTO pa6oqer0 JHA CO
JHA 11oJadu 3as1BJICHUSA (3anpoca) U JOKYMCHTOB, HGOGXOHI/IMLIX AJI IpeAOCTAaBJICHUA MyHPILIHHEUIBHOfI

YCIIYTH.

@ukcanuei pe3ynapTara BbITOJIHEHHONW aJIMUHUACTPATUBHOM MPOLENYPbl OTAEIOM MO OpraHu3aluu
npeaocrasiieHdss MyHulMnanbHbix ycayr MBY "I'MKIL" saBnsiercst co3pgaHue 3anucu U NMPUKPEIJICHUE
CKaHWPOBAHHBIX KOIMHW 3asBJICHHS (3ampoca) ¥ MPWIAracMblX K HEMY JOKYMEHTOB, HEOOXOIUMBIX JUIS
MPEAO0CTABIICHUS] MyHULIMTAJIBHON yCIIyTH, B "KypHase peructpaiuy MyHULIMIAIBHBIX YCIYT" B CUCTEME
3JIEKTPOHHOTO IOKYMEHTO000pOTa aAMUHUCTpAITUH.

[lepenaua otnenoMm Mo OpraHU3alMM MPEAOCTaBIEeHUS MyHUUUNanbHbIX ycayr MBY "I'MKIL"
3asBieHUs (3ampoca) M MpUJIaraéMblX K HEMY JOKYMEHTOB, HEOOXOIUMBIX [UISl TPEIOCTaBICHUS
MYHHUIIMIATBEHON yciayrd, B KoMHUTET ocyllecTBisSeTcsl He MO3JHEE CIEIYIOMIero padoyero JHS CO JHA
MOJyYeHUsl 3asBJICHHUS (3ampoca) M MpPUJIaraeéMbIX K HEMY JOKYMEHTOB, HEOOXOJMMBIX st
MIPEIOCTaBIICHUSI MyHULIUIIAJILHON YCIyTH, HA OCHOBAHUU PEecTpa.

3.2. HanpaBneHue cneunanucToM ceKTopa 3JIeKTPOHHOro MeXBeAOMCTBEHHOro
B3anmopgencteua MY "MNKL" mexxBeOMCTBEHHbIX 3anpoCoB.

OcHoBaHMeM U1 Hayaja HCIIOJHEHUS AaJMHUHUCTPATUBHON MpOLENYpHl SIBISAETCS IOIY4EHUE
CHEIUATTUCTOM CEKTOpa DJIEKTPOHHOTO MEXKBEIOMCTBEHHOro B3aumojeicteus MBY "TUKIL",
OTBETCTBEHHBIM 33 MEKBEJOMCTBEHHOE B3aUMOJICHCTBUE, OT CIELMAIUCTAa OTAENa 0 OpraHu3aluu
npenocTaBiieHuss MyHuIMnaiabHbix ycayr MBY "I'MKI", oTBeTcTBEeHHOro 3a MpHEM JOKYMEHTOB,
uHpopManui 00 OTCYTCTBHM OJHOTO MJIM HECKOJbKUX JIOKYMEHTOB, YyKa3aHHbIX B IyHKTe 2.7
HACTOAIIETr0 aIMUHUCTPATUBHOIO PETJIaMEHTA.

Crnenuanuct CeKTopa 3JEKTPOHHOTO MEXBEIOMCTBEHHOro B3ammozeicteus MbBY "I'MKIL",
OTBETCTBEHHBIN 32 MEKBEIOMCTBEHHOE B3aMMOJICHCTBUE, B CIIy4ae OTCYTCTBHS JOKYMEHTOB, YKa3aHHBIX
B noanyHkrax 1, 2, 4, 10 myHkTa 2.7 HaCTOSIIEro aAMMHUCTPATUBHOTO PerjlaMeHTa HalpaBJIseT 3aIpoChl
10 KaHajlaM MEXBEJOMCTBEHHOT'O B3aUMO/JICHCTBHS B TOCYIapCTBEHHbIE OpraHbl cyobekToB Poccuiickoii
denepanyy, opraHbl MECTHOTO CaMOYIIPABJICHUS, TEPPUTOPHATIEHBIE TOCYAAPCTBEHHbBIE BHEOIOIKETHbIE
(dhoHaEl MO0 TTOABEIOMCTBEHHBIE TOCYIaPCTBEHHBIM OpraHaM cyOnekToB Poccuiickoit deneparun nimm
OopraHaM MECTHOI'O CaMOYIIPABJICHUs OPraHU3allMH, YYaCTBYIOIIUE B IIPEIOCTABICHUHN IIPELYCMOTPEHHBIX
yacTeio 1 crateu 1 ®enepanbHoro 3akoHa N 210-D3 rocygapCTBEHHBIX WIH MyHUIIUIIAIBHBIX YCIYT, HE
no3aHee 2 pabouux AHEH cOo THS MpHeMa 3asBJIEHUs (3alpoca) M MpUlaraeMbIX K HEMY JOKYMEHTOB,
HEOOXOIMMBIX JJISl IPEJOCTABICHUS MyHUIIUTIAIBHON YCITYTH.

MeXBeJOMCTBEHHBII 3ampoc o(opMIIsieTcss M HampaBseTcss B COOTBETCTBHM C TMOPSJIKOM
MEXBEJOMCTBEHHOT0  MH(OPMALMOHHOTO  B3aUMOJEUCTBUS, IPEAYCMOTPEHHBIM  JIEHCTBYIOIINM
3aKOHOJIaTEIbLCTBOM.
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Hampasiienne MeXBeTOMCTBEHHOTO 3aIpoca OCYIIECTBIICTCS OJTHUM U3 CIEIYIOIIUX CIIOCOOO0B:
- KypbepoM, 10 peecTpy;

- Yepe3 CUCTEMY MEKBEJOMCTBEHHOT'O AJIEKTPOHHOTO0 B3auMoeiicteus (CMOB);

- HHBIMH cII0cO0aMU, He POTUBOPEYAILIMMHU ACHCTBYIONIEMY 3aKOHOAATEIbCTBY.

Hcnonp3oBanne CMOB a1 mOArOTOBKM M HAIpaBJIEHHUS MEXBEIOMCTBEHHOI'O 3aIlpoca, a TaKXKe
IIOJIy4YEHHUsI OTBETA HAa MEKBEIOMCTBEHHBIN 3aIIPpOC OCYIIECTBIIAECTCA B YCTAHOBJICHHOM HOPMAaTHUBHBIMU
npaBoBbIMU akTamu Poccuiickoii @enepanun u Peciyonuku Komu nopsizke.

MexBeJOMCTBEHHBIN  3allpoC, HampaBiIsieMbld C Hcnosib3oBaHueM CMOB, mnoanuceiBaeTcs
9JIEKTPOHHOW MOAMMUCHIO CIEUUATUCTA CEKTOpa 3JIEKTPOHHOTO MEXBEIOMCTBEHHOTO B3aUMOJCUCTBUS
MBY "T'HKI1]", oTBEeTCTBEHHOI'0 32 MEKBEIOMCTBEHHOE B3aUMOICIICTBHE.

CpoK BBINOIHEHNS aJMUHUCTPATUBHON MTPOLIEAYPBI COCTABISAET 2 pabounX JIHS.

Pe3ynbraroM  BBIMOJTHEHHS ~ aJIMUHUCTPATUBHOM  TPOLEAYpbl  SBISETCS  HampaBICHHBIN
MEKBEJOMCTBEHHBIN 3apoC.

@duxcanuell pe3ysibTaTa BBIIOJHEHHOW aJMHHHUCTPATUBHON HPOLETYypbl CEKTOPOM 3JEKTPOHHOTO
MexBeoMcTBeHHOro B3aumoneicteus MBY "T'MKIL" sBasercs 3anuce B "XKypHane perucrpanuu
MEXBEJJOMCTBEHHBIX 3aIIPOCOB" B CUCTEME 3JIEKTPOHHOI'O IOKYyMEHTO000pOTa aIMUHUCTPALIUH.

KonTpons 3a HampaBieHHEM MEXBEJOMCTBEHHOIO 3alpoca, IOJIy4eHHMEM OTBETa Ha
MEXXBEJIOMCTBEHHBII 3alpOC U CBOEBPEMEHHOM nepeaaueit ykazaHHOro orseta B KoMHUTeT ocyliecTBisieT
CHEIUATIUCT CEKTOpa JJIEKTPOHHOTO  MEXKBEIOMCTBEHHOro B3amMmozeiicteus MBY  "TUKIL",
OTBETCTBEHHBIHN 32 MEKBEJIOMCTBEHHOE B3aMO/IEUCTBHE.

B cnywae Hapymenus opraHamMu (OpraHu3alMsiMH), B aJpec KOTOPBIX HAIpPaBIISJICS
MEXXBEJOMCTBEHHBIM 3alpoC, YCTAaHOBJIEHHOIO CpPOKAa HAIpaBJIEHUS OTBETa Ha MEXBEIOMCTBEHHBIN
3ampoc CIEHHATMCT CEKTOpa SJEKTPOHHOTO MEXBEIOMCTBeHHOro B3ammojehcteus MBY "T'MKIL",
OTBETCTBEHHBIN 32 MEXBEIOMCTBEHHOE B3aUMO/ICHCTBHE, HAIPABJISIET B aipeC OPraHoB (OpraHu3aluii), B
aZipec KOTOPBIX HAIPABIISJICS MEKBEIOMCTBEHHBIN 3alpoC, PEECTp HAIPAaBJIEHHBIX MEXBEIOMCTBEHHBIX
3aIpOCOB C HAPYIIEHHBIM CPOKOM HCIIOJHEHUS.

[Tocne mony4yeHUs: OTBETa Ha MEKBEJOMCTBEHHBIN 3ampoc HE Mo3jaHee 2 pabouux JHEH, co JTHS
MOJYyYEeHUs] OTBETa HA  MEXBEJOMCTBEHHBIM  3allpoC  CHEHHAINCT  CEKTOpa  AJIEKTPOHHOIO
MeEKBeIOMCTBEHHOTO B3ammopeikcTeus MBY '"I'MKII", oTBeTCTBEHHBII 3a MEKBEIOMCTBEHHOE
B3auMoO/eiicTBuUE, niepeaeT ux B Komurer.

3.3. MNpuHaTHe KomuTeTOM pelieHMa O npeaocTaBeHUM MyHUUMNANbHOW YCIyru
WK oTKase B NpeAoCcTaBNeHUn MyHULMNAaNbHOW YCIyru.

OcHoBaHMeM U1 Hayajga MWCIOJHEHHS aJAMHHHUCTPATHUBHOM MHpOLENYphl ABIAETCA Iepenada
OTJIEJIOM IO OPTraHM3alMHU IPEAOCTaBIeHNs] MyHHUIIMNAIBHBIX yeayr MBY "I'MKI[" 3apernctpupoBaHHbIX
3agBleHMs (3ampoca) M NpUIaraeMblX K HEMY JOKYMEHTOB, HEOOXOAMMBIX JUIsl MpPeaoCTaBICHUS
MYHULUIIAIBHON ycayru, B Komurer.

OcHoBaHMeM /ISl Hayajla MCIOJIHEHMS aJMHUHHUCTPATUBHOM NPOLENYpPHl SBISETCS MOJy4eHHUE
3apETUCTPUPOBAHHBIX 3asBICHUS (3ampoca) W MPUIATraeMbIX K HEMY JTOKYMEHTOB, HEOOXOIWMBIX IS



npeaoCTaBJICHUA MYHHHHHaHBHOfI yCIyru, CicuiuaJimcTomM Komurera.

3.3.1. IlpoBepka 3asBieHus (3ampoca) U NpuaaraeMbix K HEMY JIOKYMEHTOB (fajiee - JOKYMEHTHI)
cnenuanuctoM KomuTeTra, OTBETCTBEHHBIM 3a PacCMOTPEHHE JOKYMEHTOB (Jajiee - OTBETCTBEHHBIM
cnenuanuct Komurera).

OtBercTBeHHBIN crnenuanuct Komurera OCyIIeCTBISET MPOBEPKY JIOKYMEHTOB Ha MpPEAMET
HaJau4usl OCHOBaHWM, YyKazaHHbIX B nyHKkTax 2.10.1, 2.10.2 Hacrosmiero aJaMUHHCTPATHBHOTO
periiaMeHra.

[Ipy Hanmuuuu ocHOBaHMM, ykazaHHbIX B HyHKTe 2.10.1 KoMHTEeT OCylIecTBIse€T MpPOBEPKY Ha
MpEeAMET COOTBETCTBUSI YKa3aHHBIX CBEJACHHUI JEUCTBUTEIBHOCTU MOCPEICTBOM HAIIPABICHUS B TCUCHUE
5 paboumx mHEN CcO [HS TMOJIyYE€HHUs 3asBICHHUS M JOKYMEHTOB, YKa3aHHbIX B IyHKTax 2.6, 2.7
HACTOSIIIETO AJMUHUCTPATUBHOIO pErilaMeHTa, B TOM YHCJIE OTBETOB Ha 3ampoChl B OpraHbl U
OpraHm3aliy, pacrnojararomue HeoOxoaumon uHpopmanuen. [Ipu 3ToM cpok NMpUHATHUS pelIeHus 00
YCTaHOBJICHUHM (PaKkTa HEBO3MOXHOCTH TIPOKMBAHHS B paHEe 3aHMMACMOM JKUJIOM ITOMEIICHUH,
YCTAaHOBJICHHBI  HACTOSIIIMM  IYHKTOM,  TPOJAJIEBAETCS  PYKOBOJUTEIEM  OpraHa  MECTHOTO
CaMOYNpaBJICHUSI Ha CPOK, HEOOXOTUMBIN JIJIs TIOJyYEHHUs 3ampamuBaeMoil nHpopMauu, HO He Oojee
yem Ha 30 kanmeHAapHbIX aHed. B Tedenuwe 5 pabouux QHEH cO THS HANPaBJICHUS COOTBETCTBYIOIIETO
3ampoca (3ampocoB) crnenuainuct Komwurera roTtoBuT mucbMo Ha Onmanke Komwurera 3a MOAMHMCHIO
npencenarens Komutera o mpoBeAeHMM IMPOBEPKH CBEIEHUN B JBYX JK3EMIUIApax W Iepemaer obda
9K3EMIUIApa B OTJEN [0 OpraHu3alMy MPEJOoCTaBiIeHMs] MyHuUUunaibHbIX yciuyr MBY '"T'UMKIT".
Cnenuanuct OTAeNna o OpraHu3aluu npeaocTapieHusa MyHuuunanbubix yeayr MbBY "I'MKI" B Teuenue
1 paGouero mHs CO THS MOJYYEHUs MHUCbMa HAMPABISAECT OJWH SK3EMIUISIP B aJpec 3asBUTENS 3aKa3HBIM
MMMCEMOM C YBEJIOMJICHHEM, a Ha BTOPOM IK3EMILISIPE CTAaBUT OTMETKY O MOJIydeHuHU nmuchMa oT Komurera
n Bo3Bpamaer ero B Komurer.

B caywae, ecnm ans  mpenocTaBIeHUS MYHHMIMIAIbHOW ycrmyru "YcraHoBieHue (akTa
HEBO3MOKHOCTH TIPOKUBAHUS JETEH-CUPOT M JETEeH, OCTAaBIIUXCsA O€3 MOIMEUeHUs POAUTENCH, JIHI] U3
qucla JeTe-cUpOT M JeTei, ocTaBIIMXCA 0e3 MOMeueHUs pOAUTENel, B paHee 3aHUMAEMBIX JKUIIBIX
MTOMENICHUAX, HAHUMATEISIMUA WJIM 4YJ€HaMU CeMel HaHWMaTeled IO JIOrOBOpaM COIMAIbHOTO HaiMa
1160 cOOCTBEHHUKAaMH KOTOPBIX OHH SIBISIOTCA' HEOOXOIUMBI TOKYMEHTHI, yKa3aHHbIE B MOJIMYHKTax O,
9 myHkTa 2.7 HacTOAIIEr0 aIMUHUCTPATUBHOTO perjiaMeHTa, To cnenuanuct Komurera nandopmupyer mno
CHUCTeME€ DJEKTPOHHOTO TOKYMEHTOOOOpOTa aJMHUHUCTPAIMU CHEHHUATNCTa CEKTOpa AIIEKTPOHHOTO
MexBenoMcTBeHHOTo B3aumozeiictBus MBY "I'MKIL]", oTBeTcTBEHHOro 3a MEXBEIOMCTBEHHOE
B3aMMO/ICHCTBHUE, 0 HEOOXOAMMOCTH HAMPABICHHUS COOTBETCTBYIOIINX MEXBEIOMCTBEHHBIX 3aIIPOCOB.

B cnyuyae orcyTcTBHS JOKYMEHTOB, YKa3aHHBIX B MOAMYHKTE€ 8 MyHKTa 2.7, OTBETCTBEHHBII
cnenuanuct KoMurera 3ampaimivBaeT yKa3aHHbIE JOKYMEHTBI B YIPABICHUHU KUIUIIHO-KOMMYHAJIBHOTO
XO034MCTBA AAMUHUCTpaMU (B Cllydae NPHUHATHS PEIIEHUS O TNPU3HAHUM TOMEIICHUS KHJIBIM
MTOMEIIIEHUEM, JKUIIOTO TIOMEIICHHs TPUTOTHBIM (HEMPUTOAHBIM) TSI TPOKUBAHMS TPaXKIaH, a TaKxKe
MHOTOKBapTUPHOTO JOMa aBapUIHBIM M TOJICKAIIUM CHOCY WJIM PEKOHCTPYKIIMH Ha Tepputopuu MO
I'O "CeikThIBKap" (32 UCKITIOYEHUEM KHUIIBIX MOMEIIeHUH »unuirHoro ¢onaa Poccuiickoit denepanuu u
MHOTOKBapTHUPHBIX JIOMOB, HAXOIAMIUXCS B (heIepaibHOM COOCTBEHHOCTH).

B caywyae OTCyTCTBUS MOKYMEHTOB, YKa3aHHBIX B MOJIYHKTe &8 IyHKTa 2.7 HaCTOALIETO
aJIMMHHUCTPATUBHOIO perjilaMeHTa, OTBETCTBEHHBbIH creuuanuct Komurera 3ampammBaeT yKa3aHHbIE
nokymeHtsl B Komutere PecnyOnmuku Komu uMyIecTBEHHBIX M 3€MENbHBIX OTHOLICHWH (B ciyyae
MPUHSATHS PELICHHUs] O MPU3HAHUU MOMEIEHHUS KUJIBIM MOMEIEHUEM, KUIIOTO TIOMEUICHUS] TIPUTOTHBIM
(HempUrogHBIM) JUIsl IPOKUBAHUS U MHOTOKBAapTUPHOTO JAOMAa aBAPUHHBIM M IMOAJIEKAIIUM CHOCY WU
PEKOHCTPYKIMH, HaXOAAIIUXCS B ToCylapcTBeHHOM coOcTtBeHHOcTH Pecnybonmuku Komm, Kumbix



MOMEIICHUH TOCYAapCTBEHHOTO >KWiHIIHOro (ouna PecmyOonmukm Komm, a Takke HMHBIX KHIIBIX
NOMEIIeHUH (B TOM 4YHCJIE€ MHOTOKBAapTHUPHBIX OMOB) B CIlly4asiX, YCTaHOBJIECHHBIX llomoskeHmem o
MMpU3HAHUKU ITOMCHICHUS KUJIBIM ITOMCHICHUCM, KXWJIOTO IMOMCIICHHA HCUPUTIOAHLIM JJIA IMPOXKUBAHUA U
MHOTOKBapTHPHOTO J0Ma aBapUHHBIM M IOAJIEKAIIMM CHOCY WIM PEKOHCTPYKIHH, YTBEPKICHHBIM
nocraHoBieHueM [IpaButenscTBa Poccuiickoit @enepannu ot 28.01.2006 N 47).

B cinyyae oTcyTCcTBUSI IOKYMEHTOB, YKAa3aHHBIX B MOANYHKTAaX 3, 5 myHKTa 2.7, OTBETCTBEHHBIN
cnenuanuct Komurera 3ampainBaeT yKa3aHHbIE JOKYMEHTHI B YIPABJICHUH ONEKH M IMONEYUTEIIbCTBA
aJIMUHHCTPAIIIH.

B ciydyae oTCyTCTBUS JOKYMEHTOB, YKa3aHHBIX B MOANYHKTE 7 MyHKTa 2.7, OTBETCTBEHHBIH
cnenuanuct Komurera npoBepsieT HaJlu4KMe yKa3aHHbIX TOKYMEHTOB B Komurere.

OtBercTBeHHBIN crenuanuct Komurera paccMaTpuBaeT JIOKYMEHTHI Ha IpPEIMET IIOJHOTHI U
JOCTOBEPHOCTH IIPEIOCTABIIAEMBIX 3asBUTEIIEM CBEICHUMN.

CpoOK BBITIOTHEHUS IMUHUCTPATUBHOTO JICUCTBUS COCTABIISIET HE OoJiee 4 pabodmnx JTHEH.

B ciyuae ecnu B IOKyMEHTaX, MPEICTABJICHHBIX 3asBUTEIIEM 4Yepe3 OTICIICHUE MOYTOBOH CBS3H,
BbBISIBJICHBI OHII/I6KI/I, MNPOTUBOPCUUBOCTL B CBCACHUAX JH/I6O HCKOMIUJICKTHOCTb OJOKYMCHTOB, TO
JOKYMEHTBI BO3BPAILIAIOTCS 3asBUTEIIO C MTAMATKOM, colieprkaiieii HHpOpMaIuio o JOKYMEHTaX, KOTOPbIC
HEOOXOJMMO TPEJICTABUTh B3aMEH COJCPXKAIIMX OMMOKH, O HEIOCTAIOUIMX JTOKYMEHTaX, 4epes3
OTJCJICHUE TOYTOBOM CBS3M B TeueHHE 3 pabouyux IHEW CO JHSA MX PErHCTpaldd B OpraHe MECTHOTO
CaMOYTIpaBJICHHSI.

ITocne YCTPAHCHUS SaMeanHfI, H3JIOKCHHBIX B IIAMATKC, 3asBHUTCJIb BIIPABC IIOBTOPHO 06paTI/ITBC5I
B OpraH MCCTHOro cCaMOyIpaBJICHUA C 3asdABJICHUCM, B IMOPAAKEC, NPCAYCMOTPCHHOM HACTOAIIUM
AIMUHUCTPATUBHBIM PCTIIAMCHTOM.

3.3.2. CocraBiieHue 3aKJIIOYEHUs 00 YCTaHOBJIEHHMHU ()aKTa HEBO3MOXHOCTU MPOXKUBAHUS JETEH-
CHpOT U JIeTe, ocTaBIInXcs 0e3 MoneueHus poAuTeNneH, TN U3 Yuciia 1eTeH-CUpOT U AeTel, OCTaBIIMXCS
0e3 momneveHus pO)II/ITeJ'ICI\/'I, B paHEC 3aHMMACMbBIX KHJIbIX ITOMCHICHUAX, HAHUMATCIIAMU WUJIW YICHAMU
ceMeill HaHUMarTeNel 1o J0roBopaM COLMAILHOTO HaitMa MO0 cOOCTBEHHUKAMU KOTOPBIX OHU SIBIISIOTCS
WM 3aKJII0YEHUs 00 0TKa3e B MPEIOCTABIEHUN MYHULIUIIATbHON YCIyTH.

OtBercTBeHHBIN crenuanucT KomuTera mo uTOraM paccMOTPEHUsi JOKYMEHTOB, OTBETOB Ha
3ampochl, TOJYYEHHBIE TI0 KaHaJlaM MEXBEJIOMCTBEHHOTO HWH(OPMAIMOHHOTO B3aUMOJICHCTBUS,
odopmIseT 3aKiIr0YeHre 00 yCTaHOBJICHUU (akTa HEBO3MOKHOCTH MPOKUBAHUS JAETEH-CUPOT U JETeH,
OCTaBIIMXCS 0€3 TMOMEYeHUs POIUTENCH, JHI[ U3 Yucla JACTeH-CUPOT M JIeTeH, OCTaBIIMXCA Oe€3
MONEYEHUS] POJAUTENEH, B paHEE 3aHUMAEMBIX KHJIbIX TOMEUICHUSAX, HAHUMATEISIMUA WIM YICHAMH ceMei
HaHUMAaTeJNel 10 JOTOBOpaM COIMAILHOTO HaiiMa MO0 COOCTBEHHMKAMH KOTOPBIX OHHU SIBJISIOTCS WJIH
3aKJII0YeHHEe 00 0TKa3e B MPEJOCTaBICHUH MYHHUIIUIAILHON YCIIYTH.

IIpu oTCyTcTBUM OCHOBaHWM, YyKa3aHHbIX B mnoanyHkre 2.10.2 mynkra 2.10 Hacrosmiero
aJIMUHUCTPATUBHOTO perjaMeHTa, OTBETCTBEHHBIN crenuanuct KoMuTera TOTOBUT 3akioueHHEe 00
YCTaHOBJIEHUH (paKTa HEBO3MOXKHOCTH MPOKUBAHUSA JETEH-CUPOT U JIeTel, OCTaBIIMUXCS 0e3 MomneueHus
poauTenel, JUIl U3 YuCla JETeH-CUpOT M JeTed, OCTaBIIMXCsA Oe3 IONedYeHHs pOoAMTENed, B paHee
3aHUMAEMBIX JKHJIBIX ITOMENICHUSAX, HAHUMATEISIMU WM WICHAMHM CEMEM HaHMMaTeslell mo J0roBopam
COLMAJILHOTO HaiiMa MO0 COOCTBEHHUKAMH KOTOPBIX OHHU SIBISIIOTCS, MEPEAAaeT €ro pPyKOBOAMTEINIO
CIIy>kOBI 110 pean3aluy KUINIIHBIX TporpaMM KomuTeTa Ji1si MpoBEpKH U MOANHUCAHUS.
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[Tpu HaMMYMKM OJHOTO WM HECKOJIBKUX OCHOBaHMi, yka3aHHbIX B moAmyHkre 2.10.2 mynkra 2.10
HACTOSIILEr0 aJMUHUCTPATHMBHOIO pErJlaMeHTa, OTBETCTBEHHBIH cnenuanuct Komurera roToBUT
3aKJIIOueHHe 00 OTKa3e B MPEAOCTABICHHUM MYHHLUIAIbHOM YCIYTH M HEPENacT €ro pyKOBOJHUTEINIO
CIIy>KOBI 110 peayIn3aluy KWIHIIHBIX IporpaMM KomureTa Ui NpoBEpKU U MOANUCAHMSL.

CpOK BBINOJHEHUS aIMUHUCTPATUBHOTO JACUCTBUS cocTaBiser | pabounii 1eHb.

3.3.3. TlogroroBka mpoekTa MPOTOKOJa 3acenanuss Komuccuum B 9acTH yCTaHOBIIEHUS (akTa
HEBO3MOXXHOCTH TIPOKUBAHUS NIETCH-CHUPOT U JETEH, OCTABIIUXCS O€3 MOMEYCHUS POJIUTENCH, JIUI U3
qyclia JIeTe-CUpOT M JeTel, ocTaBIIMXCs Oe3 IMOMeuYeHUs poAUTENeH, B paHee 3aHMMAEMbBIX JKUIIBIX
MMOMEIICHUAX, HAHUMATEISIMUA WM 4YJ€HAMU CeMel HaHMMaTeNed IO JIOroBOpaM COIMAIbHOTO HalMa
1160 COOCTBEHHHKAMH KOTOPBIX OHM SIBJISIOTCS, WM OO0 OTKa3e B IMPEIOCTABICHUU MYHHIIMIIAIbLHOU

YCIIyTH.

PykoBoauTenb ciy:k0bl IO peanu3aiiyl KIWIMIIHBIX mTporpaMM Komurera 1o utoram yrBepKACHUS
3aKJIFOYCHUsT 00 yCTaHOBJICHUU (haKTa HEBO3MOXKHOCTH MPOKUBAHUS JICTEH-CUPOT M JIETCH, OCTABIIUXCS
0e3 MoIeyYeHUsl pOJAUTEIIEH, JIUI] U3 YHUCIIa JETEH-CUPOT M JICTCH, OCTABIIUXCS 0€3 MOMEeUSHUs POAUTEIICH,
B paHEE 3aHMMAEMbBIX J>KWIBIX MOMEIICHUSIX, HAaHUMATEISIMHU WM YJE€HAMU CEMEHl HaHuMartesied Mo
JIOTOBOPAM COITMAJIBHOTO HaiiMa MO0 COOCTBEHHHKAMHU KOTOPBIX OHM SIBJISSIFOTCS, WUIM 3aKIFOUYEHHUS 00
OTKa3€ B MPEJOCTABICHUH MYHUIIMIIAIILHON YCIyTrd TOTOBUT MPOEKT MpPOTOKoJa 3acenanust Komuccuu B
CBOCH 4acTH.

CpoOK BBITIOTHEHHUST AMUHUCTPATUBHOTO JICUCTBUS coCcTaBisieT 1 pabouuii AeHb.

3.3.4. PaccMoTpeHHe NpOEKTa NpOToKoJa 3aceqanus Komuccuu, 3akiroueHuil, T0KyMEHTOB (Jlasiee
- marepuaisl) Komuccueil.

PykoBoauTens cinyxObl MO peanu3aliy SKUIMIIHBIX OporpaMM Komurera mnepeaaer NpoekT
npoTokosa 3acenanus Komuccun u marepuansl Ha paccmoTtpenue Komucenn.

Komuccust paccmatpuBaeTr MpeJicTaBI€HHbIE PYKOBOAUTENEM CIIYKOBI MO peau3aliiy KUINIIHBIX
nporpamm KoMmurera npoekT npoTokosna 3aceqanus Komuccnu 1 Marepuassl.

Komuccus no pesyiapraTraM pacCMOTPEHHs TPOEKTa MPOTOKOIIA 3acenanus Komucenn n matepuanos
BHOCHUT MpENJIOKEHUSI 00 YyCTaHOBJIEHMM (paKTa HEBO3MOKHOCTH MPOXKHUBAHUS JETEH-CUPOT U JeTel,
OCTaBIIMXCsSI 0€3 TMOIMEYEeHHUs pOAUTENeH, JUI| W3 Yucia JeTel-CUpOT M JeTed, ocTaBHIMXCS 0e3
MIONICYECHUS POAMTEIIEH, B PaHEE 3aHUMAEMBIX KUJIBIX ITOMELIEHUSAX, HAHUMATEISIMUA WIM WICHAMH CEMEN
HaHMMaTeslel Mo J0roBOpaM COLMAIBbHOrO HaiiMa J1M00 cOOCTBEHHHKAaMHM KOTOPBIX OHU SIBISIOTCS, MU
00 0TKa3e B NPEJOCTAaBICHUN MYHUIIUNIAIIBHON YCIIyTH.

HpI/I Hanu4yun 3amMedyaHuil uineHa Kommccnmu mo IPOCKTY MPOTOKOJA 3aCChaHUusd Komuccun
COCTAaBJIACTCS MMPOTOKOJI pa3HOFJIaCPII>’I, KOTOpBIﬁ SIBIISICTCSI HEOTHEMIIEMOM YacCThIO IMPOTOKOJIa 3aC€AaHUA
Komuccun. Pemenue no CIIOPHOMY BOIIPOCY IMPUHUMACTCA NPOCTHIM OOJIBIIIMHCTBOM T'OJIOCOB OT YHCIIa
MPUCYTCTBYIOIIHNX Ha 3aCCIaHUM YJICHOB Kommuccun. HpI/I pPaBHOM KOJIMYECTBE T'OJIOCOB pPCIIAOIIUM
ABJIACTCA I'OJIOC HpCIlCC,Z[aTCJ'I}I Komuccun.

Cpok aIMUHHUCTPATUBHOTO JIEHCTBUSI COCTaBIsieT | paboumnii 1eHb.

3.3.5. Beimyck mOCTaHOBIIEHUSI aJMUHUCTPAIIMN 00 YTBEPkKACHUU MPOTOKOIIA 3acenanus Komuccun
(manee - IlocranoBneHue).

P YKOBOIHUTCIIb CJ'Iy)K6BI o pcajimianuu XUWINIHBIX IIPpOrpaMm KomuTera roToBUT B HaIpasJIACT



IMPOCKT IlocTranoBneHus B OTACH paGOTBI C JOKYMCHTAMHU YIIPABJICHHUA ACJIaMHU aJMUHHUCTpALlUA B
COOTBETCTBHUH C YCTAHOBJICHHBIM IIOPAAKOM.

Otnen paboThl C JAOKYMEHTaMH YIpaBieHHs AeJaMH aJMUHHUCTPAlMM OPraHu3yeT paboTy mo
peructpanuu npoekra IlocTaHOBIEHMs, BBIIYCKY, THPaXUPOBaHUIO U pacchuike IlocraHoBnenus B
COOTBETCTBUU C YCTAHOBJICHHBIM IIOPSAIKOM.

3assBUTEIIO BbIAACTCA BBIINMCKA M3 IlocTanoBneHus AIMUHUCTpAUAU O IPHUHATOM B OTHOIICHHU
HEro pCIICHHU. I[JISI IpeaoCTaBJICHUA BBIIIMCOK H3 ITocTanoBneHus AAMHUHUCTpAllUKM O IPUHATOM B
OTHOIICHHWK KOHKPETHOI'O0 3asiBUTCIIA PCIICHUSA OTBETCTBECHHBIN criequaucT Komurera B JCHb
oA CaHu A IlocTanoBieHUS TI'OTOBUT IMUCBMCHHYIO 3a4dBKY Ha onanke Komurera 3a IIOAIIUCBIO
npeaceaareid Komurera mu HaIlpaBJLIET B YIPABJICHHUE JC€JIaMHM aJMHUHHUCTpALUH. Beimuckn  u3
IlocTranoBieHus AAMUHUCTpAIMU O IMPUHATOM B OTHOHICHUHW KOHKPCTHOI'O 3asABUTCIIA PCUICHUA
NNEpEAA0OTCA CIICHHUAIIMCTOM YIIPpaBJICHUA ACJIaMU aIMUHUCTpAllUA B Komuret B TeueHune 1 pa60qer0 JAHsA
CO OHA IMOJTYYCHHA 3as4BOK Kommurtera.

CpOK BBITIOTHEHHUS aIMUHUCTPATUBHOTO JACHCTBUSA - 1 pabouunii 1eHb.
3.3.6. OopmieHue pe3ybTaTa MyHUIIUIIATLHON YCIYTH.
ITocne nepenaun [locranoBnenus B KoMuTeT OTBETCTBEHHBIN crienaiicT KoMuTera roToBHT:

- yBelOMIIeHHE 00 YCTaHOBJICHWH (haKTa HEBO3MOKHOCTH NPOKUBAHUS NETEH-CUPOT M JIETeH,
OCTaBIIMXCsSI 0€3 IONEYEHHUs POAUTENeH, JIUI U3 Yucia JeTel-CUpOT M JeTed, ocTaBLIMXCS 0e3
MIOTIEUEHUS] POJIUTENIEH, B pPaHEE 3aHUMAEMbIX KUJIbIX MIOMEIICHUSIX, HAHUMATEIMU UM YWIEHaMU ceMel
HaHMMaTeJel 1o 10roBopaM COLMAIbHOIO HaitMa 1100 cOOCTBEHHUKAMU KOTOPBIX OHU SIBIISIOTCS;

- yBEJIOMJICHHE 00 OTKa3€e B MPEAOCTABICHUH MYHUIIUIIAILHON YCIIyTH.

[Tocne TMOATOTOBKM YBEIOMIIEHWH, HAMpaBIsIEeMbIX IO pe3yinbTaraM BeiMycka llocTaHoBIeHUS,
OTBETCTBEHHBIN crnenuanuct Komurera mepenaer MX Ha MOJNMUCAHUE PYKOBOIUTENIO CIYXOBI IO
peau3aiuy KUWIHIHBIX mporpamm Komurera.

VYBenomieHue 00 ycTaHOBIEHMM (aKTa HEBO3MOXKHOCTH TPOXKUBAHMS ACTEH-CUPOT U JIETEH,
OCTaBIIUXCS 0€3 TMOMeYeHHUs pPOJUTENed, Il W3 4YHhcla JeTedH-CUpOT U JAeTed, ocTtaBmmxcs 0e3
IIOIICYCHUA pO)II/ITeJ'ICI\/'I, B paHee 3aHUMACEMBbIX KHJIBIX ITOMCHICHUAX, HAHUMATCIIIMU WIN YJICHaAMU CCMefI
HaHUMaTeNel Mo JI0TOBOpaM COIMANIbHOTO HaiiMa Tu00 COOCTBEHHHKAMH KOTOPBIX OHH SIBISIOTCS, WM
00 OTKaze B MPENOCTaBICHHUU MYHUIIUITAJIBHOW YCIYTH, HaNpaBlisieMOe IO pe3yJbTaTaM BBITyCKa
[TocraHoBeHMSI, TMOAMUCHIBAET PYKOBOJUTENb CIYXKOBl MO peanu3aliil >KUJTUIIHBIX [POrpaMM
Komnurera.

[TonnucanHbple yBETOMIIEHHS OTBETCTBEHHBIN cnenuanucT Komurera HampaBisieT IO peecTpy B
OTJIeJ IO OPTaHMU3aLMHU IPeIOCTaBIeHNs MyHUIUIANbHbIX yeuyr MBY "I'MKI[" nns Beraaun 3asBUTENIO.

CpOK BBINOJHEHUS aIMUHUCTPATUBHOIO AEUCTBUS cocTaBisieT 1 pabouuii 1eHb.
CpoK BBINOJHEHUS aIMUHUCTPATUBHON MPOLEAYPHI COCTABISET 9 pabouux qHEH.

P C3YJIbTATOM BBIITOJIHCHHUA aIlMHHI/ICTpaTHBHOﬁ npoucaypsl ABJISICTCA IPUHATUC PCHICHUA O
MpeaOCTaBJICHUN MYHI/IIII/IHaJ'IBHOI\/II YCIYyru UJik OTKa3€ B IPEJOCTABIICHUU MyHHHHHaHBHOfI yCIIyru.

®dukcamnuei pe3yibTara BBIIIOJIHEHHOM aﬂMHHHCTpaTHBHOﬁ npoucaypsl SABIIACTCA MOATIMCAaHHBIN



JOKYMEHT, IMOATBEPKAAIOIIMM PEIICHUE O IMPEJOCTABICHUM MYHULUIIAIBHON YCIYIM WIH OTKas3e B
IIPEIOCTABJICHUN MYHULIUIIATIbHON YCIYTH.

3.4. Bolpaya 3asaBuTenio pesynbTaTta NpefocTaBlieHUA MyHULMNANbHON YCNYru.

OcHoBaHMeM JUIs Hayaja MUCIOJHEHWS aJAMMHUCTPATUBHOM HPOLEAYpPHI SBISETCS NMOCTYIUIEHHE
MOJIIMCAHHOTO JTOKYMEHTa, MOATBEP KIAIOIIEr0 pelIeHHe O MPeAOCTABICHUM MYHULUNAIBHOW YCIyrH
WIM OTKa3e B IMPENOCTaBICHUHM MYHUIMIAIBHOM YCIyru (Janee - pe3ynbTaT IpeaoCTaBICHUS
MYyHULMOAIBHON ycayru), u3 Komurera cnenuanucty otThejna IO OpPraHU3allud IpPeAOoCTaBICHUS
MyHuIMnaneHelx ycayr MBY "I'MKIL", oTBeTcTBEHHOMY 3a BblJauy pe3yJsibTaTa IperoCTaBJICHUS
MYHULUTIAJIBHON YCIIyTH.

Pesynbrar mnpenocTaBieHus MYHULMIAIBHOW YCIYru mnepenaercs chnenuanuctoM Komurera
CICLMAIUCTY OTAeNa IO OpraHu3alMy NPeAOoCTaBIeHUS MyHUIUNaIbHbIX ycayr MBY "T'MKII",
OTBETCTBEHHOMY 3a BBIJIauy Pe3yJibTaTa MPEIOCTABICHUS MYHHUIIMIAIBHOW YCIyrd, HE MEHEe 4eM 3a 2
pabouux AHSA A0 JHA UCTEUEHUS CPOKa MPEAOCTABICHUS MYHULIMIIATHHON YCIYTH, YKa3aHHOTO B ITyHKTE
2.4 HacTOANIETO aIMUHUCTPATUBHOTO PETIIaMEHTA.

PesynbpTar mnpenocraBieHHs MYHMLMNAIBHOM YCIYTHM CKaHUPYETCS CIELUATUCTOM OTAela Mo
OpraHM3aluu IpenocTaBiieHuss MyHununanbHbix ycayr MBY "T'MKI" B "Xypnane peructpauuu
MYHULUOAIBHBIX YCIYTr" B CUCTEME 3JIEKTPOHHOTO JOKYMEHTOO00POTa aIMUHUCTPALIUH.

Pe3ynprar mnpenocraBieHHs MYyHULHMNAIBHON YCIYyTH NEpeAaeTca B OTAEN MO0 OpraHu3aluu
npeaocrasiieHuss MyHuuunaneHeix yeuayr MBY "['MKIL" Ha ocHOBaHuM peecTpa o0 mepenaye pe3ylbrara
MPEAOCTABIICHUS] MYHUIIMIIAJILHON YCIYTrM C BHECEHHMEM JaHHBIX cBefeHuiM B "KypHan perucrpanuu
MYHHIIMIATBHBIX YCIYT" B CUCTEME 3JIEKTPOHHOTO TOKYMEHTOO00pOTa aIMUHUCT PALIUH.

Crneunanuct oThena Nmo OpraHu3alUH IPeJoCTaBlIeHUs MyHUIMNaiabHbIX ycuyr MBY "TUKIL",
OTBETCTBEHHBIM 3a BBIJA4y pe3yJbTaTa IPEAOCTaBICHUS MYHHUIMNAIBHON YCIYTH, MOJyYHBIIUN
pe3ysbTaT MpelOoCTaBICHNUsS MYHHUIMIAIBHON YCIyrd, HpOBEpsieT €ro Haluyue B peecTpe U JejaeT
OTMETKY O IPUHATHH.

Crneunanuct oThena mo OpraHu3alUH IPeJoCTaBlIeHUs MyHUIMNaiabHbIX ycuyr MBY "TUKIL",
OTBETCTBEHHBIM 3a BbIJauy pe3yiabTaTa IPeJOCTaBICHUS MYHUIUNAIbHOW YyCIyrd, HH(OpMUpYyeT
3asiBUTENI O TOTOBHOCTU pe3yJbTaTa MPEAOCTaBICHUS MYHHUIMNAIBHOM YCIyTH MO TenedoHy WIH
MIOCPEJICTBOM OTHPABJICHUS JEKTPOHHOTO COOOIICHMS HAa YKa3aHHBIA 3asBUTENEM aJpec 3JIEKTPOHHOMH
MTOYTHI.

Belnauy JOKyMEHTa, SBISIOLIErOCS pe3yabTaTOM IPEIOCTaBICHUSA MYHMUIUINAIBHOM YCIYIH,
OCYHIECTBJISICT CHEHHMAINCT OTAENA MO OpPraHU3alMH NPEIOCTaBICHUS MYyHUIMNAIbHBIX yciyr MBY
"I'MKILI", oTBETCTBEHHBIN 3a Bbla4y pe3yibTaTa IPEAOCTaBICHNU MyHUIIMIIAIILHON YCIyTH.

IIpn BbIHaue pe3ynapTaTra MNPEJOCTABICHUS MYHUIMIIAIBHON YCIYTHM CHENUAIUCT OTHAenaa I10
OpraHM3alMM IpeaocTaBleHus MyHUIMNanpHeIX ycnyr MBY "T'MKIL", oTBeTcTBEHHBIN 3a BblIady
pe3yibTaTa npeloCTaBICHUS MyHUIMIIAIbHON YCIYTH:

- YCTaHaBJIMUBACT JIMYHOCTL 3aABUTCIIA, TPOBEPSACT IMMOJIHOMOYUA  3asABUTCIIA. B nmemsax
IpeaAOCTAaBJICHUA MYHHUIUIIAJIBHBIX YCJIYT YCTAHOBJICHUC JIMYHOCTU 3asABUTCIIA MOXKET OCYHICCTBJIATHCA B
XO0[€ JIMYHOI'o mpHueMa MNOCPCACTBOM IMPCABABJICHUA IMACIIOpTAa IpakKJIaHUHA Poccuiickoit (Dez(epaulzm
00 HHOTO JOKYMCHTA, YAOCTOBECPAIOWICIO JHUYHOCTb, B COOTBCTCTBHU C 3aKOHOJATCIBCTBOM
Poccuiickoit dDeI[epauI/H/I HJIN TTOCPCACTBOM I/II[CHTI/I(I)I/IKE[L[I/II/I n aYTeHTI/I(bI/IKaI_II/II/I C HUCIIOJB30BaHHEM



MH(POPMALMOHHBIX TEXHOJOTHH, MpenycMOTpeHHbIX DenepanbHbIM 3akoHOM oT 29.12.2022 N 572-03
"OO0 ocymiecTBIeHUN UACHTU(UKAIMU U (MiK) ayTeHTU(PUKanuu (U3NYECKUX JIUIl C HCIOIh30BaHUEM
OMOMETPHUECKUX MEPCOHABHBIX JAHHBIX, O BHECEHHH M3MEHEHUI B OT/IEJIbHBIC 3aKOHOIATEIILHBIC AKThI
Poccuiickoit @enepaliiyi U NMpPU3HAHUK YTPATUBIIMMU CHITy OTJENbHBIX MOJIOKEHUN 3aKOHOJIATEJIbHBIX
aktoB Poccuiickoit denepanun';

- BBIIa€T pe3yNbTaT MPEJOCTaBICHUS MYHHUIMNAIBHON YCIYrH NP IPEJOCTABICHUU 3asBUTEIIEM
PacIuUCKH;

- B Cllyyae yTepu 3asBHUTEIEM DPACIUCKU CHELMAIMCT OTHENIa MO OPraHu3aluu IPeJOCTaBIICHUS
MyHuIMnaneHelx yeayr MBY "T'MKI", oTBercTBeHHBIM 3a Bblgauy pe3yibTaTa IPEeAoCTaBICHUS
MYHULUIAIBHON YCIIyTH, pacledyarblBaeT HOBBIA HK3EMIUIAP PACIUCKU, Ha KOTOPOM 3asiBUTEINb JIeJaeT
HAJMKUCh "OPUTHHAJ PACIIUCKU yTEpsiH", CTABUT JaTy U MOJIINUCH;

- B CJlIy4ac €CJIM 34 IMOJIYUYCHHUEM pC3yJibTaTa MPECAOCTABICHUA MYHHHHHaHLHOﬁ yciayru o6pa111aeTCﬂ
MNpEACTABUTCIIb 3adBUTCIIA, CICHHUAINCT, OTBCTCTBCHHELIA 3a BblA4y peE3yjibTaTta MPEAOCTABICHUA
MYHHHHHaHBHOﬁ YCIYI', yKa3bIBaCT HA PACHHUCKEC HOMEp U AaTy HOKYMCHTA, MOATBCPIKAAIOMICTIO €Iro
IMOJIHOMOYMS, HJIN €CJIN MMPEACTABIIATE MHTCPCCHI 3adBUTECIIA YIIOJTHOMOYCHO HOBOC JIMIIO, HC YKa3aHHOC B
paciuckKe, ACIaCT KOIIUIO JOKYMCHTA, IOATBCPIKAAOMICTO €TI0 ITOJITHOMOYHUS;

- MOJY4YEHHE pe3ysibTaTa IPEJOCTABICHUS MYHMIMIIAJbHOW YCIYTHU 3asBUTENb IOATBEPHKIAET
JUYHON TMOANMKCHIO C pacHM(PpPOBKONH B COOTBETCTBYIONIECH TIpade Ha HK3eMIUIsIpax (IK3eMIUIpe)
pacmucku, KOTopble (KOTOpBIM) mepenaroTcs (mepemaercsi) B Komurer u B OTAEN MO OpraHuU3aliuu
IIPEIOCTABIIEHU MyHUIIMNIANbHBIX yeinyr MBY "I'MKIL".

Ecnn 3asBuTens oOpatuics 3a NpPeAOCTaBICHUMEM MYHUIMIAIBHOM YCIYyTM 4Yepe3 OTIENIECHUE
MOYTOBOM CBSI3U, TO PE3YJIbTAT MPENOCTABICHUS MYHHUIMIAIBHON YCIYrd HampaBsieTCsl 3asBHTEIIO
3aKa3HbIM MUCHbMOM C YBEJOMIICHHEM.

CpOK BBITIOJIHCHU A aﬂMHHHCTpaTHBHOﬁ nmpoucaypbl COCTABJISACT 2 pa6OIII/IX JHA.

PGSYJ'II)TaTOM HUCITOJTHCHUA aHMHHHCTpaTHBHOﬁ npoucaypnsl SABJIACTCA  BblJada 3asABUTCIIIO
pe3yiibTara IMpeaOCTaBICHU A MYHHHHHaHBHOﬁ YCIYyTH.

[Ipy monydYeHWM pe3yibTaTOB MPEJOCTABICHUS MYHULIHMNAIBHOM YCJIYTM B  OTHOLIEHHUH
HECOBEPILIEHHOJIETHETO 3aKOHHBIM IIPEICTABUTEIEM HECOBEPILICHHOJIETHETO, SBIISIIOLIUMCS 3asIBUTEIIEM,
peanu3anys npaBa Ha MOJYYEHUE PE3YJIbTATOB MPEAOCTABICHUS MYHUIUIIAIBHON yCIYTM B OTHOLIEHUH
HECOBEpIICHHOJETHET0, O(QOPMIICHHBIX B (opMe JJOKyMEHTa Ha OyMaKHOM HOCHUTENe, MOXKET
OCYIIECTBIATHCS 3aKOHHBIM MPEICTABUTEIEM HECOBEPIICHHOJIETHETO, HE SBIAIOIIMMCS 3asBUTENIEM. B
3TOM ClIy4ae 3asBUTENb, SBISAIOLIMNACA 3aKOHHBIM IPEICTABUTEIEM HECOBEPLICHHOJETHETO, B MOMEHT
MOJa4M 3asBIICHUS O TMPEAOCTABICHUH MYHHIIMTAIBHOW YCIYTH YKa3bIBaeT (Damuivio, UMs, OTYECTBO
(Tpy HATUYUH), CBEJICHUS O JOKYMEHTE, YAOCTOBEPSIOINIEM JIMYHOCTD IPYTOro 3aKOHHOTO TPECTaBUTENs
HECOBEPIICHHOJETHErO,  YIOJHOMOYEHHOIO  HAa  [OJYy4YEHHE  PE3ylbTaTOB  MPEIOCTaBICHUS
COOTBETCTBYIOLIEH YCIYTH B OTHOILIEHUU HECOBEPILIEHHOJIETHETO.

Pe?)y.HI)TaTBI IpeaoCTaBJICHUS MyHI/IHPIHaJIBHOfI YCIyru B OTHOIICHHMHU HECOBCPHICHHOJIECTHETO,
O(bOpMJ'ICHHLIC B (I)OpMC AOKYMCHTA Ha 6}/Ma)KHOM HOCHUTCJIC, HC MOT'yT OBITh MpEaAOCTaBJICHBI APYTOMY
3aKOHHOMY IMPEACTAaBUTCIIIO HCCOBCPIICHHOJICTHCTO B CiIy4dae, €CJIIM 3asABUTCIIb B MOMCHT IIOAa4u
3ad4BJICHUA O TMPEAOCTABICHHUU MYHHHHHaHBHOﬁ YCIyru BbIpa3nuj MNUCBMCHHO JKCJIAHUC IIOJIYUYUTH
3arpamrBacMbIC PE3YIBbTAThI npeaoCTaBJICHUA MyHHHHHaﬂBHOﬁ yCiyru B OTHOIICHUHU
HCECOBCPHICHHOJICTHETO JIMIHO.
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[Topssmok  mpenocTaBleHUsT ~ pe3yJbTaTOB  MYHHULMIAJIBHOW  YCIYTM B OTHOIIEHHHU
HECOBEPUICHHOJIETHET0, OPOPMIICHHBIX B (OpMe TOKyMEHTa Ha OyMa)XHOM HOCHUTEJE, B TOM YHUCIE
CIOCOOBl M CPOKM HX TMPEIOCTABICHUS, 3aKOHHOMY IPEICTABUTENI0 HECOBEPIICHHOIETHETO, He
SIBJISIFOLEMYCST  3asIBUTEJIEM, OCYIIECTBIISIETCS B MOPSAKE, AHAJIOTMYHOM MOPSAAKY IPEIOCTaBICHUS
pe3yJIbTaTOB MYHULIUIIAJIBHON YCIIYTH 3aKOHHOMY IPEJCTABUTEN0 HECOBEPILIEHHOJIETHETO, SIBIISIIOIIMMCS
3asIBUTEJIEM.

@ukcanuen pe3ynabTara BBIITOJIHEHHONW aJIMUHUACTPATUBHOM MPOLENYPbl OTAEIOM MO OpraHU3aluu
npeaoctaBieHuss MyHuuunaibHeix ycayr MBY "I'MKIL" aBnsercs BHecenue B "JKypHall perucrpanuu
MYHHIIUITAIEHBIX YCIYT" B CHCTEME JIEKTPOHHOTO JOKYMEHTO000pOTa aJIMUHUCTPAMHA WH(OPMAIIUU O
(bakTUYEeCKOI 1aTe BhIJAUM pe3yIbTaTa MPEeA0CTaBICHUS MyHUIIUITATLHOW YCIyTH.

HeBocTpeOoBaHHBIN pe3ynbTaT MPeaOCTaBICHUS MYHUIIUIIAIBHON YCIYTH XPAaHUTCSA B OTAENE 1O
OpraHu3alyy NpeaocTaBieHus MyHuIUNAIpHBIX yeryr MBY "T'UKI[" B Teuenue He MeHee 7 paboumx
JHEH OT KOHTPOJIbHOM JaThl BbIAUM pe3yjibTaTa MPEAOCTABICHUS MYHHUIIUNAIBHOU YCIyTU
(KOHTPONILHOM J1aTOM cuuTaeTcsl JeHb, CIEAYIONIMM 3a JHEM HCTEYCHHsS CpOKa IMPEeIO0CTaBICHUS
MYHUIIUIIAIBHON YCIYTH, YKA3aHHOTO B MYHKTE 2.4 HACTOSIIETO aJMHUHUCTPATUBHOTO periiamenrta). He
MO37Hee CJENyIoIIero pabodyero [HsA TMOCIE 3aBEPIICHUS BBINICYKA3aHHOTO CpPOKAa XPaHEHUS
HEBOCTPEOOBAHHBIM PE3YJIHTAT MPEIOCTABICHUS MYHHUIIMNAIBHOW YCIYTHM TMEpeNaeTcss OTAEIOM IO
OopraHu3aluu npeaocraBieHus MyHununanbHeix yeayr MbBY "I'MKI[" B Komurer.

HeBocTpeOoBaHHBIN pe3ysIbTaT MPEJOCTABICHUS MYHHUIIUIIAILHON YCIIYTH BBIIASTCS 3asSBUTEIIO HE
no3aHee 3 paboyux [AHEW IMocie ero oOpaimieHuss B OTAEeN IO OpraHu3alUd MPEeAOCTaBICHUS
MmyHuunaneueix ycnyr MBY "T'MKI[" c¢ 3asBrnenuem (3ampocoM) O BbIau€ HEBOCTPEOOBAHHOTO
pe3ynbTaTta NpeoCTaBIeHUS MyHUIIUTIAIBHON YCITYTH.

3asiBUTENb BIIpaBE OTO3BaTh CBOE 3asBJICHME (3allpoc) Ha IMOJIYYEHHE MYHMIMIIAIBHOM YCIyTH B
m000H MOMEHT pacCMOTPEHHs, COIJIACOBAaHUS MJIM TOATOTOBKM pe3yibTaTa MpeJoCTaBIECHUS
MYHHMIMIIAJIBHOM yCIyTd, OOpaTUBLIMCh C COOTBETCTBYIOIIMM 3asBJIEHHEM (3allpocOM) B OTAEN IO
OpraHM3alM IpenocTaBieHnss MyHUIMnanpHelx ycnyr MBY "I'MKI". B stom ciydae 3asBieHue
(3ampoc) W mpusaraeMble K HEMY JTOKYMEHTbHI, HEOOXOAMMBIE Uil IMPEIOCTABICHUS MYHULUIAIbHON
YCIYTH, IPUHATHIE OT 3asiBUTENs, MOJUIekKAT BO3BPATY 3asBUTEINIO B MOJHOM 00BbEME, O YEM B PACIUCKe
JIeNIaeTCsl COOTBETCTBYIOIIAsI OTMETKA.

TexHuueckas ommOKa (OMMCKa, oledaTka, rpaMMaTHyecKas WM apudmerndeckas ommoOka Jnbo
nonoOHast ommuoOKa), cojepkamascsi B JOKYMEHTE, SBIISIOIIEMCS pe3ylbTaTOM IpEeAOCTaBICHUS
MYHUIUNATBHON YCIYTH, MOJUIEKUT MCIPABICHUIO B Clyyae MOCTYIJIGHHS B aJMMHUCTPALMIO OT
3a4ABUTCIIAI Ha IIOJTYYCHUC MYHHHHH&HBHOPJI yCiyru wWid Juduia, )ICI\/JICTBYIOHICFO Ha OCHOBaHUH
JIOBEPEHHOCTH, O(OPMIIEHHON HaJyIexamuM oOpa3oM, M (WIM) MHOTO JOKYMEHTA, MOJITBEPKAAIOLIETO
MTOJIHOMOYUS TPEJICTaBUTENs (3aKOHHOTO IPEACTAaBUTENs), 3asBICHUS (3ampoca) O TakoW OIIHMOKE B
POU3BOJILHON (opme. 3asBieHue (3ampoc) HarpaBiIseTcs B aIMUHHCTPALUIO 1O MOYTE, HJIEKTPOHHON
[ouTe WM JUYHO. TexHuueckas olmuOKa B JOKYMEHTE, SBISIOLIEMCS PEe3ylbTaTOM IPEI0CTaBICHUS
MYHUIIUTATBHON YCIIYTH, MOAJIEKUT UCIPABICHUIO B CPOK He Oosee yeM 30 KaleHIapHBIX JHEH co JTHS
pPEruCTpalvy B aIMUHUCTPAIIMH BBIIICYKA3aHHOTO 3asBJICHUS (3ampoca).

Komurer 00s3aH MpOBEpUTH COJAEPIKAILYIOCS B 3asBICHUHU (3ampoce) WHPOPMALUIO U YCTPaHUTh
COOTBETCTBYIOLYIO OIIMOKY IMyTeM BHECEHHUS W3MEHEHHH B JOKYMEHT WIH MNPHUHITH peuieHHe 00
OTKJIOHEHHHM TaKoro 3asBIeHMs (3ampoca) ¢ OOOCHOBAaHMEM TMPHUYUH OTKJIOHEHUs. JIOKyMeHT c
BHECEHHBIMH MCIPABIICHUSMHU WIN pelIeHHe 00 OTKIOHEHUH 3asiBJIeHUs (3arpoca) BbLAACTCS 3asIBUTEIIO
JIMYHO WM HaNpaBJSETCsl IOCPEACTBOM IIOUYTOBOIO OTIIPABJIEHUS [0 YKa3aHHOMY B 3asIBJIEHUH (3arpoce)
IIOYTOBOMY aJIpecy.



3.5. Mopspok BblAgauM [ybnukata [AOKYMEHTa, BblAAHHOMO MO pe3ynbTaTtam
npeaocTaBfieHUst MyHULMNANbHOW yCryru, B TOM 4YUCNEe uc4YepnbiBawWUNA nepevyeHb
OCHOBaHWM ANA OTKa3a B BblAaye 3Toro gybnukara.

3.5.1. OcHoBaHWeM I Hadvajga MPOIEIyphl MO BbIaYe AyOiMKaTa JOKYMEHTA, BBIIAHHOTO TIO
pe3yabTaTaM NpeAOCTaBICHUS MYHUIUIIAIBLHON YCIYTH, SBISICTCS IMOCTYIUICHUE 3asBJICHUS O BbIJaue
nyOnuKaTa TIOKYMEHTa, BBIIAHHOTO TI0 pe3yJbTaTaM MPeJOCTaBICHHUS MYHUIIMIIATBHON yCIyru (nanee -
3asBJICHUE O BBIJAYe TyOJIMKATA).

3.5.2. 3agBuTteneM Ha Bblauy AyOsMKaTa JOKYMEHTA, BBIAAHHOIO 110 pe3ysbTaTaM MPel0CTaBICHUS
MYHHUIMIIAIBHON YCIIYTH, SBJISETCS JIUIO, B OTHOIICHUN KOTOPOTO paHee ObUT BBIAAH JaHHBIA pe3ysbTaT
MPEJOCTABICHUS MyHHUIIMIIATBHOMN YCIyTH.

OT uMeHHM 3asBUTENS Ul IOJy4YeHHMs JyOJiMKarta JOKYMEHTa, BBIJIAHHOIO IO pe3ylbTaTam
npeaoCTaBJICHUA MyHHIIPIH&JILHOfI YCiIyru, MOXKCT BBICTYIIAaTh JIMIO, HMCIOOICC TaKOC IIpaBO B
COOTBETCTBHUHM C 3aKOHOJaTeabcTBOM Poccuiickoit deneparyu, 1160 B CHITy HAJI€TICHUS €0 3asBUTEIIEM B
MOPSIAKE, YCTAHOBJIEHHOM  3aKOHoJarenbCcTBOM  Poccuiickoit  denepanuy, COOTBETCTBYIOIIUMHU
IIOJIHOMOYHSIMH.

3.5.3. 3asBneHue o Bel1aye JyOIMKaTa JOJKHO COAEPKATh CIIEIYIOIINE CBEICHUS:
- ®UO 3agButens (mpeacTaBUTeNs 3asBUTENS) paHee NPEeI0CTaBICHHON MyHULIMIIAIIBHON YCITYTH;

- “HPOPMALIUIO, TTO3BOJISIONTYIO HICHTH(GHUIIMPOBATh paHEee BBIIAHHBIA PE3yNIbTaT MPEIOCTaBICHUS
MYHHULMIIAIBHOW YCIIYTH.

3.5.4. 3asBneHue o BblAaue NyOJaMKaTa MPeACTaBIsSeTCs] COoco0aMU, YKa3aHHbIMU B MyHKTE 2.6.1
HACTOSIILIET0  AJAMUHUCTPATMBHOIO  pErJIaMEeHTa, 3a HUCKJIIOYEHUEM  IIOJIOKEHHUH, Kacaroluxcs
BO3MOKHOCTH TIPEJICTABIIATH JTOKYMEHTHI B 3JIEKTPOHHOM BHJIE.

HpI/IeM U peructpanvda 3ad4BJICHUA O BbLJA4YC ,[[y6J'II/IKaTa OCYHICCTBJIACTCA B TOPAOKE,
npeaAyCMOTPCHHOM ITYHKTOM 3.1 HACTOACTO AAMUHUCTPATUBHOI'O pPCTrIaMCEHTa, 3a HCKIIOYCHHEM
HOHO)KGHHﬁ, KacCcaromuxcsa BO3MOXKHOCTU NMMPEACTABIATL JOKYMCEHTEI B 9JICKTPOHHOM BHUC.

3.5.5. Cneuunanuct, OTBETCTBEHHBIN 3a MOATOTOBKY pe3yJbTaTa MPEJOCTaBICHUS MyHULIUIIAIbHON
YCIYTH, [0 pe3yJbTaTaM pacCMOTPEHMS 3asiBJIICHUS O BblAaye 1yOiMKaTa, IPUHUMAET peleHHe O BblJaue
nybnukaTa JOKYMEHTa, BBIIAHHOTO [0 pe3ysibTaTaM IPEeJOoCTaBICHUS MYHULUNAIBHOW YCIYIM WIH
OTKa3e B BblAaye AyOJuKaTa JOKYMEHTA, BBIIAHHOTO 10 pe3yiabTaTaM IMpelO0CTaBICHNs MyHHUIIMIIAIbHOM

YCIIyTH.

3.5.6. OcHoBaHMeM /sl OTKa3a B BbIJaue IyOnMKara JOKyMEHTa, BBIJAHHOTO IO pe3yJbTaTraM
MPEAOCTABIICHNS] MYHULIUITAIBHON YCIIYTH, SIBJIAETCS:

- OTCYTICTBME B 3asBJIE€HMM O Bblade JyOJNuKaTa JOKYMEHTa, BBIAAHHOTO 10 pe3yjibTaTaM
MIPEIOCTABIIEHUS MYHUIMNAIBbHON yciayru, WHGOpManuu, MO3BOJIAIOMIEH WICHTUQHUIMPOBATH paHee
BBIJJAaHHBIN IOKYMEHT;

- MNPCACTABJICHHUEC 3adBJICHHA O BbIAA4c )1y6nm<aTa JOKYMCHTA, BBIJAHHOI'O II0 pE3yJibTaTaM
npeaoCTaBJICHUA MYHHLII/IHaHLHOﬁ yCIyru, He yImoJIHOMOYCHHBIM JIMIIOM.

3.5.7. Kputepuem TpHUHATHS peUIEHUsS O BbIJade AyOiauKaTta JTOKYMEHTA, BBIJIAHHOTO TIO



pe3yiibTaTaM NpCaO0CTaBIICHUSA MYHI/II_II/IHaJH:HOI\/JI YCIyru, SABJIACTCA OTCYTCTBHC OCHOBaHHUI1 JJIs1 OTKa3a B
BbIJayec ,Z[YGJ'II/IKaTa JOKYMECHTA, BBIAAHHOI'O 110 pE3yJIbTaTaM IIPEA0CTaBJICHHUA MYHHHHHaHBHOﬁ YCIIyTH.

3.5.8. IlpunsATue peuieHus, MOArOTOBKAa IyOnMKaTra IOKYMEHTAa, BBIJAHHOTO IO pe3yibTaTaM
IPEOCTaBICHHUS] MyHUIIMIIAIBHON YCIyTH, WM OTKa3a B BbIade AyOaHMKara JOKYMEHTA, BBIIAHHOTO IO
pe3yabTaTtaM MpeaoCTaBICHUsI MyHHIIUIIAIBHOW YCIIYTH, U €To Iepeiadya CHelHaIiCTy, OTBETCTBEHHOMY
3a BBLIAYY pe3yibTaTa NPEJOCTaBICHHS MYHHUIMIAIBHON YCIYTH, OCYIIECTBISETCS CIIEIUAIHCTOM,
OTBETCTBEHHBIM 3a MOATOTOBKY PE3yJbTaTa MPeaOCTaBICHUSI MyHHIIMIIATBHON yCIYTrH, B TEYCHUE CPOKa
aJIMHHHCTPATUBHOH MPOLETyPhl, YKa3aHHOU B ITYHKTE 3.3 HACTOAIIEr0 aJJMUHUCTPATUBHOTO PETJIAMEHTA.

3.5.9. Ilpu moaroroBke nyOnMKara TOKYMEHTA, BBIJAHHOTO IO pE3yibTaTaM MpPeaOCTaBICHUS
MYHULUNAIBHON YCIIYTH, HE JJOIyCKAETCS:

- HU3MEHEHUE COJEp)KaHMUSA JIOKYMEHTOB, SIBISIIOLIIMXCA  pEe3ylbTaTOM  IPENOCTABIICHUS
MYHULUNIAIBHON YCIIYTH;

- BHECCHHE HOBOM PIH(i)OpMaIII/H/I, CBCI[CHI/Iﬁ M3 BHOBDb IMOJIYYCHHBIX JOKYMCHTOB, KOTOPBIC HC ObLIN
IpCaACTAaBJICHLI IIPU I1OJA4€C 3asBJICHUA (sanpoca) O MpCAOCTAaBJICHUHA MYHHHHHaHBHOﬁ YCIyru.

3.5.10. Bpinaua 3asBuTento qyOnaukara JOKYMEHTA, BBIIAHHOTO IO PE3yJIbTaTaM IPEIOCTaBICHUS
MYHUIMIAIBHON YCIyrd, WIM OTKa3a B BblJaue JyOJiMKaTa JOKYMEHTA, BBIIAHHOIO IO pe3ylbTaTam
[IPEIOCTABIICHUSI MYHHUIMNAIBHON yCIyrd, HMPOU3BOJUTCS B IOPSIKE, YCTAHOBJIEHHOM IyHKTOM 3.4
HACTOALLET0 aIMUHACTPATUBHOIO PETIAMEHTA.

3.5.11. [dybnukaT IOKyMEHTa, BBIIAHHOTO IO pe3yJibTaTaM NPEJOCTaBJIECHUS MYHULUIAIbHOU
yCIyrM WM OTKa3 B BblJaue QyOsiMKara JOKYMEHTA, BBIJAHHOTO IO pe3yJibTaTaM IpeloCTaBICHUs
MYHHUIMIIAJIBHON YCIyTH, MOCJIE BBIJAYM IMOMJIEKHUT ApXUBHOMY YYETY M XPAaHEHHIO, (aKT KOTOPOIo
¢bukcupyercs B )KypHaJle perucTpalui MyHHIUNANbHBIX yeiuyr anMuHucTpanud MO 'O "CeikTbiBKap".

3.5.12. MakcumanbHbIil CpPOK BBIJAYM JAyOJIMKaTa JIOKyMEHTa, BBIJJAHHOTO IO pe3yibTaTaM
MIPEAOCTABIICHUs. ~MYHULMIAJIBHOM  YCIYT'M HE JOJDKEH IIPEBBIIATH CPOK  IPEIOCTaBICHUS
MYHHMIMIIAJILHON YCIIyTH, YKa3aHHBINA B MyHKTE 2.4 HACTOSILEro aAMUHUCTPATUBHOTO pErjaMeHTa.

3.5.13. Pe3ynbTarom npounenypsl sBIsieTCA:

- BblJaua AyOJIMKaTa JOKYMEHTA, BBIJAHHOTO IO pe3ysibTaTaM IpPeIOCTaBIIEHUS MYHUILIUIAIbHON
yCIIyTH;

- MOTHBHpOBaHHBIfI OTKa3 B BbIJayuc I[y6J'II/IKaTa JOKYMCHTA, BBIJAHHOT'O II0 PpE3yJbTaTaM
npeaOCTABJICHUA MYHHHHHaHLHOﬁ yCIyru.

V. ®opMbI KOHTPONS 3a UCMOSNTHEHUEM
aAMWHUCTPATUBHOIO perfnameHTa

4.1. Texymuii KOHTPOJb 32 COOJIOIEHUEM HCIIOTHEHUSI OTBETCTBEHHBIMHU JTOJDKHOCTHBIMU JIMIIAMHU
MOJIOKEHUN HACTOALLETO0 aJIMHUHUCTPATUBHOTO pETJaMEHTa W HMHBIX HOPMATHBHBIX MPABOBBIX AKTOB,
YCTaHABIMBAIOIINX TPEOOBAHUS K MPEIOCTABICHUIO MYHUIIMITIAIIBHON YCIIYTH, a TaK)Ke MPUHATHEM UMH
pelIeHul OCYIIECTBISIET 3aMECTUTENb PYKOBOJIUTENS AIMUHUCTPALMU, KYPUPYIOIIUNA JEITeIbHOCTh
Kommurera.

4.2. KoHTpOab 3a NOJHOTON M KAa4e€CTBOM IIPENOCTABJICHUS MYHULUIAIBHON YCIYI'M BKJIIOUAET B
ce0s MpOBEACHUE IJIAHOBBIX M BHEIUIAHOBBIX IMPOBEPOK, BBIABIEHHWE W YCTpAaHEHUE HapyIIEHUN MpaB



3asiBUTENICH, PaCCMOTPEHHE, TMPUHSATUE PEIICHUW M TMOATOTOBKY OTBETOB Ha OOpaIleHUs 3asBUTENCH,
coJieprKalle XKajloObl Ha pelieHus, nehcTBus (0e3aeiicTBUE) AOKHOCTHBIX JIMI], OTBETCTBEHHBIX 3a
OpraHMU3aIfi0 PadOTHI MO MPEIOCTABICHUI0 MYHHUIIMITATLHOW YCIYTH, M OCYIIECTBISICTCS Ha OCHOBAaHUU
pacnopsKEHHs aIMUHUCTPALIUH.

s mpoBeneHys IPOBEPOK IPHU aJAMUHUCTPALIMK CO3AACTCSI KOMUCCHS, B COCTaB KOTOPOW BXOJIAT
JOJDKHOCTHBIE JIMLA aAMUHUCTPALMH, OCYLICCTBIAIOLIME KOOPAUHALUIO NCATEIBbHOCTH aJAMUHUCTPALIMU
10 IIPEIOCTABICHUIO MYHUIIMIIAIBHBIX YCIYT, U IpYrue 3aMHTepecOoBaHHbIC juna. 1lnanoBsie npoBepku
IPOBOAATCS He vame 1 pasza B 2 roga. BHemaHoBbIe IPOBEPKHU NMPOBOJATCS B CBSI3U C IIOCTYIUICHHEM B
aJIMUHUCTpAIMIO OOpameHnii (U3NYeCKUX U IOPUINYECKUX JIMI] C XKajlo0aMH Ha HapylIeHHEe UX IpaB U
3aKOHHBIX HHTEPECOB IPU IPEJIOCTABICHUN MYHULIUIIAIBHON YCIIYTH.

Pe3ynbraThl eATENTPHOCTH KOMUCCHHM O(GOPMIISIOTCS B BUAE aKTa, KOTOPBIH COCTaBisieTcs B 2
9K3EMIUIIpaxX U MOAIUCHIBACTCS JOJDKHOCTHBIMHU JINLIAMU aJMUHUCTPALUH, IIPOBOJAUBIINMHU NPOBEPKY. B
aKTe TOJDKHBI OBITh OTMEUEHBI BBISIBJICHHBIE HEJIOCTATKH U MPEATIOKESHUS 110 UX YCTPAHEHUIO.

[Tpu mpoBeZeHUH BHEIUIAHOBBIX IMPOBEPOK HEPBBIM 3K3EMIUIAp aKTa MpUOOIIAeTCsl K MaTepuanaM
IIPOBEPKHU, BTOPOM IK3EMILISAP HE MO3HEe 5 pabouyux JHEH cO JHS 3aBEpLICHMs IPOBEPKU HAIPABIISAETCS
3asBUTENIO (IIPEICTABUTEINIO 3asIBUTENS, JEHCTBYIOLIETO Ha OCHOBAaHMM JIOBEPEHHOCTH, O(POPMIICHHOMH
H/JIeKAIUM 00pa3oM, U (WJIM) MHOTO JIOKYMEHTA, TMOATBEP)KIAIOIIEro IMOJHOMOYHS TPEACTABUTEIS
(3aKOHHOTO MPECTABUTEN), 3aKa3HBIM IIOYTOBBIM OTIIPABJICHUEM C YBEOMIIEHUEM O BPYUEHUH.

4.3. Ilo pe3ynbTataM NpPOBEJECHHBIX IIPOBEPOK, B CIydae BHISIBICHUS HAPYLICHUH IMpaB 3asiBUTENEH
OCYILIECTBIISICTCS] MPUBJICUEHUE BMHOBHBIX JIMI[ K OTBETCTBEHHOCTH B COOTBETCTBHH C JEHCTBYIOIIUM
3akoHo aTenbcTBOM Poccuiickoit denepanmu.

4.4. KoHTposib 3a NpEeAOCTABICHUEM MYHUIMNAIBHON YCIYTM MOXET ObITh OCYIIECTBJIEH CO
CTOPOHBI TpaX/aH, UX OObEIUHEHUH M OpraHHU3alil U BKJIIOYaeT B ceOs OpraHMU3allio U MPOBEICHUE
COBMECTHBIX MEpONPUATHH (CEMHUHApPOB, MPOOJEMHBIX IUCKYCCHM, "Topsumx JMHUR", KOH(epeHLHuH,
"Kpyriaslx cTojioB"). PekoMeHAanuyu U MpeUIoKEeHUs MO BOIPOCaM IMPEeIOCTaBIECHUS MYHUIMNAIbHON
yCIYTH, BEIpaOOTaHHbIE B X0J1€ TPOBEJICHHUS TAKUX MEPOIPHUATUHN, YUUTHIBAIOTCSA aAMUHUCTpalueid, MBY
"TUKI" B nanpHekei paboTe Mo MpeA0CTaBICHUIO MyHUIIUTIAIIBHON YCITYTH.

V. Nocyne6HbIN (BHeCcyaebHbIN) NOpsAAOK 06XanoBaHUS peLueHun
n gencreumn (besgencTeus) opraHa, npeaoCcTaBnAOLWEro
MYHMLMNaNbHY YCNyry, a Takke ero Ao/MKHOCTHbIX L,

MYHULMNanNbHbIX CRYXaLmxX

5.1. 3agBuTenu wUMEOT TMpaBO Ha JocyaeOHoe (BHecyneOHoe) oOxaloBaHUE JeHCTBUMN
(Oe3nelicTBUs) W (MJIM) peUIEHWM, TNPUHATHIX (OCYLIECTBIEHHBIX) B XOJle¢ NPEIOCTaBIICHUS
MYHHIIMITATILHON yCIyTH (J1anee - xanoba).

Pekomennyemass ¢opma xanmobbl mnpuBeneHa B Ilpunmoxkenum N 2 Kk HacTodAlEeMY
aIMUHUCTPATUBHOMY PETJIAMEHTY.

5.2. 3asBuTeENb MOXKET OOpPATUTHCA C Kall000il, B TOM YUCIIE B CIEYIOMIMNX CIydasx:

1) HapylleHHe CpOKa PEruCTpaliu 3asBieHHs (3ampoca) O MPEIOCTABICHUU MYHHUIIMIAIbLHOU
YCIIyTH, 3aIpoca, ykazaHHoro B crathe 15.1 denepanbHoro 3akona N 210-d3;

2) HapyIlIEHHUE CPOKA MIPEIOCTABICHUSI MyHULIUNIAIbHON yCIIyTH;
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3) TpeGoBaHuEe y 3asBUTENS JOKYMEHTOB WJIM HMH(OpMAIMM JMOO OCYHIECTBJICHUS JEHCTBHIA,
IIPEJICTABICHUE WIN OCYLIECTBIEHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMATHBHBIMU IIPAaBOBBIMU AKTAMHM
Poccuiickoit denepanny, HOpMaTUBHBIMM NPAaBOBBIMU akTamMu PecnyOnuku Komu, MyHUIMIATIbHBIMU
IIPaBOBBIMU aKTaMH ISl IPEJOCTABICHNS MyHULIMIIAJIBHON YCIIYTH;

4) oTka3 B MpueMe JIOKYMEHTOB, MPEAOCTABICHUE KOTOPBIX MPEIyCMOTPEHO HOPMATHUBHBIMHU
npaBoBbIMHU akTamu Poccuiickoit denepannn, HOPMAaTUBHBIMU TPABOBBIMH akTamu PecryOnuku Kowmw,
MYHUIUIIATEHBIMU IPABOBBIMU aKTaMU JJI MPEJOCTABICHUS] MyHUIIUTIAIBHOU YCIIYTH, Y 3asiBUTEIIS;

5) oTKa3 B MPeAOCTaBICHUHU MYHULUIATLHON YCIYTH, €CIM OCHOBAaHUS OTKa3a He MPeayCMOTPEHbI
denepanbHBIMU 3aKOHAMH U MPUHATHIMA B COOTBETCTBUU C HUMH WHBIMH HOPMATHBHBIMU TPAaBOBBIMH
aktamu Poccuiickoit denepannu, 3akoHaMH U UHBIMA HOPMAaTHUBHBIMU IIPABOBBIMH akTamu PecryOianku
KoMy, MyHUTTUTIAIEHBIME TIPABOBBIMU aKTAMU;

6) 3arpeboBaHME C 3asBUTENS NPU MPEAOCTABICHUM MYHHUIMMIAIBHOM YCIYrM IUIaThl, HE
MPEelyCMOTPEHHOM HOPMAaTUBHBIMU TPABOBbIMU akTamu Poccuiickonn ®enepanuu, HOPMATUBHBIMU
npaBoBbIMU akTamMu PecyOnku Komu, MyHUIIUTIaTbHBIMU TPABOBBIMU aKTaMHU;

7) oOTKa3 opraHa, IpeJOCTaBISIOIIEr0 MYHHULUNAIBHYIO YCIYry, €ro JOJDKHOCTHBIX JIMIL,
MYHULUNAIBHBIX CIYXallluX, B MCIPABICHUM JOMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIIAHHBIX B
pe3ysibTaTe MpPeJOCTaBICHUS MYHULUIAIBHON YCIYrd JOKYMEHTax JHOO HAapyLIEHUE YCTAHOBJIEHHOTO
CpOKa TaKUX UCIPABICHUM;

8) HapylleHHEe cpoKa WM MOpsjAKa BblJaud JOKYMEHTOB II0 pe3ysibTaTaM IHpeJoCTaBICHUS
MYHULUIIAJIBbHON YCIYTH;

9) TpeGoBaHue y 3asBUTENS MPU NPEIOCTABICHUU MYHUIMMAIBHOW YCIYTH JOKYMEHTOB HIIU
nH(pOpMaIIUY, OTCYTCTBHE U (MJIM) HEAOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIUCh MPHU MEPBOHAYATHLHOM
OTKa3€¢ B HpI/ICMe )IOKYMCHTOB, HCO6XO)II/IMI>IX JUJIA HpeI[OCTaBJ'IeHI/Iﬂ MYHHHHHaHBHOﬁ ycnyrI/I, J'II/I6O B
MPEIOCTABIIEHUN MYHHIIMIAIBLHON YCIYTH, 33 HCKIIOUEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MYHKTOM 4
yacTH 1 crateu 7 ®enepanpHoro 3akona N 210-D3.

5.3. XKanoOa Ha pemieHus u eiicTBus (6e3/1eHCTBHE) OpraHa, MpeI0oCTaBISIONEro MyHUIUIAIbHYIO
YCIIyTy, €ro JIOJDKHOCTHOIO JIMI@A, MYHHUUUIAIBHOTO  CIY)KalIero, pPYyKOBOIUTENA  Oprasa,
MPEJOCTABIIAIONIET0 MYHUIMIAIBHYIO YCIYTy, MOXeT ObITh HampaBjieHa Mo moure, depe3 MOILI, c
HCIoJIb30BaHneM EnuHoro moprana rocy1apcTBEHHBIX U MyHHUIIMIAIBHBIX YCIIYT, OopTaja (heaepanbHOM
rOCyJapCTBEHHOH  MH(QOPMALMOHHOM  cHUCTeMbl,  oOecreyuBamomeil  mporecc  JOCyIeOHOTro
(BHecyneOHOro) oOkajmoBaHWsl  peuieHMd M JaedcTBuil  (0e3nedCTBUS), COBEPLIEHHBIX IMpHU
IIPEIOCTABIIEHUN TOCYJApCTBEHHBIX W MYHHULHUINAIBHBIX YCIYI OpraHamH, IpeIoCTaBJIAIOIINMU
rOCy/lapCTBEHHbIE W MYHHUIUNAJIbHBIE YCIYTH, UX JOJDKHOCTHBIMHU JIMIIAMH, TOCYAApCTBEHHBIMU H
MYHUIIUTATBHBIMHU CITY)KaIlllUMU (fajiee - cucTeMa Jocye0HOro 00)KajaoBaHus), C UCIOJIb30BAaHUEM CETH
"NuTepHer", a TakKe MOXKET ObITh MPUHSTA MIPH JIUYHOM IpHUeMe 3asiBUTEIIS.

XKanoba nonaercs B MUCbMEHHOM (opMe Ha OyMa)kHOM HOCHUTEJIE, B JJIEKTPOHHON (popme B opraH,
MPEeOCTABIAIOMMNA  MyHHIMIAIbHYI0 ycuyry. JKamoObl Ha perieHus pyKOBOJUTENs oOprasa,
MPEJOCTABIISAIONIET0 MYHUIMIIATBHYIO YCIYTY, MOJAIOTCA B BBIMIECTOSALIMNA OopraH (IIPpU €ro HaJW4YHuH)
ambo B ciydae €ro OTCYTCTBUS pacCMaTPHUBAIOTCA HEMOCPEACTBEHHO PYKOBOAUTENIEM OpraHa,
IIPEIOCTABIISAIOIEr0 MYHUIIMIIATIBHYIO YCIIYTY.

B ciIydac mnogadu JKaJIOOBI npu JUYHOM MNPHEME YCTAHOBJICHUC JIMYHOCTHU 3adABUTCIIA MOXKCT
OCYHICCTBIIATHCA MOCPCACTBOM MPCABABJICHUA MMACIIOPTa T'pakAaHUHA Poccuiickoit (I)ez[epaum/l 0o
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MHOTO JOKYMEHTA, yJOCTOBEPSIOLIEr0 JMYHOCTb, B COOTBETCTBUHU C 3aKOHOJATENIbCTBOM Poccuiickoit
Qenepauii WM MOCPEACTBOM  MJEHTU(GUKAUUM UM ayTeHTU(UKAIMM C  HCIOJIb30BAHUEM
MH(OPMALIMOHHBIX TEXHOJIOTUH, MperycMoTpeHHbIX denepanbHbiM 3akoHOM oT 29.12.2022 N 572-03
"OO6 ocymecTBIeHUN UACHTU(UKAIMU U (MiK) ayTeHTU(PuKanuu (PU3NYECKUX JIUIl C HCIIOIh30BAaHUEM
OMOMETPHUECKUX TEPCOHABHBIX JAHHBIX, O BHECEHHH M3MEHEHUI B OT/IEJIbHBIC 3aKOHOIATEIIbHBIC AKThI
Poccuiickoit @enepaiii U MpU3HAHUU YTPATUBIIMMU CHITY OTIENbHBIX MOJIOKEHUN 3aKOHOJIATEIbHBIX
akTtoB Poccuiickoit ®enepanun”. [Ipu nomaye xanoObl B 3JEKTPOHHOM BHJIE JOKYMEHTBI MOTYT OBITh
npejacTaBieHsl B (OpME DJIEKTPOHHBIX JOKYMEHTOB, C HCIOJIb30BaHMEM EnuHOoro moprana
TOCYJapCTBEHHBIX W MYHHLIMIAIBHBIX YCIYT M (WIM) MHBIX DJIEKTPOHHBIX CEPBHCOB IPEIOCTABICHUS
MYHHUIMIIAIBHBIX yCAYyT B ceTH "MHTepHeT", 3asIBUTENb WU €r0 MPEACTaBUTENb, MPOIIEIIINE IPOLEAYPhI
perucTpanyy, UWACHTUQHUKAIMKA W ayTeHTU(uKauum ¢ ucnoib3oBanueM ECHUA wim  WHBIX
rOCy/IapCTBEHHBIX HMH(POPMALIMOHHBIX CHCTEM, €CJIM TaKhe TOCyJapCTBEHHbIE HH(POPMAIMOHHBIE
cucreMbl B ycraHoBieHHOM [IpaBurensctBom Poccuiickoit @enepanuu mopsake 00ecreuynBarOT
B3aumozeiicteue ¢ ECHUA, npu yciaoBUM COBHAJCHUS CBEICHHA O (PU3MYECKOM JIMIE B YKa3aHHBIX
MH(POPMAIIMOHHBIX CHUCTEMaX, 3allOJIHSAIOT KajJo0y C WCIOIb30BAHUEM HMHTEPAKTUBHOW (OpMBI B
ANEKTPOHHOM BUJIE.

Peructpanus  xanoObl  OCYLIECTBISIETCA  OTAEJIOM IO  OpPraHM3allMd  MPEJOCTaBICHUS
myHununaneHeix yeryr MBY "T'UKIL" B ")XypHaine yuera xano0 Ha penieHus u aeicTBus (0e3neicTBue)
Oprasa, Ipe10CTaBIAIOIEr0 MyHUIIMIIAIBHYIO YCIYTY, @ TAKXKE €ro JIOJKHOCTHBIX JIUL, MyHUIIMIATIbHbBIX
ciyKamux" He MOo3[JHee CIEIYyIOLIero 3a JHEM ee IOCTYIUICHHs pabodero AHS ¢ MPUCBOCHHUEM eif
PErUCTPaliMOHHOIO HOMEDA.

Xanoba, nocrynmuBmIas B OpraH, NPEJOCTABIAIOUIMM MYHULHMIAIBHYIO YCIYTy, IOIICKUT
PacCMOTPEHHIO JOJDKHOCTHBIM JIMLIOM, HAJEJICHHBIM IIOJIHOMOYUSIMHU [0 PAacCMOTPEHHIO Xajol, B
TeyeHue 15 paboumx JHEH co IHSA ee perucTpauuy, a B Cilydae OOKaJloBaHMA OTKa3za Opraa,
IIPEIOCTABIIAIOIIEr0 MyHUIMITAIBHYIO YCIYTY, €70 JOJKHOCTHOIO JIMIA, MyHULIUIIATBHOTO CIYXKAallero, B
npueMe JOKYMEHTOB Y 3asBUTEINS JIMOO B UCIPABICHUHU JOMYIIEHHBIX OMEYaTOK U OIIMOOK WM B Cllyyae
00xaJIoBaHUSI HapyILIEHUsI YCTaHOBJIEHHOI'O CpPOKa TaKUX MCIPAaBJICHUN - B TeueHue 5 pabouux AHEH co
JIHS €€ PErucTpanuu.

5.4. Kanoba noskHa coaepx arh:

1) HauMeHOBaHHME OpraHa, MPeIOCTABISIONIEr0 MYHUIUNAIBHYIO YCIYTy, IOJKHOCTHOTO JIMLA
opraHa, NMpeIOoCTaBISIFOIIET0 MYHUIMITAIBHYIO YCIYTY, JTH00 MYHHUIMITAIHHOTO CITYXKAIEro, PEIIeHUs u
nevictBus (6e3aelicTBUE) KOTOPBIX 00XKATYIOTCS;

2) aMuiMio, UMsI, OTUYECTBO (ITOCIIEAHEE - IPU HAJIMYNH ), CBEJIEHUS O MECTE JKUTEIbCTBA 3asIBUTEIIS
- (puzmueckoro nuna 1100 HAUMEHOBAHHE, CBEIEHUS O MECTE€ HaXOXKJCHMS 3asBUTENS - IOPUAUYECKOTO
Ui, a Takke HoMep (HoMmepa) KOHTAaKTHOro TenedoHa, aapec (aapeca) 3IEKTPOHHOW MOYTHI (IIpH
HAJIMYMK) U TIOYTOBBIHN aJipec, 0 KOTOPBIM J0JKEH OBbITh HANPaBJIEH OTBET 3asSBUTENIO (32 UCKIIIOYEHUEM
CiTydasi, KOT/ia )ajao0a HaIrpaBiIsieTCcsl TOCPEICTBOM CUCTEMBI T0CYI€OHOTO 00KaTOBaHMsA);

3) cBeneHus 00 0OKaTyeMbIX PEHICHUSX U JAeUCTBUAX (0e3eHCTBUM) OpraHa, MPel0CTaBIISIONIErO
MYHHUIMIIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIIa OpraHa, MpeAOoCTaBISIIOIIET0 MYHUIMNAIBHYIO YCIYTY,
00 MYHUIIUTIATHHOTO CITYKAIEro;

4) nOBOABI, Ha OCHOBAaHWU KOTOPBIX 3asBUTEIh HE COTJACEH C peHIeHHEM | JEeHCTBHEM
(6e3neficTBMEM) opraHa, MPEAOCTABISIONIETO MYHHIIMIAIBHYIO YCIYTY, AODKHOCTHOTO JIMIIA OpraHa,
MIPEIOCTABIIAIOIIET0 MYHULIUNIATBHYIO YCIYTY, JIMOO MYHHUIIMIIAJBHOTO CIIY)Kallero. 3asBUTENEM MOTYT
OBITh TIPECTABJICHBI IOKYMEHTHI (TP HAJTMYUH ), TOATBEPKAAIOIINE JOBOABI 3asBUTENS, THOO UX KOMHUH.
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5.5. 3asBUTEND BIIpaBE 3allpalIMBATh W MOJXYy4aTh HH(YOPMAIIUIO U JOKYMEHTbI, HEOOXOAUMBIC JUIS
000CHOBAHHUS U PACCMOTPEHMS KaJIOOBI.

5.6. B cnyuae ecnm xanoba mojaercs yepe3 MpeACcTaBUTENs, UM TaKKe MPEACTABISETCS JOKYMEHT,
MOATBEPKIAIOIIMKA TMOJTHOMOYHS Ha OCYIIECTBIEHHE COOTBETCTBYIONIMX JEWCTBH. B kauecTe
JIOKYMEHTA, MOITBEPKAAIOIIETO TOJIHOMOYHS MPEICTABUTENISI, MOKET ObITh IIPE/ICTAaBIICHA:

a) oopmiieHHasE B COOTBETCTBUM C 3aKOHOJATenbcTBOM Poccuiickoit dexepanun JOBEpPEHHOCTH
(st puznueckux nun);

0) odopmileHHass B COOTBETCTBHM C 3aKOHOJaTelbcTBOM Poccuiickoit dexepanuu 10BEpEHHOCTD,
3aBEpEeHHAas Mevarbio 3asBUTENS (IPU HAIMYWU TI€YaTH) U MOJANKUCAHHAS PYKOBOJUTENIEM 3asiBUTEINS WU
YIOJTHOMOYEHHBIM 3TUM PYKOBOAUTEJIEM JTUIOM (AJIs FOPUAMYECKUX JIUIT);

B) KOIUSI pEIICHUs] O HAa3HAYCHWW WM 00 M30paHuM MO0 MpUKa3a O Ha3HAUYEHUH (HU3MYECKOTO
JIMIIA HA IOJDKHOCTh, B COOTBETCTBHH C KOTOPBIM TaKO€ (PM3UYECKOE JIUIIO 00JIaaeT MPaBOM JCHCTBOBATh
OT UMEHHM 3asBUTEIISA 0€3 TOBEPECHHOCTH.

5.7. llpu moctymneHun xanodsl yepes M®I] obecneunBaercs ee mepenada Mo 3allUIICHHOU
MH(POPMAIIMOHHON CHCTEME WIIH KYPbepPCKOW JOCTABKOW B YIIOJIHOMOYEHHBIN HA €€ PACCMOTPEHHE OpraH,
IIPEIOCTABIIAIOIINNA MYHULIMIIAIBHYIO YCIIYTY, B IIOPAJKE U CPOKH, KOTOPHIE YCTAHOBJICHBI COIVIALLICHUEM
0 B3aumoneucTeuu Mexay MOPIL[ u opraHom, IpemroCTaBISAIOIIMM MYHULUIIAJIBHYIO YCIYry, HO HeE
[I03/IHEE CIIeIYIOIero pabo4ero AHs CO JHs MOCTYIICHHS XKallO0OBlI.

[Ipu mocrymnenun >kamoObl wepe3 MOILI, cnemuasmer MOIL] peructpupyer xamody B
uHpopmannonHod cucreme MOI] ¢ mpucBoeHHEM XKajlobe PEerucTpaliOHHOTO HOMEpa U BbBIIACT
3asIBUTEIIIO PACITUCKY B MOJIYYEHUH KAJIOObI, B KOTOPOU YKa3bIBACTCSI:

- MECTO, JJaTa ¥ BpeMs MpueMa Kajao0bl 3asBUTENS;

- (hamumus, UMs1, 0TUECTBO (ITOCIEAHEE MTPU HATTUUNHN) 3aBUTEIIS;

- IEpEYEHb IPUHATHIX JOKYMEHTOB OT 3asBUTEIS;

- (ammnus, ©Ms1, OTYECTBO (TTOCTEAHEE MPU HATTUYHH) CTICIIMAIIMCTA, TPUHSBIIETO KaJI00y;

- crnocod WHGOPMHUPOBAHMS 3asBHUTENS O TOTOBHOCTH pe3yibTaTa pacCMOTPEHHs KajoOBbl,
BBIOpaHHBIA 3asBUTENEM (CMC-OMOBELIEHHE, MO 3JEKTPOHHOM mouTe, 4Yepe3 JWYHBbIA KaOWHET, IO
Tenedony);

- CPOK paCCMOTPECHUA ’KaJI00bI B COOTBETCTBUH C HACTOAIINM aAMUHUCTPATUBHBIM PETIIAMCHTOM;
- CIIOCO0 ¥ MECTO TMOYYEeHHsI pe3yNIbTaTa pACCMOTPEHUS KaTOOBI.
5.8. Ilo pe3ynbpTaTam paccCMOTPEHUS KATOOBI MPUHUMAETCS OTHO U3 CIEIYIONTUX PEIICHUH:

1) xano0a ynoBIETBOpSETCS, B TOM 4HCIe B OpME OTMEHBI MPUHATOTO PEIICHUs, UCTIPABICHUS
JIOTYIIEHHBIX OPTaHOM, IPEIOCTaBISIONIUM MYHUIIUIATBHYIO YCIIYTY, OIEYaTOK U OMIMOOK B BBIIAHHBIX
B pe3yibTaTe MPEIOCTaBICHUS MYHULUIIAIbHOM YCIYId AOKYMEHTAaX, BO3BPATa 3asBUTEIIO JEHEXKHBIX
CPEICTB, B3MMAaHHME KOTOPBIX HE NPEIYCMOTPEHO HOPMATHBHBIMM IIPAaBOBBIMU aKTamMHu Poccuiickoin
denepanyy, HOPMAaTUBHBIMH NPaBOBbIMU akTamMu Pecnyonmuku Komu, MyHUIMNAIbHBIMH TPAaBOBBIMU
aKTaMu, a Takke B UHBIX opMax;



2) B yAOBJIETBOPEHHUH KaJIOOBI OTKA3bIBACTCS.

[Tpu ynoBineTBOpeHHMHM Kajlo0bl OpraH, MPEAOCTABISIONIMA MYyHUIUNAIBHYIO YCIyry, IPUHUMAET
HUCUYCPIBIBAIOIIUEC MEPBI IO YCTPAHCHUIO BBISABJIICHHBIX HapymeHm”I, B TOM YHCIJIC I10 BbIJA4€ 3aABUTCIIIO
pe3yiabTaTa MyHUIMIIAIbHOMN YCIIyTH, He 03/1Hee 5 pabo4mx JAHEH CO HS NPUHATHS pEeIeHHs, €ClIi HHOe
HE YCTaHOBJICHO 3aKOHOaTeIbCTBOM Poccuiickont Penepanuu.

5.9. B oTBeTe 1o pe3yibTaTaM pacCMOTPEHHUS KaI0Obl yKa3bIBAIOTC:

a) HAMMCHOBAHKME OpPraHa, MPEJI0CTABISIONICT0 MYHUIIUIAIBHYIO YCIYTY, PACCMOTPEBIIIETO KaI00y,
JOJDKHOCTD, (haMHJIUS, MM, OTYECTBO (MPH HAIUYKHK) €0 JOJKHOCTHOTO JIMIA, MPHHSBILIETO PEIICHUE
110 Kayo0e;

0) HoMmep, Jara, MECTO NMPHHATHS PEIICHMS, BKIIOYas CBEJICHHS O JIOJDKHOCTHOM JIMIIE, PEIICHHE
niu JierctBue (0e31eiicTBIE) KOTOPOro 00Kamyercs;

B) (haMums, UMsi, OTYECTBO (ITPHU HAIMYHMHU) I HANMCHOBAHHE 3asIBUTEIIS;
T') OCHOBAHHUS TSI IPUHATHS PEIICHHUS T10 JKajo0e;
1) IPUHSTOE T10 JKaJIo0e peIcHHE;

€) B Ciydae MPU3HAHUS JKATO0O0BI MOJICKAIISH YIOBICTBOPSHHIO JacTcs HHPOPMAITUS O ISHCTBUSX,
OCYIIECTBIISIEMBIX OPTaHOM, MPEIOCTABIISIONUM MYHHIIUTIAIBHYIO YCIYTY, B IEISX HE3aMEIUTUTEIBHOTO
YCTPAHEHMS BBISBICHHBIX HApyLICHUM IPH OKA3aHUM MYHHUIMNAIBHOW YCIYTH, a TAKXKE IPUHOCATCS
W3BHHEHUS 3a JIOCTAaBJICHHBIC HEYJ00CTBa M YKa3bIiBacTCs HMHMOpMAIMs O IAIbHEHIINX JICHCTBUSIX,
KOTOPELIC H€O6XOI[I/IMO COBCPUINUTD 3adBUTCIIIO B LICIIAX ITOJYUCHUA MYHHHHHaHBHOﬁ YCIIyru;

)K) B CJIydac IMpHU3HAHUA KaJ00bI HE nonnemameﬁ YAOBJICTBOPCHUIO NAKOTCA apryMCHTHUPOBAHHBIC
Pa3BACHCHUA O IpUYHMHAX IMMPHUHATOTO pPCEIICHHA, a TaKKE HHq)OpMaHHH 0 TIIOpAAKE 00>KaJTOBaHUS
IIPUHATOTO PCIICHU.

5.10. OtBer mo pe3yabTaTaM pPAcCMOTPEHHUS KAJTOOBI TMOIMUCHIBACTCS YIOJTHOMOYEHHBIM Ha
paccMOTpEeHHE KaI0Obl JOKHOCTHBIM JIMIIOM OpTaHa, MPeA0CTaBIISIONIer0 MyHUITUTAIBHYIO YCITYTY.

[To »enaHuio 3asiBUTENSI OTBET MO pe3ybTaTaM PAaCCMOTPEHHUS KaloObl MOXKET OBITh IPEICTaBIECH
HE MO03/Hee IHs, CIEAYIOUIEro 3a THEM NPUHATHS pelleHus, B (opMe 3JIEKTPOHHOIO JIOKyMeHTa (B
cilydae, eciau kajoba TmoJaHa C  HCHOJb30BaHMeM EjMHOro moprana TrocyAapCTBEHHBIX U
MYHUIUOAIBHBIX YCIYT WM CHUCTEMBbI JO0CYAEOHOro 00KaJoBaHMA), MOAMMCAHHOTO 3JIEKTPOHHOMN
MOAMKUCHI0  YIIOJHOMOUYEHHOTO HA  PAacCMOTPEHHE JKaloObl  JOHKHOCTHOTO JjHma U (Win)
YIIOJIHOMOYEHHOTO Ha PacCMOTpEHME *kKajoObl OpraHa, BHUJ KOTOPOH YCTaHOBJIEH 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu.

5.11. YIOMTHOMOYEHHBIH Ha pacCMOTPEHHE JKAIOObI OPTaH OTKa3bIBAaeT B YIOBJIETBOPEHHUH 5KaT00bI
B CJIEAYIOLIMX CITyJasx:

a) HaJIMYNUEC BCTYNHUBLICTO B 3aKOHHYIO CUJIYy PCHICHUA Cyda ITO ’Kajgo0e 0 TOM Ke npeaMeTe U 1o
TEM K€ OCHOBAHHAM,

0) mojiaya KauoObl JIUIIOM, ITOJTHOMOYHUSI KOTOPOTO HE TOJATBEPKICHBI B TIOPSIAKE, YCTAHOBIEHHOM
3aKoHoJaTenbCcTBOM Poccuiickor denepannu;



B) HAJIMYHME PEUICHUS IO jKanobe, MPUHATOr0 paHee B COOTBETCTBUU C TPEOOBAHUSMH HACTOSIIETO
aJIMUHUCTPATUBHOT'O PEIIaMEHTa B OTHOLLIEHUH TOTO K€ 3asBUTEJIS U 110 TOMY K€ IIPEAMETY JKano0bl.

5.12. YIOTHOMOYEHHBII Ha PaCCMOTPEHHE KaJIOOBI OPTaH BIIpaBE OCTAaBUTH kalloOy Oe3 oTBeTa B
CIICIYIOLIHNX CIyYasX:

a) HaJTM4HE B )KAI00€ HEIIEH3YPHBIX JTHOO OCKOPOUTENHHBIX BBIPAKCHHM, YTPO3 KU3HH, 3[I0POBBIO U
MUMYIIECTBY TOJDKHOCTHOTO JIMIIA, @ TAKXKE YWICHOB €r0 CEMbH;

0) OTCyTCTBHE BO3MOXHOCTH IMPOYUTATh KaKyIO-TUOO YacTh TEKCTa KaloObl, (aMILIAIO0, WM,
0TYeCTBO (TP HAJIMYUK) U (UJTM) TIOYTOBBIN aJIpec 3asBUTEIIS, YKa3aHHBIC B JKajlo0e.

YHOTHOMOYEHHBI Ha PacCMOTPEHHE >KaJOObl OpraH yBEJOMIISIET 3asBHTEISI 00 OCTaBJICHUH
XKanoObl 0€3 0TBETa B COOTBETCTBUHU C TpeboBanmsimu denepanbHoro 3akoHa oT 02.05.2006 N 59-d3 "O
MOpsAJIKE pacCMOTpeHus oOpaienuii rpaxaan Poccuiickoit @eneparun’.

5.13. B ciyuae ecnu xanoba 1mojaHa 3asBUTENIEM B OpraH, B KOMIETEHLMIO KOTOPOro HE BXOAUT
MPUHATHE PEIICHUs 10 Kajobe, B TedeHne 3 pabouymnx JHEW CO JTHS €€ PEerucTpalud yIOoJTHOMOUYEHHOE
JOJDKHOCTHOE  JIMIIO YKa3aHHOTO OpraHa HampasisieT >kano0y B OpraH, IpeloCTaBIISIOIINI
MYHHULIMIAIBHYIO YCIYTY U YIIOJIHOMOUYEHHBIH B COOTBETCTBUHU C KOMIIETEHIIMEN HA €€ pACCMOTPEHME, U B
NUCbMEHHOW (opMe HHGPOPMUpPYET 3asBUTENsI O IEpeHalpaBieHUH kanoObl. I[Ipm 3TOM Ccpok
paccMOTpeHHs KaJOObl WCYMCISIETCS CO JHS PETUCTPAIMM KaJloObl B OpraHe, IMPeIOCTaBIISIOIIEM
MYHHULIMIIAIBHYIO YCIYTY U YIOJJHOMOYEHHOM B COOTBETCTBUU C KOMIIETEHIIMEN HA €€ paCCMOTPEHHUE.

5.14. OcHoBaHUs 7151 IPHOCTAHOBJICHUST PACCMOTPEHUS JKAI00bI HE IPEAYCMOTPEHBI.

3asBUTENb BIpaBE /0 PACCMOTPEHHUs *kKajloObl 1O CYIIECTBY OTKa3aThCsl OT €€ PACCMOTPEHHUs U
HalpaBUTh 3asBJICHHE O IMPEKPAIlEHUU pPacCMOTPEHUsl >KajoObl B OpraH, MPUHSABIIUI Kano0y,
croco0amH, yKa3aHHBIMU B TyHKTE 5.3 HACTOSILEro aIMUHUCTPATUBHOTO PETJIaMEHTA.

3asBIeHUE O MPEKPAIIEHUH PACCMOTPEHUS >KaTOObl TMOJICKHUT PACCMOTPEHHUIO JIOJKHOCTHBIM
JTUIOM, HAJIeTICHHBIM MTOJTHOMOYHSMH 110 PACCMOTPEHUIO KaJ00.

PesynbratroM paccMOTpeHHs! 3asBIEHHS O TPEKPAIIEHUH PACCMOTPEHUS >KaloObl SBISICTCS
MUCbMEHHBIA OTBET 3asBUTENIO, KOTOPHIA MOAMKMCHIBAECTCS YINOTHOMOYEHHBIM Ha €€ PAacCMOTpPEHUE
JOJDKHOCTHBIM JIUIIOM OpraHa, MPe0CTABIISIIONIET0 MYHUITUIIATBLHYIO YCIYTY, B TEUCHHE 5 pabounx THEn
CO JHS PerucTpaliy 3asBICHHUS O MPEKpPAIICHUH PACCMOTPEHMS KAIOObl U HAMpaBIseTCs MO aapecy,
yKa3aHHOMY 3asiBUTEJIEM, B TeUeHHUE 3 pabouux JHEH co JHS MOMKUCAHUS OTBETA.

5.15. B cinydae ycTaHOBIEHMsS B XOJ€ WIM IO pE3yJbTaTaM PacCMOTPEHHs >Kajio0bl MPU3HAKOB
COCTaBa aJIMUHUCTPATHBHOIO IPABOHAPYLIEHHUS WIN NPECTYIUICHHUs JOJDKHOCTHOE JIMIO, HAJEIEHHOE
MOJTHOMOYHUSIMH TI0 PAaCCMOTPEHHIO Kajlo0, He3aMeUIMTENIbHO HalpaBlisieT MMEIOIIUEecs] MaTephalibl B
OpraHbl IPOKYpaTypHl.

5.16. 3asgBuTento He MO3IHEE AHS, CAEAYIOUIETO 32 THEM IIPUHATHS PELICHUs, YKa3aHHOTO B IIYHKTE
5.8 HacrosIero agMHHHACTPATHBHOTO pETJaMeHTa, B MHCHMEHHOW ()OpMe W IO KETAHHWIO 3asBUTEIS B
AJIEKTpOHHOU (¢opme (B ciIydae, ecinu jkanoba IojaHa C HCHOJb30BaHHMEM EnuHOro mnoprtana
rOCy/IapCTBEHHBIX M MYHMIIMIAJIBHBIX YCIYT WM CUCTEMBI JOCYA€OHOr0o 00XaloBaHUSs), HANIPABISAETCS
MOTHBHPOBAHHBIN OTBET O pE3yJbTaTaX PaCCMOTPEHHS KaJlOOBI.

B cnydae ecnu xxano0a Obliia HarpaBJieHa C UCMOJIB30BAHUEM CHCTEMBI JOCYIAECOHOT0 00XKaIOBaHMS,
OTBET 3asIBUTEIO HAMPABIISETCS TIOCPEICTBOM CHCTEMBI IOCYJEOHOTO 00KaTOBaHUSI.
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5.17. B cmy4ae Hecorjacus ¢ pe3ylibTaTaMu J0CyIe0HOTo 00KaloBaHus, a TAKXKe Ha JTF000H cTaauu
paccMOTpEeHHs CIOPHBIX BOIPOCOB 3asBHTEIh WMEET NPaBO OOPATUTHCS B CyIl B COOTBETCTBHH C
YCTaHOBJICHHBIM JICHCTBYIOIINM 3aKOHOJATEIILCTBOM TOPSAKOM.

5.18. Uadopmanust o mopsiiKe Mo1avu ¥ paCCMOTPEHUS KAIOObI pa3MEIaeTCs:

- Ha I/IH(I)OpMaI_II/IOHHBIX CTCHAAX, PACIIOJJOKCHHBIX B OpraHe, NpCA0CTABJIAIONIEM MYHUIIUIIAJIEHYIO
yenyry, B MOLI;

- Ha OUIHATBHBIX CaliTax opraHa, IPeAOCTABISAIONIET0 MyHUIIUIATBHYIO yeiayry, MOL;
- Ha EnrHOM noptaiie rocyjapCTBEHHBIX U MyHULIUIIAIbHBIX YCIIYT.
5.19. Undopmanuio o mopsake mogadd U pacCMOTPEHUS 5KaT00bl MOXKHO TOJTYYUTh:

- IOCPpCACTBOM TeHeCI)OHHOﬁ CBiA3U 110 HOMCEpPY OpraHa, MNpeAOCTABJIAOLNICTO MYHHUIUIIAJIIBHYRO
yenyry, MOL;

- HIOCPCACTBOM (1)aKCI/IMI/IJ'IBH01"O COO6H_I€HI/I${;

- MPU JIMYHOM OOpaIleHUu B OpraH, MPeJOCTABISIONMNA MyHHIIUNANBHYIO yciayry, M®Il, B Tom
YUCJIE 110 JIEKTPOHHOM NOUTE;

- [IpY MUCbMEHHOM OOpaIEHUH B OpraH, NpeAoCTaBISIIOIIMT MyHUIIMTIANbHYO yeuyry, M®L;
- IyTeM IyOJIMYHOr0 HH(POPMHUPOBAHUS.

5.20. Madopmanws, ykazaHHas B HACTOAIIEM pa3jelie, MOICKHUT 00s3aTeTbHOMY Pa3MEIICHHIO Ha
EnnHoM mopTaiie rocy1apcTBEHHBIX M MyHULIMIIANBHBIX YCIyT. Pasmelienre u akTyanusanus cBeIeHUi B
COOTBETCTBYIOIIEM pa3zjaene PeecTpa rocyJapCTBEHHBIX U MYHUIMNAIBHBIX yCcIyr ((QyHKUUN)
Pecny6nuku Komn) o6ecrieunBaroTcsi B yCTAaHOBIEHHOM MOPSIZIKE.

[Tpunoxenne N 1
K aJMUHUCTPAaTUBHOMY PETJIAMEHTY

®OPMA 3ASIBJIEHUS
(3AITPOCA) O TIPEJICTABJIEHMU MYHULIMIIAJIbHOU YCIIYTH

"VCTAHOBJIEHUE ®AKTA HEBO3MOXHOCTH TTPOXKUBAHUS JETENA-CUPOT

1 IETEM, OCTABILUMXCS BE3 TTIONEYEHWS POJUTEJIEN, JIUI] U3 YUCJTIA

JIETEM-CUPOT U JIETEN, OCTABIINXCS BE3 ITIOMTEYEHU S POJTUTEJIEN,

B PAHEE 3AHUMAEMBIX KXWJIBIX TIOMEIIEHUSX, HAHUMATEJISIMU WIN

YJIEHAMU CEMEN HAHUMATEJIEN 110 JIOTOBOPAM COLIMAJILBHOTO HAMMA
JINBO COBCTBEHHUKAMU KOTOPBIX OHU SIBJISIIOTCS" (YCTAHOBJIEHHA )

N 3anpoca

(Opran, obpabatbIBaroIuii 3apoc Ha



MIPEIOCTABIICHUE YCITYTH)

JlanHbie 3asBuTens ((HGU3NIECKOTO JIUIA)

damunus
Nms
OTuyecTBO
Jata poxxaeHus
JIOKyMEHT, yJI0CTOBEPAIOIINMA JIUYHOCTD 3aABUTENS
Bun
Cepus Howmep
Briman JlaTa BbIIaYMN
AJpec perucTpanuu 3asBUTENSA
Wunpexc Pernon
Paiion HacenenHblil myHKT
VYnuna
Jom Kopnyc KBaprupa
AJlpec MecTa )KUTENIbCTBA 3asBUTEIIA
HWupekc Pernon
Paiion HacenenHsblil myHKT
VYnuna
Jom Kopmyc Ksaptupa
KonTakTHBIC
JIaHHEIS

3ASBJIIEHUE
00 yCTaHOBJIEHUH (PaKTa HEBO3MOKHOCTH MPOKUBAHUS
B paHee 3aHMMAEMOM >KMJIOM IIOMEILECHUU

1. ITpomry ycTaHOBHUTH (DAKT HEBO3MOXKHOCTH MPOKUBAHUS B paHEE 3aHUMAEMOM JKUIJIOM




IIOMCIICHHH, PACIIOJIOKCHHOM I10 aApeECy:

HaHUMaresieM (WIEHOM CEeMbU HaHUMATENs(ed) Mo JOroBOpaM COLMAIBLHOIO HaMa JUOO
COOCTBEHHHUKOM) KOTOPOIO  SIBIISIETCS

(paMunmst, UMs1, OTUECTBO IPAXKAAHUHA, OTHOCSIIET0Cs K KaTeropuu eTe-cupoT U aerei,
OCTaBIIMXCS 0€3 TONEUEHUS POTUTENCH, JIUIl U3 YMCIIa AeTEH-CUPOT U JeTel, OCTaBIIUXCS
0€3 MOTICYCHHS POTUTEIICH )

B CBA3HU C

(YKa3aTb OJHO WJIM HECKOJIBKO 0OCTOSITENBCTB, IPEYCMOTPEHHBIX TyHKTOM 2 [lopsinka
yCTaHOBJIEHHS (PaKTa HEBO3MO>KHOCTH IIPOXKUBAHUS IETEH-CUPOT U JIeTe, ocTaBIIuxcs 0e3
MOTICYEHUS POAUTENEH, JIUII U3 YHUCIIa AETeH-CUPOT U JIETeH, OCTaBIIUXCs 0€3 MONeUeHHS
pOIUTENEH, B PAHEE 3aHUMAEMBIX JKMJIBIX IOMELIEHUAX, HAHUMATEIIMU WIN WICHAMU
ceMell HaHMMaTeNel Mo TOroBopaM COLUaIbHOr0 HaltMa JIN00 COOCTBEHHUKaMH KOTOPBIX
OHU SIBJISIFOTCS, 1 HHOTO OOCTOSATENILCTBA, IPU HAIMYUK KOTOPOTO MPOXKUBAHUE JIeTeH -
CUPOT U JIeTel, ocTaBIINXCs O€3 MONeueHus: pOAUTENEH, U] U3 Yncia JeTel-CupoT u
neTel, OCTaBIIMXCs 0€3 MONeYeHUs POAUTENIeH, B paHee 3aHMMAEMbIX JKUJIbIX TOMEIIECHUsX,
HaHUMATENISIMU WIHM WIEHAMU CEMEW HaHMMaTeNel 1o JOroBopaM COLUAIbHOIO HaltMa JInbo
COOCTBEHHUKAMH KOTOPBIX OHM SIBIISIOTCS, IPU3HAETCSI HEBO3MOXKHBIM, BBIIAYH
JOKYMEHTOB, IIOATBEPKAAIOIIMX HEBO3MOKHOCTD ITPOKUBAHUS B PaHEE 3aHUMAEMOM
KHUJIOM [TOMEIIECHNN )

1.1. B xujaoM DOMELIEHUU 3apETUCTPUPOBAHBI IO MECTY JKUTEIbCTBA (MECTY
peObIBaHMS )

(yka3atb poJICTBEHHBIC CBSI3H1)

2. 5 cornaceH (coriacHa) Ha MPOBEJEHUE OPraHOM MECTHOT'O CaMOYIIPABJICHUS B CIIydae
HEOOXOIUMOCTH TPOBEPKH HMHGPOPMALMH, COOOIMICHHOM B JJaHHOM 3aiBJICHHH U
coJiepKalieiicss B IpuiIaraéMbIX TOKYMEHTax.

Hp CACTAaBJICHBI CICAYIOIINEC JOKYMCHTDI

MecTto mnonydeHus pe3yabTaTa
IIPEIOCTABIIEHUS YCIYTH

Croco® modydyeHuss pelieHus |a) MNpH JUYHOM OOpalleHud B OpraH MEeCTHOTO
(Hy»kHO€ TIOJTYEPKHYTh) CaMOYTIpaBJICHNUS;

0) MOYTOBBIM OTIIPABICHUEM

JlanHble npeacTaBUTENs (YIOJIHOMOYEHHOTO JINIIA)

damunusa




Nwms
OtyecTBO
Jara poxxneHus
JIOKyMEHT, YAOCTOBEPSIOIUI JINYHOCTb IPEACTaBUTENS (YIIOJIHOMOYEHHOTO JIMIIA)
Bun
Cepus Howmep
Brinan JlaTa BbIIaUMN
AJipec perucTpanuy npeacTaBuTess (yrnoJaHOMOUYEHHOTO JIMIA)
NHunekc Pernon
Paiion HacenenHblil myHKT
VYuna
Jlom Kopmyc Ksaptupa
Anpec MecTa KHUTEIbCTBA MPEACTaBUTENS (YIOTHOMOUYEHHOI'O JINIA)
Nunexc Peruvon
Paiion HacenenHblil myHKT
Yuna
Jom Kopnyc KBaprupa
KoHrtakTHBIE
JaHHbBIE

Hara (monamuck rpakIaHuHA, OTHOCSIIETOCS K KaTeTOPUH
JETeH-CUPOT U JIeTel, OCTaBIINXCS O€3 MOMeYCHUS

poauTENEN, UL U3 YUCIIA IETEH-CUPOT U JIETEM,

OCTaBIIUXCsI 0€3 MOMeUeHUs: POAUTENCH )

(moamuch 3aKOHHOTO MPEICTaBUTENS IPaXAaHUHA,
OTHOCSIILIETOCS K KATETOPHUH JIETEN-CUPOT U JETEM,




OCTaBIIUXCSI O€3 MONICUSHUS POUTEIICH, JIUI] U3 YUCIIa
JETeH-CUPOT U JIeTeH, OCTaBIIMXCS O€3 TOMECYCHUS
poautenei)

[Tpunoxenue N 2
K aJIMUHHCTPAaTUBHOMY PETIaMEHTY

I'maBe MO I'O "CsixTbiBKap" -
PYKOBOJMTEIO aIMUHUCTPALIUH

(ZIJI)I OPUINYCCKUX JIUIL - HAUMCHOBAHUC
OpraHusanuu,

IOPUJINYECKUHN aJIpec, KOHTAKTHBIC
TenaehOHBI)

(mms puznyeckux muil - G.1.0.,
NACTIOPTHBIC TAHHEIC, a[pec PErUCTPAIUH TI0
MECTY JKUTEIbCTBA)

JKanob6a

(M3nosxeHue mo cyTu oOparieHus)

(mara)

®.1.0., 10JKHOCTE MOJIIHUCH, IICYATh




